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207 departments. Weibel said he spoke to Cameron Moore about the change. It is definitely doable. Busey
208 added the travel reimbursement form is on the website and available to all employees.
209
210 Motion carried.
211
212 Request for Re-Evaluation oflnsurance Specialist Position
213
214 Busey requested the Insurance Specialist position be submitted for re-evaluation because the
215 responsibilities associated with the position have increased since it was last evaluated seven years ago.
216
217 MOTION by Schroeder to submit Insurance Specialist Position to Job Content Evaluation
218 Committee for re-evaluation; seconded by McGinty.
219
220 Recommendation Regarding EMA Director & IT Director Position Classifications
221
222 Busey reported the EMA Director position was reviewed by the Job Content Evaluation Committee
223 and a reclassification to Grade Range K was recommended. Busey recommended a 10% promotional salary
224 increase to the incumbent effective on the first day of the pay period which the County approves this. The
225 Personnel Policy states that any reclassification during the year becomes effective on the first day of the
226 ensuing fiscal year. However, this position reclassification started with the EMA Director's annual
227 performance appraisal and was slow in the process.
228
229 The Job Content Evaluation Committee reviewed the position description and information for the
230 Information Technology Director and recommended the position be assigned to Grade Range L and, as with
231 all of the other IT positions, there be a market adjustment to Grade Range M. This is consistent with what
232 the County has been told it will have to pay to be competitive with salary for this type of position. Grade
233 Range M is the top grade range. The midpoint for the position would be at $80,000. Maximus told the
234 County it would need to spend $110,000 to fill this position in the IT assessment report. McGinty concurred
235 that it is his experience the County will have to pay at the very least $80,000 to get a quality person in the IT
236 Director position. He thinks it will be a challenge to fill the position at $80,000 based on the market.
237
238 MOTION by Hunt to recommend to the Finance Committee approval ofthe reclassification of EMA
239 Director assigned to Grade Range K, with the incumbent to receive a 10% promotional increase effective on
240 the first day of the pay period in which the County Board approves the reclassification and to recommend to
241 the Finance Committee approval of the classification of the IT Director assigned to Grade Range L with
242 market adjustment for salary to Grade Range M. Motion seconded by McGinty.
243
244 Weibel asked if all this had been budgeted for. Busey said a budget amendment is on tomorrow's
245 Finance Committee agenda for the EMA Director's salary increase.
246
247 Motion carried.
248
249 Closed Session Pursuant to 5 lLCS 120/2 (c) I to Consider the Emplovment, Compensation. Discipline,
250 Performance, or Dismissal of an Employee
251
252 MOTION by Schroeder to enter into closed session pursuant to 5 ILCS 120/2 (c) I to consider the
253 employment, compensation, discipline, performance, or dismissal of an employee. He further requested the
254 following individuals remain present: Recording Secretary, County Administrator, County's legal counsel,
255 and the Supervisor of Assessments. Motion seconded by Hogue. Motion carried with a roll call votc of 6
256 to O. Hogue, Hunt, McGinty, Moser, Putman, and Schroeder voted in favor of the motion. The committee
257 entered into closed session at 7:45 p.m, The committee resumed open session at 7:51 p.m.
258
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259 LEGISLATIVE REPORT
260 IACBMC 2007 Legislative SummarY
261
262 Moser stated he is glad he is a Republican with what this General Assembly accomplished.
263
264 CHAIR'S REPORT
265
266 There was no Chair's report.
267
268 OTHER BUSINESS
269 Resolution to Commemorate Champaign County's 175th Anniversary of Incorporation
270
271 MOTION by Schroeder to approve Resolution to Commemorate Champaign County's 175th
272 Anniversary of Incorporation; seconded by McGinty.
273
274 Weibel requested the date be left blank until they can confirm the date. This was taken as a friendly
275 amendment by the mover and seconder.
276
277 Motion carried as amended.
278
279 DESIGNATION OF ITEMS TO BE PLACED ON COUNTY BOARD CONSENT AGENDA
280
281 Moser designated all appointments and agenda items IX A, X B-C, and XIII A for the consent
282 agenda.
283
284 ADJOURNMENT
285
286 Meeting was adjourned at 7:53 p.m.
287
288 Respectfully submitted,
289
290 Kat Bork
291 Administrative Secretary
292
293 Secy's note: The minutes reflect the order ofthe agenda and may not necessarily reflect the order ofbusiness conducted at the meeting.
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Champaign County Clerk
Champaign County, Illinois

1776 East Washington Street
Urbana, IL 61802

Email: mail@champaigncountyclerk.com
Website: www.champaigncountyclerk.com

County Clerk
Monthly Report

December
2007

Liquor License

Notary Public Commission

Tax Sale Redemption Fees

Tax Mall Fee

Certificate of Ownership

Birth, Death, and Marriage Certificates

Marriage License

Miscellaneous Fees

Non-Refundable Overpayment

TOTAL

Additional Clerk Fees
(Birth, Death, Marriages)

Vital Statistics:

Elections:
Fax:
TTY:

1,330.00

270.00

3,815.00

43.92

85.00

6,552.00

960.00

6,767.21

0.69

19,823.82

1,422.00

(217) 384-3720

(217) 384-3724
(217) 384-1241
(217) 384-8601
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CHAMPAIGN COUNTY APPOINTMENT REQUEST fUKM

PLEASE PRINT IN BLACK INK

NAME: Thomas Berns PHON~ 217-367-6275 FAX: 217 367 7685

ADDRESS: 109 Whitehall Court
Street

Urbana
City

IL
State

61801
Zip

PARTY AFFILIAliON: (Please check one) 0 Democrat lO Republican 0 Other, please explain: _

NAME OF APPOINTMENT BODY OR BOARD: Champaign-Urbana Mass Transit District (CU-MTD)

TITLE OF APPOINTMENT
REQUESTED: Board of Trustees

BEGINNING DATE OF TERM REQUEST:_"-20::..;0"'8c-- ENDING DATE: 2013 or 2018

Champaign County appreciates your interest inserving your community. Aclear understanding of
your background and philosophies will assist the County Board inestablishing your qualifications.
Please complete the following questions by typing orlegibly printing your response. IN ORDER TO
BE CONSIDERED FOR APPOINTMENT, OR REAPPOINTMENT, CANDIDATE MUST COMPLETE
AND SIGN THIS APPLICATION.

The Champaign County Board

1. What experience and background do you have which you believe qualifies you forthis appointment/reappointment?

See the attached biographical data which provides some additional information

for my background. I Served as a Trustee for the CU-MTD from 1976 to 1986

and served as Chairman. I have extensive experience and background related

to this quasi-public body and its operations.

(four page biographical data)

2. What do you believe is the role ofa trustee/commissioner/board member and how do you envision carrying out the
responsibilities of that role?

I will straight-forwardly review all of the materials provided to the board

and conscientiously consider all items corning before the board in a non-partison

basis on behalf of all the citizens of the district and Champaign County.

I will address all of the issues which involve the transit concerns for the

users and citizens of the district and county.

8



Champaign County Appointment Request, Conte. Page 2

3. What isyour knowledge of the districVassociation's operations, specifically property holdings and management, staff,
taxes, fees?

I served on the CU-MTD Board of Trustees for 1976 to 1986. I have been

involved in many of the programs and facilities for the CU-MTD since

initially named to the Board of Trustees. I am aware of much of the

property holdings, management and staff for the CD-MID.

4, Can you think ofany relationship orother reason that might possibly constitute a confiict of interest if you are selected
toserve on the board orcommission forwhich you are applying? (This question isnot meant todisqualify you; it is
only intended toprovide intormaton.)

Yes---",--- No__

Ifyes, please explain:

I have been employed by Berns, Clancy and Associates, P.C. (BCA)

Engineers / Surveyors & Planners. As such, BCA has periodically provided
Professional Services to the CU-MTD over the years.

5, Would you be avaiiable toregularly attend the scheduled meeting ofthe Board district?

Yes_X_ No__

Ifno, please explain:

The facts set forth in my application forappointment are true and complete, I understand this application isa
document ofpublic record that will be on file in the County Board Office,

Signature /

Date L I
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ENGINEER I SURVEYOR I PLANNER

President of Berns, Clancy and Associates, Professional Corporation; Engineers, Surveyors
and Planners, Urbana and Danville, Illinois, from 1975 to present.

State Representative in the 104th Legislative District of Illinois in the 91st and 92nd General
Assemblies.

Previously employed as an Associate and Administrative Engineer for the firm of Danner and
Associates, Inc., Consulting Engineers and Land Surveyors, Urbana and Clinton, Illinois
from June 1966 to January 1975.

Received a Bachelor of Science Degree from the Civil and Environmental Engineering Department
of the University of Illinois at Urbana-Champaign in 1968.

Participant in many continuing education programs in the specialty areas of safety, stormwater
management, agricultural drainage, surveying, transportation and other fields of engineering,
surveying and planning.

Licensed as a Professional Engineer in the State of Illinois (Number 062-30889);
the State of Missouri (Number E-16951); the State of Indiana (Number 16347);
the State of Arkansas (Number 3969); and the State of Iowa (Number 07772).

Licensed as a Professional Land Surveyor in the State of Illinois (Number 035-002006);
in the State of Arkansas (Number 764); and as an Accredited Illinois Land Surveyor.

Received "W. H. Rayner" award for 1967 from the Civil and Environmental Engineering Department
of the University of Illinois at Urbana-Champaign.

Received "Young Engineer of the Year" award for 1975 from the Illinois Society of Professional
Engineers.

Received the first "Young Civil Engineers Achievement" award in 1978 from the University of Illinois
Civil and Environmental Engineering Department at Urbana-Champaign.

Received "Professional Engineering Management" award in 1986 from the Illinois Society of
Professional Engineers I Champaign County Chapter.

Received "Distinguished Service" award in 1990 from the Illinois Professional Land Surveyors
Association.

Received "Small Business of the Year" award for 1990 from the Champaign Chamber of
Commerce, Urbana Chamber of Commerce, Parkland College and the United States Small
Business Administration.

Received "Chi Epsilon Civil Engineering Honor Society" award at the University of Illinois
at Urbana-Champaign.

Co-author of the Fourth Edition (pending) of Fundamentals of Surveying by Wong and Berns.

Received "Distinguished Alumnus" award for 1996 from the Civil and Environmental Engineering
Department of the University of Illinois at Urbana-Champaign Alumni Association.

Received "Tau Beta Pi Engineering Honor Society" award from the University of Illinois
at Urbana-Champaign.

Received "Order of the Engineer" award from the Illinois Society of Professional Engineers, 2004.

Received "Honorary Membership" award from the Illinois Society of Professional Engineers, 2006.

Received Urbana Rotary "Vocational Achievement" Award, 2007.
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ENGINEER I SURVEYOR I PLANNER

Previously served as an instructor or lecturer in:

• the Civil and Environmental Engineering Extension Program at the University of Illinois
at Urbana-Champaign

• the Construction Technology Program at Parkland College in Champaign, Illinois

• continuing education seminars for the Illinois Professional Land Surveyors Association
and Illinois Society of Professional Engineers

• the Illinois Department of Transportation, Bureau of Land Acquisition
as special training instructor

• the University of Illinois Urban and Regional Planning Department at Urbana-Champaign
as an adjunct faculty member

• the University of Illinois Civil and Environmental Engineering Department
at Urbana-Champaign as an adjunct faculty member

Actively engaged as a member of the following professional organizations:

American Society of Civil Engineers

National Society of Professional Engineers

Illinois Society of Professional Engineers

American Planning Association

National Parking Association

American Concrete Institute

American Society for Photogrammetry and Remote Sensing

International Right-of-Way Association

American Congress on Surveying and Mapping

Illinois Professional Land Surveyors Association

National Society of Professional Surveyors

Society of American Military Engineers

Illinois Ground Water Association

Illinois Lake Management Association

North American Lake Management Society

American Water Works Association

American Public Works Association

Illinois Association for Floodplain and Stormwater Management

Illinois Association of Drainage Districts

n ""l _& Jl
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ENGINEER I SURVEYOR I PLANNER

Previously held or currently holding offices or positions in the following Professional organizations:

President of the East Branch of the Central Illinois Section of the American Society of
Civil Engineers

• Editor of the Surveying and Mapping Division Newsletter of the American Society of
Civil Engineers

• Member of the American Society of Civil Engineers Task Committee to
Write the "Right-of-Way Policy" Manual

• Chairman of the Land Surveys Committee of the Surveying and Mapping Division
of the American Society of Civil Engineers

Contact Member from the American Society of Civil Engineers to the University of Illinois

• President, Vice-President and State Director of the Illinois Professional Land
Surveyors Association

President of the East Central Chapter of the Illinois Professional Land Surveyors Association

• Editor of the booklet "State Laws Relating to Surveys, Surveyors and Land Surveying in the
State of Illinois", published by the Illinois Professional Land Surveyors Association

Editor of the booklet "Study Aids for the Illinois Surveyors Examination",
published by the Illinois Professional Land Surveyors Association

Delegate from the State of Illinois to the American Congress on Surveying and Mapping

• Governor from the State of Illinois to the National Society of Professional Surveyors

• Chairman of the Photogrammetry Committee of the Land Surveys Division of the
American Congress on Surveying and Mapping

• SecretarylTreasurer of the Illinois-Indiana Chapter of the American Society
of Photogrammetry

• Member of the Board of Directors of the Illini Post of the Society of American
Military Engineers

• Member of Special Task Force to rewrite and update the "Procedures and Standards for
Urban Soil Erosion and Sedimentation Control in Illinois"

12
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ENGINEER I SURVEYOR I PLANNER

Member of various civic and service organizations in the Community. including:

Member of the Board of Directors and President of the Urbana Rotary Club (1987-1988)

Member and Chairman of the Board of Trustees of the Champaign-Urbana
Mass Transit District (two 5-year terms)

• Member of the Citizens Advisory Committee of Champaign County
Facilities Planning Committee

• Team Manager and President of Prairie Little League (4 years)

• Member of the Board of Directors (10 years) and President
of the Urbana Golf and Country Club (two terms)

• Member of the Board of Directors of the Champaign County Chamber of Commerce

• Member and Chairman of the Board of Clark-Lindsey Village, Urbana (28 years)

Member of the Board of Directors of the University of Illinois at Urbana-Champaign
Civil and Environmental Engineering Alumni Association (two 5-year terms)

• Life Member of the University of Illinois President's Council

• Life Member of the University of Illinois Alumni Association

• Member of the Board of Directors of the Urbana Promotion Corporation

• Chairman of the C-U Trolley Committee for Downtown-Campus
Historic Transportation System, Champaign-Urbana

• Member and President of the Board of Directors of the University of Illinois
at Urbana-Champaign Library Friends

Member of Champaign County Bell Tower Committee

• Member and Chairman of the Champaign - Urbana Multi - Purpose Facility Task Force

• Member of the Board of Directors of the Illinois Chamber of Commerce

• Member of the Board of the Champaign-Urbana Schools Foundation

• Member of the Board of Champaign County Forest Preserve District Foundation

• Member of the Urbana Park District Foundation

Member of the Board of Directors of Girl Scouts of Central Illinois
n A _& A

13



PLEASE PRINT IN BLACK INK

NAME: KA'/ V. G RA B OW PHONE: 217 3 'i 1./ - () 7 ot./ FAX: _

t,J&ol
Zip

ADDRESS ]12- IA/~SI V~R MolJT URBANA- 'I-L•Street City State

NAME OF APPOINTMENT BODY OR BOARD: ChaVb pa "9 '" Co IA n +'1 8~o~a!LV'1<Id _

TITLE OF APPOINTMENT
REQUESTED hi hCO Ih f)( hilalts Co¥l1 miHee MeMber-

BEGINNING DATE OF TERM REQUEST: MGlI'. II 2-00 g ENDING DATE:--Ei.J,. Z <;;>, Zoo q

Champaign County appreciates your interest in serving your community. Aclear understanding of
your background and philosophies will assist the County Board inestablishing your qualifications.
Please complete the following questions bytyping or legibly printing your response. IN ORDER TO
BE CONSIDERED FOR APPOINTMNT, OR REAPPOINTMENT, CANDIDATE MUST COMPLETE
AND SIGN THIS APPLICATION.

The Champaign County Board

l r
eOVltril2tdiV'\j member of fi,e ct2f11miftee. Th~

Covn, WI j-Hu w.:a S COYlsfyuc ted 50 -thaT titer"' ($

1. What experience and background doyou have which you believe qualifies you forthis appointmenVreappointment?

r naVL one. vea ... ·s e woertewce as a

2. What doyou believe isthe role ofa trustee/commissionerlboard member and how doyou envision carrying out the
responsibilities of that role?
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Champaign County Appointment Request, Cont'd.

3. What isyour knowledge of the district/association's operations, specifically property holdings and management, staff,
taxes, fees?

I have. no kOQw1edJe of -these t5 "t~:p) 0 Mer
th en'! d"5CII~'2"on eJ fh e Com y}1 ,+fee ha'2 had a bout

fuV!d~ vcn'S/l1j rh6rJ~ andyanf rro,w5a/s.

4. Can you think of any relationship orother reason that might possibly constitute a conflict of interest if you are selected
toserve onthe board orcommission forwhich you are applying? (This question is not meant todisqualify you; it is
only intended to provide infomnation.)

Yes__ NoX
Ifyes, please explain:

5. Would you be available to regularly attend the scheduled meeting of the Board district?

Yes.JL No__

Ifno, please explain:

The facts setforth in my application forappointment are true and complete. I understand this application isa
document of public record that will be on file in the County Board Office.

Date / ... J,.~ -0 '8'
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Champaign County Clerk
Champaign County, Illinois

1776 East Washington Street
Urbana, IL 61802

Email: mail@champaigncountyclerk.com
Website: www.champaigncountyclerk.com

January 21,2008

Pius Weibel
Champaign County Board Chair
1776 E Washington
Urbana, IL 61802

Dear Mr. Weibel,

Vital Statistics:

Elections:

Fax:
TTY:

(217) 384·3720

(217) 384·3724

(217) 384·1241
(217) 384·8601

Attached is the list of polling places for this election, These are the changes on this list
from previous elections. Cunningham 6 has been moved from the Park District Lake
House to Vineyard Church. Cunningham 19 has been moved from the Foursquare
Church to the Champaign County Nursing Home. Rantoul 4 has been moved from the
Thomasboro Fire Museum to the Thomasboro Fire House.

Each of the voters is being notified through the mail of this change.

There will be no consolidation of any precincts in the campus area.

Please let me know if you have any questions.

Sincerely,

llZJ!J~
Mark Shelden
Champaign County Clerk
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Polling Places

Ayers Longview-Broadlands 107 S Lincoln Broadlands, IL
Firehouse 61816

Brown Fisher Fisher Town Hall 104 W Front Fisher, IL 61843

Brown Foosland Foosland Fire Station 205 Main St Foosland,IL 61845

Champaign 1 Garden Hills Baptist Church 160I Bloomington Rd Champaign IL
61821

Champaign 2 Alan G. Ryle Companies 4102 Belmont Point Champaign IL
61822

Champaign 3 Windsor Rd. Christian 2501 W Windsor Rd Champaign IL
Church 61822

Champaign 4 Windsor Rd. Christian 2501 W Windsor Rd Champaign IL
Church 61822

Champaign 5 First Baptist Church of Burwash & Prospect Savoy IL 61874
Champaign

Champaign 6 First Baptist Church of Burwash & Prospect Savoy IL 61874
Champaign

Champaign 7 Savoy Recreation Center 402 W Graham Dr Savoy IL 61874

City of Champaign 1 Douglass Center Annex 804 N Fifth St Champaign, IL
61820

City of Champaign 2 Illinois Disciples Foundation 610 E Springfield Ave Champaign, IL
61820

City of Champaign 3 Illinois Disciples Foundation 610 E Springfield Ave Champaign IL
61820

City of Champaign 4 University YMCA 1001 S Wright St ChampaignIL
61820

City of Champaign 5 Snyder Hall Lounge 206 E Peabody Champaign IL
61820

City of Champaign 6 Stratton Elementary School 902 N Randolph Champaign, IL
61820

City of Champaign 7 Skelton Place Community 302 S 2nd St Champaign, IL
Room 61820

City of Champaign 8 Rehabilitation Education Ctr. 1207 SOak Champaign IL
61820

City of Champaign 9 IL Employmeut and Training 1307 N Mattis Champaign, IL
Ctr. 61821

City of Champaign 10 Stratton Elementary School 902 N Randolph Champaign IL
61820

City of Champaign 11 Holy Cross Parish Center 405 W Clark Champaign IL
61820

City of Champaign 12 Holy Cross Parish Center 405 W Clark Champaign IL
61820

City of Champaign 13 E.H. Mellon Adm. Ctr. 703 S New Champaign IL
61820

Januarv 21. 2008
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61820

City of Champaign 15 Faith Methodist Church 1719 S Prospect Ave Champaign IL
61821

City of Champaign 16 Good Shepherd Lutheran 2101 S Prospect Ave Champaign IL
Church 61821

City of Champaign 17 Garden Hills Baptist Church 1601 Bloomington Rd Champaign lL
61821

City of Champaign 18 Farm Bureau 801 Country Fair Dr Champaign IL
61821

City of Champaign 19 Salvation Army Corps 502 N Prospect Champaign IL
61820

City of Champaign 20 Grace Lutheran Church 313 S Prospect Ave Champaign IL
61821

City of Champaign 21 St. Peter's United Church of 905 S Russell Champaign IL
Christ 61821

City of Champaign 22 Hessel Pk. Christian 700 W Kirby Champaign IL
Reformed Church 61820

City of Champaign 23 Faith Methodist Church 1719 S Prospect Ave Champaign IL
61821

City of Champaign 24 Good Shepherd Lutheran 2101 S Prospect Ave Champaign IL
Church 61821

City of Champaign 25 Hays Center 1311 W Church Champaign IL
61821

City of Champaign 26 St. John's Lutheran Church 509 S Mattis Ave Champaign IL
61821

City of Champaign 27 Champaign Church of Christ 1509 W John Champaign IL
61820

City of Champaign 28 Champaign Church of Christ 1509 W John Champaign IL
61821 .

City of Champaign 29 Westminster Presbyterian 1700 Crescent Dr Champaign IL
Church/Montessori School 61821

City of Champaign 30 St. John's Lutheran Church 509 S Mattis Ave Champaign IL
61821

City of Champaign 31 Leonhard Recreation Center 2112 Sangamon Champaign IL
61821

City of Champaign 32 Free Methodist Church 1913 S Mattis Ave Champaign IL
61821

City of Champaign 33 Meadowbrook Community 1902 S Duncan Rd Champaign IL '.-:-.;
Church 61821

City of Champaign 34 Parkland College Theater 2400 W Bradley Ave Champaign IL
Lobby 61821

City of Champaign 35 Bresnan Meeting Center 706 Kenwood Rd Champaign IL
61821

City of Champaign 36 Stratford Park Bible Chapel 2801 W Kirby Champaign IL
61821

City of Champaign 37 Carpenters' Local No. 44 402 S Duncan Rd Champaign IL
61821

January 21. 2008 Page 2 of 5
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Church 61821

Colfax Colfax Town Hall #900N on Road 200E Ivesdale,IL 61851

Compromise Gifford Gifford Community Bldg 101 S Main Gifford,IL 61847

Compromise Penfield I & I Antique Tractor Club 401 Busey Penfield IL 61862

Condit River Valley Church of Rt 136 and Pickett, PO Box 297 Fisher, IL 61843
Christ

Crittenden Pesotum Community 103 E Lincoln Pesotum, IL 61863
Building

Cunningham 1 Mt. Olive Baptist Church 808 E Bradley Ave Champaign, IL
61801

Cunningham 2 Daniels Graduate Hall 1010 W Green St Urbana IL 61801

Cunningham 3 Illinois St. Residence Hall 1010 W Illinois Urbana IL 61801

Cunningham 4 Lincoln Ave. Residence Hall 1005 S Lincoln Ave Urbana IL 61801
Lounge

Cunningham 5 Pennsylvania Ave. Residence 906 W College Urbana IL 61801
Hall

Cunningham 6 Vineyard Church 1500 N Lincoln Ave Urbana IL 61801

Cunningham 7 First Presbyterian Church 602 W Green St Urbana, IL 61801

Cunningham 8 First Presbyterian Church 602 W Green St Urbana IL 61801

Cunningham 9 Twin City Bible Church 810 W Michigan Urbana IL 61801

Cunningham 10 Urbana Free Library 210 W Green St Urbana IL 61801

Cunningham 11 Urbana City Building 400 S Vine Urbana IL 61801

Cunningham 12 Urbana City Building 400 S Vine Urbana IL 61801

Cunningham 13 Pennsylvania Ave. Baptist 600 E Pennsylvania Ave Urbana IL 61801
Church

Cunningham 14 Clark-Lindsey Village 101 W Windsor Rd Urbana IL 6180 I

Cunningham 15 Church of Christ 2601 S Philo Rd Urbana IL 61802

Cunningham 16 Pennsylvania Ave. Baptist 600 E Pennsylvania Ave Urbana IL 61801
Church

Cunningham 17 Urbana Civic Center 108 E Water St Urbana, IL 61801

Cunningham 18 Urbana-Champaign Friends 1904 E Main Urbana IL 61802
Meeting House

Cunningham 19 Champaign County Nursing 500 Art Bartell Rd Urbana IL 61801
Home

Cunningham 20 Sunnycrest Mall 1717 Philo Rd Urbana, IL 61801

Cunningham 21 Steer Place Community 1202 E Harding UrbanaIL 61801
Room

Cunningham 22 Grace Methodist Church 2004 Philo Rd Urbana IL 61802

Cunningham 23 St. Matthew's Lutheran 2200 Philo Rd Urbana IL 61802
Church

East Bend Dewey Community Building 9 Main Dewey IL 61840

Harwood Gifford Community Bldg 101 S Main St Gifford IL 61847

January 21. 2008
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61822

Kerr I & I Antique Tractor Club 401 Busey Penfield IL 61862

Ludlow 1 Ludlow Community Ctr. 202 E Thomas Ludlow IL 60949

Ludlow 2 St. Christopher Episcopal 1501 E Grove Rantoul IL 61866
Church

Ludlow 3 Bethany Park Christian 1401 E Grove RantoullL 61866
Church

Mahomet 1 Mahomet Area Community 510 E Main Street Mahomet IL 61853
Ctr.

Mahomet 2 Grace Church of Mahomet 800W Oak Mahomet IL 61853

Mahomet 3 Lake 0 f the Woods Pavilion No I Mahomet IL 61853

Mahomet 4 Lake 0 f the Woods Pavilion No I Mahomet IL 61853

Mahomet 5 Mahomet Nazarene Church 702 Turkey Farm Road Mahomet IL 61853

Newcomb Newcomb Town Hall 355 Co Rd nOON Mahomet IL 61853

Ogden 1 Masonic Lodge III East Ave Ogden IL 61859

Ogden 2 Royal Town Hall 103 N Park Royal IL 61871

Pesotum Pesotum Community 103 E Lincoln Pesotum IL 61863
Building

Philo Philo Town Hall 104 Harrison Philo IL 61864

Rantoul 1 Rantoul Fire Station 204 N Kentucky Rantoul IL 61866

Rantoul 2 Prairie Village 200 W International Rantoul IL 61866

Rantoul 3 American Lutheran Church 500 Church Dr Rantoul IL 61866

Rantoul 4 Thomasboro Fire Station 101 N Church St Thomasboro IL
61866

Rantoul 5 Presbyterian Church Rte 136 E, E Champaign Ave Rantoul IL 61866

Rantoul 6 Rantoul Youth Center 1306 Country Club Lane Rantoul IL 61866

Raymond Raymond Twp. Town Hall 202 E Logan Longview IL 61'852

Sadorus Sadorus Sadorus Village Hall 115 E Market Sadorus IL 61872

Sadorus Ivesdale Ivesdale Fire Station 406 Third Ivesdale IL 61851

Scott Bondville Bondville Village Hall 102 S Walnut Bondville IL 61815

Scott Seymour Seymour Meeting Center 112 N Main Seymour IL 61875

Sidney Sidney Town Hall 102 E Byron Sidney IL 61877

Somer Somer Township Building 5406 NW Arrowhead Drive Urbana IL 61802

South Homer Homer City Building 500 E 2nd St Homer IL 61849

Stanton Stanton Twp. Bldg. & Town NWCorner ofRds 2100N & 2100E St. Joseph IL 61873
Hall

St. Joseph 1 St. Joseph Township Bldg. 400 W Sherman St. Joseph IL 61873

St. Joseph 2 Living Word Fellowship 1000 Park Ave St. Joseph IL 61873
Church

Tolono 1 Tolono Town Hall III E Holden Tolono IL 61880

Tolono 2 Savoy Recreation Center 402 W Graham Dr Savoy IL 61874

January 21. 2008 D.,. ....... A .....I c::
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Urbana 1 Church of Christ 260 I S Philo Rd Urbana IL 61802

Urbana 2 Carroll Fire Protection Dist. 1811 Brownfield Rd Urbana IL 61802
Bldg.

Urbana 3 Carroll Community Center 1210 Carroll Ave Urbana IL 61802

Urbana 4 Edge-Scott Fire Department 201 Smith Rd Urbana IL 61802

January 21. 2008
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Prepared By: E. Baatz
1i2912008

VACANT POSITIONS LISTED ON DATA BASE
AS OF JANUARY 29, 2008

REGULAR REGULAR FY2008 FY2008
HOURLY ANNUAL ANNUAL II ANNUAL ANNUAL

FUND DEPT. POSITION TITLE RATE HOURS SALARY II HOURS SALARY
------------- ------------- ----------------------------------------------------------- ----------------- --------------- ---------------------. II --------------- ----------------------

80 22 DEPUTY COUNTY CLERK $11.12 624 $6,938.88 II 624 $6,938.88
80 40 DEPUTY SHERIFF--STREET CRIME UNIT $19.82 2080 $40,809.60 II 2080 $40,809.60
80 51 COURT SERVICES OFFICER $18.09 1950 $35,275.50 II 1950 $35,275.50
80 52 COURT SERVICES OFFICER $22.70 1950 $44,265.00 II 1950 $44,265.00
80 71 CUSTODIAN $9.81 1040 $10,202.40 II 1040 $10,202.40
80 140 CAPTAIN--CORRECTIONS $37.67 2080 $78,353.60 II 2080 $78,353.60
80 140 CLERK $11.12 1950 $21,684.00 II 1950 $21,684.00
80 140 DEPUTY SHERIFF--CORRECTIONS $17.77 1950 $34,651.50 II 1950 $34,651.50
80 140 PART-TIME MASTER CONTROL OFFICER $11.12 1040 $11,564.80 II 1040 $11,564.80
83 60 MECHANIC $21.84 2080 $45.427.20 II 2080 $45.42720

617 30 LEGAL CLERK $11.12 1950 $21,684.00 II 1950 $21,684.00
671 30 LEGAL CLERK $11.12 1950 $21,684.00 II 1950 $21,684.00

------------------ ----.----------------. II ----------------------
$203.10 $372,540.48 II $372,540.48
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CHAMPAIGN COUNTY ADMINISTRATIVE SERVICE:

1776 EAST WASHINGTON
URBANA, IL 61802
(217) 384-3776
(217) 384-3765 - PHYSICAL PLANT
(217) 384-3896 - FAX
(217) 384-3864 - TOO
Website: www.co.champaign.il.us

MEMORANDUM

ADMINISTRATIVE SUPPORT
DATA PROCESSING

MICROGRAPHICS
PURCHASING

PHYSICAL PLANT
SALARY ADMINISTRATION

TO:

FROM:

DATE:

RE:

Tom Betz, Chair and MEMBERS of the POLICY, PERSONNEL &
APPOINTMENTS COMMITTEE

JOB CONTENT EVALUATION COMMITTEE and ()ttIy
Deb Busey, County Administrator of Finance and HR Management

January 28, 2008

RESPONSE TO REQUEST FOR RE-EVALUATION OF INSURANCE
SPECIALIST

Pursuant to your request of January 9,2008, the Job Content Evaluation Committee has met and
reviewed the position oflnsurance Specialist.

The Job Evaluation Committee reviewed the position analysis questionnaire and job description
information for the proposed position. Deb Busey also presented information regarding the
evaluation. Based upon the information received, the Job Content Evaluation Committee
recommends this position be re-classified to Grade Range I. Based upon the information
presented, the Job Content Evaluation Committee determined that this position's level of
responsibility in the management of the County's benefits administration and self-funded
insurance funds has increased since the position was last evaluated in 200 I. A copy of the
updated job description is also attached for your information.

Champaign County Personnel Policy Article 9-4.5(f) states that unless otherwise specified, a
reclassification or job re-evaluation shall take effect on the first day of the fiscal year
immediately following approval by the Board. Because this reclassification has been
documented so early in the fiscal year, I further request an exception to the policy to allow this
reclassification to go into effect on the first day of the pay period in which it is approved by the
County Board - February 11,2008.
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RECOMMENDED ACTION:
The Policy, Personnel & Appointments Committee recommends approval ofreclassification of
the Insurance Specialist position to Grade Range I effective on February II, 2008, and
forwards said recommendation to the Finance Committee, pursuant to Champaign County
Personnel Policy Article 9-4.5(e).

Thank you for your consideration of this information, [fyou have any questions or concerns,
please feel free to contact me.

Attachments
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Date of Request:

CHAMPAIGN COUNTY SALARY ADMINISTRATION PROGRAM
JOB EVALUATION COMMITTEE REPORT

January 9, 2008

RE-EVALUATION OF EXISTING POSITION

Department Requesting:
Position Title:
CurrentJob Points:
FLSA Status:
Current Salary Range:
* Ranges effective forFY2008

Administrative Services
Insurance Specialist

642
Non-Exempt
Grade Range H
Minimum:
Mid, Point:
Maximum:

$17.06
$21.33
$25.59

Job Evaluation Committee Recommendation: Recommend Classification Change

ReEvaluatedJob Points:
Recommended Title:
FLSA Status:
Recommended Salary Range:
*Ranges effective forFY2008

707
Insurance Specialist
Non-Exempt
Grade Range I
Minimum:
Mid-Point:
Maximum:

$19.88
$24.85
$29.82

Date of Job Evaluation Committee Recommendation:
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Job Title:
Department:
Reports To:
FLSA Status:
Prepared Date:

Insurance Specialist
Administrative Services
County Administrator
Exempt
January, 2008

Champaign County
Job Description

SUMMARY Administers risk management programs to minimize County's exposure from property, liability and auto
losses. Administers employee benefit programs and unemployment insurance program.

PRIMARY DUTIES AND RESPONSIBILITIES include the following. Other duties may be assigned.

Performs orientation and enrollment of eligible County employees for health, dental, life, flexible spending accounts and
optional insurance coverages. Initiates changes in individual insurance coverage, notifies payroll of deduction changes.
Removes employees from programs at termination and notifies employees of their rights. This position is excluded from the
bargaining unit.

Plans and co-ordinates activities of employee benefit plans such as maintenance of records, contributions, employee
eligibility, benefit payment, administrative expenditures, and related matters. Responsible for implementing the policies of
the County Board and Department Heads with respect to insurance matters and employee benefits.

Administers County's self-funded liability program. Sets up claim files, monitors the claim, authorizes repair and/or
settlements up to a maximum of $ I0,000. Works with County Administrator and Board Chairman for approval on claims
exceeding $ 10,000. Works with State's Attorney's Office on County defense for lawsuits brought against the County.
Maintains claim files and prepares premium payments.

Prepares requests for proposals for liability insurance, third party administrator services and employee benefit programs.
Reviews, analyzes proposals and uses discretion in determining which proposals to recommend to the Policy, Personnel &
Appointments Committee of the County Board.

Prepares billings to retirees, LOA and Cobra employees for health insurance premiums. Receives premium payments and
prepares for deposit. Analyzes expenses and bills departments for health, liability and worker's compensation insurance
costs.

Monitors the tiling of unemployment claims and files appropriate response to the state for claims. Prepares quarterly
unemployment tax payments and audits quarterly benefit statements.

Administers the Tort Immunity Fund.

Assists and acts in a confidential capacity in employee benefit matters regarding formulation, determination and
effectuation of the management policies regarding labor relations.

SUPERVISORY RESPONSIBILITIES This job has no supervisory responsibilities.

QUALIFICATIONS To perform this job successfully, an individual must be able to perform each primary duty
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satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required.

EDUCATION and/or EXPERIENCE A bachelor's degree in business or related field from an accredited college or
university and three to five years of insurance and benefits administration experience, or equivalent combination of
education and experience.

LANGUAGE SKILLS Ability to read and interpret documents such as safety rules, insurance regulations and
instructions, and procedure manuals. Thorough knowledge of the English language and spelling is necessary. Ability to
write routine reports and correspondence. Ability to speak effectively before employees of the organization.

MATHEMATICAL SKILLS Ability to calculate figures and amounts such as discounts, interest, commissions,
proportions and percentages.

REASONING ABILITY Ability to apply common sense understanding to carry out instructions furnished in written,
oral, or diagram form. Ability to deal with problems involving several variables in standardized situations.

CERTIFICATES, LICENSES, REGISTRATIONS As required.

PHYSICAL DEMANDS The physical demands described here are representative of those that must be met by an
employee to successfully perform the primary functions of this job. While performing the duties of this job, the employee is
frequently required to sit; and talk; or hear. The employee is occasionally required to stand; walk; and use hands to finger,
handle, or feel. The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required by this
job include close vision.

WORK ENVIRONMENT The work environment characteristics described here are representative of those an employee
encounters while performing the essential functions of this job. Normal office conditions. The noise level in the work
environment is usually quiet.
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CHAMPAIGN COUNTY ADMINISTRATIVE SERVICES

1776 EAST WASHINGTON
URBANA, IL 61802
(217) 384-3776
(217) 384-3765 - PHYSICAL PLANT
(217) 384-3896 - FAX
(217) 384-3864 - TOO
Website: www.co.champaiqn.il.us

MEMORANDUM

ADMINISTRATIVE SUPPORT
DATA PROCESSING

MICROGRAPHICS
PURCHASING

PHYSICAL PLANT
SALARY ADMINISTRATION

TO:

FROM:

DATE:

RE:

Tom Betz, Chair and MEMBERS of the POLICY, PERSONNEL &
APPOINTMENTS COMMITTEE

Deb Busey, County Administrator of Finance & HR Manage~

January 28, 2008

RECOMMENDAnON for PURCHASING POLICY REVISIONS

Please find attached recommendations for changes to the Champaign County Purchasing Policy, as
follows:

I. Article V-C-l (b) (page 9) and Article XI-F (page 22) to allow an exception for written quotes
or the formal bidding process when items are available for purchase through competitively
solicited contracts bid and negotiated by the State of Illinois, U.S. General Services
Administration, or other lead public agency in accordance with public purchasing rules and
regulations as allowed by lllinois state statute (5 ILCS 200/3).

2. Article Vlll - Surplus/Obsolete/Excess Equipment Property (beginning on page 16) is
recommended for amendment, to recommend the best practice for the County in elimination of
excess equipment.

3. New Article X - New Credit Card Policy (page 20) for purchasing to be inserted before what is
currently Article X - Exceptions.

4. Article XI-C - (page 21) recommendation to exclude the Regional Planning Commission from
the County's Purchasing Policy, because the Regional Planning Commission will have its own
Purchasing Policy to be administered by the Regional Planning Commission, rather than the
County Board.

5. Throughout the Purchasing Policy - references to parent committees have been replaced with
Policy, Personnel and Appointments Committee - so that oversight of all aspects of
administration of the Purchasing Policy rests with the Policy, Personnel & Appointments
Committee and ultimately the County Board.

Thank you for your consideration of these revisions.

attachment
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ORDINANCE NO. 323

ORDINANCE ESTABLISHING PURCHASING POLICY

WHEREAS, the Champaign County Board deems it
advisable to maintain a centralized Purchasing Department for
the County and to set up rules, regulations, and procedures for
said department; and

WHEREAS, the Champaign County Board has passed
Ordinance No. 181 Establishing the Purchasing Department and
Setting Up Rules, Regulations, and Procedures, for Same on
February 15, 1983; and

WHEREAS, the Champaign County Board wishes to
replace Ordinance No. 181 with a new ordinance;

NOW, THEREFORE, BE IT ORDAINED by the Champaign
County Board that Ordinance No. 181 Establishing the
Purchasing Department and Setting Up Rules, Regulations, and
Procedures for Same is hereby repealed, and the Rules,
Regulations, and Procedures for the Centralized Administrative
Services Department/Purchasing Division of Champaign County
are as follows:

1
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RULES, REGULATIONS, AND PROCEDURES OF THE

CENTRALIZED ADMINISTRATIVE SERVICES

DEPARTMENT/PURCHASING DIVISION

OF CHAMPAIGN COUNTY

I. SCOPE & PURPOSE:

It is the policy of the Champaign County Board that:

A. The Purchasing Policy shall
business transacted
Champaign County, Illinois.

be the sole guidelines for
between vendors and

B. All departments of Champaign County shall follow the
Purchasing Policy when procuring goods and services,
except as stated in Section XI, Exceptions.

Section II (J) amended 6/19/90 ORDINANCE 361

II. POLICY STATEMENT:

It is the policy of the Champaign County Board:

A. The County's primary objective in purchasing is
acquiring the greatest value and, as such, price may
be, at times, a secondary consideration.

B. To make the most efficient use of taxpayers dollars.

C. To allow for competitive pricing in the procurement
of all goods and services.

D. To maintain an "Open
responsible suppliers
consideration.

Door" policy, whereby all
will receive proper

E. When the bid process is utilized, the lowest
bidder conforming to bid specifications will be
given the greater consideration.

F. When comparable goods and services are available,
the supplier with the lowest price will be given
greater consideration.

4
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G. When using either the bid process or normal
procurement process, and all other factors being
equal; local vendors may receive preference.

H. Gratuities or gifts, of any types, to County Offices or
employees--elected, appointed, salaried or hourly-­
are prohibited both during the bidding process and
after award of bid or contract for services.

I. All bids and quotes are subject to the State of
Illinois Freedom of Information Act; however
bids/quotes/proposals shall not be used by vendors
or Champaign County to gain unfair competitive
advantage either prior to, during or after the
competitive bidding process.

A. In order to help provide a stable market for recycled
goods, the County of Champaign will make a
concerted effort to purchase and use
recycled/recyclable/reclaimable goods quoted of
comparable quality to County specified requirements
and are quoted at a price competitive for the quality
specified.

Section III (F) amended 8/21/90 ORDINANCE #365

III. CENTRALIZED PURCHASING

It is the policy of the Champaign County Board that:

A. The Purchasing Division shall be under the direct
supervision of the Policy, Procedures, and Appointments
Committee of the Champaign County Board through
the Administrative Services Department.

B. The Purchasing Division is responsible for the
procurement of all materials, supplies, and services for
Champaign County, Illinois.

C. The purpose of the centralized Purchasing Division is to
provide assistance to other County offices in
procurement of goods/services in an efficient and
economical way.

D. All purchases shall be made of the highest quality, only
to be restricted by budgetary concerns.

E. All purchases must be for public use.

F. The Administrative Services/Purchasing Division is
encouraged to cooperate to the greatest extent
feasible with other government bodies in the joint
procurement of recycled products and products
designed to be recycled, and in the procurement or

5
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sale of other goods and services, upon approval of
the Champaign County Board.

G. In the event that any County employee--elected,
appointed, or salaried--desires to provide materials,
merchandise, property, services or labor to the
County; that person may do so provided that is
permissible under the provisions of III. Rev. Stat., Ch.
102, Sec 3 et. seq and the procedures specified in the
law are followed and that the Champaign County Board
has given approval.

H. The centralized Purchasing Division shall be under the
department level supervision of the Administrative
Services Department and that the County
Administrator shall serve as the County Purchasing
Agent. The County Administrator, as County
Purchasing Agent, and Administrative
Services/Purchasing Division personnel shall be
responsible for establishing administrative procedures
and quidelines involved in the processing of purchase
requisitions and purchase orders in regard to the
purchasing function for Champaign County.

6

34



Section IV A(2) & B(l) amended 2/22/2000, ORDINANCE #606
Section IV A(2) & B(l) amended 1/24/2008, ORDINANCE #823

IV. PROCUREMENT OF GOODS/SERVICES:

A. PURCHASE REQUISITION

It is the policy of the Champaign County Board:

1. That the Purchase Requisition shall be the standard
document utilized for the systematic procurement of
goods/services for Champaign County.

2. The Purchase Requisition, invoice and shipping
notice (if applicable), shall be the sole document
required for the procurement and payment of
goods/services whose monetary value does not
exceed $5,000.00.

3. That the Purchase Requisition must have an
authorized signature by the requesting department
head, or an authorized representative, before it may
be processed. The department head, or an
authorized representative, on file with the
Purchasing Division and Auditor's office, shall be the
only individuals who may sign Purchase Requisitions
for their department.

B. PURCHASE ORDER

It is the policy of the Champaign County Board:

1. That Purchase Orders are required when the value of
the procured goods/services shall exceed
$5,000.00.

2. That Purchase Orders must have an authorized
signature of an Administrative
Services/Purchasing Division Buyer, or the County
Administrator, before being processed.

3. That goods/services may not be received prior to
the encumbering of funds by the Champaign County
Auditor's Office.

4. That goods/services that have been ordered and
received by Purchase Requisition or Purchase
Order on or before November 30th will have funds
available in the current budget for payment within
the first thirty (30) days of the new fiscal year. Any
items received after November 30th must have a
new fiscal year Purchase Requisition completed,
indicating the original Purchase Order number.

7
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OR FACILITIES
EXCEEDING $5,000 and

5. Award of bids for goods/services which have been
awarded based on a fixed purchase price with
ordering and delivery scheduled throughout the
fiscal year may be encumbered on blanket
purchase orders issued for each fiscal year involved
in the contract service period.

Section V (4-g) amended 8/21/90 ORDINANCE #365
Section V (B-1 & 3 and C-1 & 2) amended 2/22/2000 ORDINANCE #606
Section V (C) amended 10/24/00 ORDINANCE #616
Section V (B - F) amended 4/21/05 ORDINANCE #744
Section V (C- E) amended 1/24/2008, ORDINANCE #823

V. TYPES OF PURCHASES:

It is the policy of the Champaign County Board that all
procurement of goods/services shall fall under the following
classifications:

A. REQUESTS FOR STORES INVENTORY:

1. Shall be made on a Purchase Requisition, signed by
an authorized indiVidual, and submitted directly to
the Purchasing Division.

2. Shall be picked up by the requesting department.

B. CAPITAL CONSTRUCTION
MAINTENANCE PURCHASES
less than $20,000

1. Shall be submitted to the Purchasing Division on a
Purchase Requisition, including detailed information
of items to be purchased.

a. If the good or service is in a category covered by
the Pre-qualified Vendor List maintained
pursuant to Article IX, the County Administrator
shall first set a reservation price less than
$20,000. The County Administrator shall then
attempt to obtain quotes from at least three
vendors from the Pre-qualified Vendor List. The
County Administrator may award the contract to
any of the vendors from the Pre-qualified Vendor
List who provide a price less than the
reservation price.

b. If the good or service is not in a category
covered by the Pre-qualified Vendor List, or the
County Administrator is unable to obtain a quote
less than the reservation price from vendors on
the Pre-qualified Vendor List, the department in
working with the Purchasing Division, shall
obtain a minimum of three written quotes from
the public at large, and may use a Request for
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Proposal (RFP) for services, if appropriate. The
Purchase Order must include documentation of
the quotes obtained.

2. Purchasing Division personnel shall prepare a
Purchase Order, after determination of source and
price, and submit to the Auditor's Office in order to
determine funds availability. If available, funds will
then be encumbered by the Auditor's Office.

C. GOODS/SERVICES OTHER THAN CAPITAL
CONSTRUCTION OR FACILITIES MAINTENANCE
EXCEEDING $5,000 and less than $20,000 (NOT IN
GENERAL COUNTY STOCK)

1. Shall be submitted to the Administrative
Services/Purchasing Division on a Purchase
Requisition, including detailed information of item to
be purchased.

a. For purchases of $5,000-$20,000, the
department in working with the Purchasing
Division, shall obtain a minimum of three written
quotes, and may use a Request for Proposal
(RFP) for services, if appropriate. The Purchase
Order must include documentation of the quotes
obtained.

b. For purchases of $5,000 - $20,000, the
requirement for three written quotes, as
stated in Article V-C-J.{a), is waived if the
items purchased are available through
competitively solicited contracts bid and
negotiated by the State of Illinois, U.S.
General Services Administration, or other
lead public agency in accordance with
public purchasing rules and regulations as
allowed by Illinois state statute (5 ILCS
200/3). The Purchase Order must include
documentation regarding the contract
utilized for the purchase.

2. Purchasing Division personnel shall prepare a
Purchase Order, after determination of source and
price, and submit to the Auditor's Office in order to
determine funds availability. If available, funds will
then be encumbered by the Auditor's Office.

3. Review of the feasibility of using the bid process for
items exceeding $5,000, but anticipated not to
exceed $20,000, shall be made by the requesting
department and/or the Purchasing Division on a
case-by-case basis.

9
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D. GOODS TO BE REPLACED THROUGH THE CAPITAL
ASSET REPLACEMENT FUND (CARF) FOR GENERAL
CORPORATE FUND DEPARTMENTS

1. The County will maintain a Capital Asset
Replacement Fund (CARF) for General Corporate
Fund Departments for purchases to be made with
General Corporate Fund Budgets. Purchases to be
included in the CARF fall in the following categories:

a. Vehicles. All vehicles, including trailers and
mowers, purchased by General Corporate Fund
Budgets.

b. Computers and Technology. All computers,
PC's, printers and radio equipment, regardless of
price, shall be replaced and purchased through
the CARF. Other technology items to be
replaced and purchased through the CARF are
those items with individual cost in excess of
$5,000.

c. Furnishings and Office Equipment. All items of
furnishings and office equipment with individual
price in excess of $5,000 shall be replaced and
purchased through the CARF. (All items of office
furnishings with individual cost of less than
$5,000 shall be purchased out of department
budqets.)

d. Items that were scheduled for replacement in
the CARF prior to December 1, 2007, will be
purchased from the CARF, according to the CARF
schedule for replacement, regardless of the
dollar value of those items. However, if the
dollar value is less than $5,000, the item will not
be scheduled for future replacement in the
CARF, with the exception of items under l(b)
above.

2. Requests for purchases from the CARF shall be
made by individual departments to Administrative
Services.

a. Administrative Services shall maintain Scheduled
Replacement Plans for each General Corporate
Fund Department. The Scheduled Replacement
Plans shall be reviewed, amended, and verified
by the departments each year in the budget
preparation process.

b. Administrative Services shall verify that each
request for purchase from the CARF is a
budgeted and scheduled replacement for the
fiscal year in which the purchase is requested.

10
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3. Administrative Services personnel shall prepare all
purchase requisitions and purchase orders for the
purchases to be made by the CARF.

a. For purchases of $5,001 $20,000, the
Purchasing Division shall obtain a minimum of
three written quotes, and may use an RFP, if
appropriate. The Purchase Order must include
documentation of the quotes obtained.

b. Review of the feasibility of using the bid
process for items exceeding $5,000, but
anticipated not to exceed $20,000, shall be
made by Administrative Services on a case by
case basis.

E. CAPITAL CONSTRUCTION AND
MAINTENANCE PURCHASES AND
GOODS/SERVICES FOR $20,000 OR MORE

FACILITIES
OTHER

1. REQUIREMENTS FOR BIDDING PROCEDURE

a. Capital construction and facilities maintenance
purchases of $20,000 or more, and all other
purchases of goods or services, with the only
exception being professional services, estimated
to cost $20,000, or more, must be let for bid.

b. Departments may not make two separate
Purchase Requisitions/Purchase Orders for the
same good/service in order to circumvent the
normal bidding procedure.

c. All purchases which require the use of either
formal bids or requests for proposals, must be
approved by the full Champaign County Board.

d. All meetings and discussions of the award of a
bid be open to the public and welcome the
public's participation.

e. Public notification of bid shall be placed in the
"Legal Notices" section of a newspaper of
general circulation in the County for a minimum
of one (1) day in each of three (3) successive
weeks. All expenses incurred in the publication
of notice of bid will be the responsibility of the
requesting department.

2. BID TYPES:

It is the policy of the Champaign County Board to
allow for competitive pricing and that the use of the
bid system shall be the vehicle by which this policy
shall be carried out.

11
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a. Formal bids shall be used when the projected
monetary value of goods or services to be
procured exceeds the limit set in 1.a, above.

b. Requests for Proposals shall be used when the
goods or services required, due to their nature,
do not fall in a classification for which clearly
established technical specifications can be
provided to bidders.

3. STEPS IN BIDDING PROCESS

a. Detail of specifications shall be prepared by
requesting department head for goods/services
to be bid. Assistance will be available to the
requesting department for the preparation of
specifications from the Administrative
Services/Purchasing Division upon request;
however, the quantity and final determination of
quality of goods/services to be bid shall be the
responsibility of the requesting department
head.

b. Availability of funds shall be verified by
Administrative Services/Purchasing Division
personnel and Auditor's Office.

c. Requesting department head shall submit the
bid/proposal to the Policy, Personnel &
Appointments Committee ele~artfTIeAt's

~af€At cOfTIfTIittee for review and approval to bid.

d. Bid/proposal package shall be created.
Bid/Proposal package shall include:

- Introductory Letter (detailing
bid/proposal due date, bid opening date,
and all dates of Board meetings
scheduled for bid consideration and
award).

- Purchase Order Terms and Conditions

- Bid Specifications and Requirements

- Bid Guidelines

- Bid/Quote Sheet

e. Advertisement shall be placed in the "Legal
Notices" section of a local newspaper of general
circulation in the County for a minimum of one
(1) day in each of three (3) successive weeks.
All expenses incurred in the publication of notice
of bid shall be the responsibility of the
requesting department. Notice should include:

12
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- bid/proposal number

- the goods/services to be bid

- the due date, time and place of bid
opening

- date, time and place of all meetings
scheduled for bid consideration and final
award of bid.

Annual bid proposal numbers for all
bids/proposals shall be maintained by the
Administrative Services/Purchasing Division;
departments preparing bids/proposals shall
obtain annual bid proposal numbers from the
Administrative Services/Purchasing Division.

f. Require a public bid opening
Administrative Services/Purchasing
Office (or as assigned, if additional
required) of all submitted bids.

in the
Division

space is

g. Analysis of bids received will be prepared
and/or reviewed by requesting department head
in cooperation with Administrative
Services/Purchasing personnel and submitted
by requesting department head to departFfleAt's
pareAt C6FflFflittee Policy, Personnel &
Appointments Committee of the County
Board prior to the committee's meeting.
Analysis shall include a detailed bid summary
and a history of prior awards and business
transacted during the prior three (3) years
between Champaign County and bidders.

h. The Policy, Personnel & Appointments
Committee ReEjuestiAg departFfleAt's pareAt
C6FflFflittee reviews bid analysis and forwards
recommendation for award of bid to the full
Champaign County Board for consideration.

i. Full Champaign County Board awards all
contracts and bids.

j. After receipt of Purchase
requesting department,
Services/Purchasing Division
purchase order for awarded
appropriate.

Requisition from
Administrative

shall issue a
good/service, if

k. Administrative Services/Purchasing Division
notifies all bidders of the results of award of
bid/contract.
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I. After award of contract or bid, original
bids/quotes/proposals submitted by vendors will
be retained by the requesting department for at
least three (3) years, or as required by law.

4. AWARDING PURCHASE ORDERS/BIDS/PROPOSALS/CONTRACTS:

It is the policy of the Champaign County Board:

a. To allow for competitive pricing in securing all
goods/services.

b. To make the most efficient use of the taxpayers'
dollars. When comparable goods/services are
available, the supplier with the lowest price will
be given greater consideration. When the bid
process is utilized, the lower or lowest bidder
conforming to the specifications will likewise
be given greater consideration.

c. The County's primary objective in purchasing is
acquiring the greatest value and, as such, price
may be, at times, a secondary consideration.

d. In addition to price and terms of sale as
conditions for award of bid, the following shall
also be given great consideration: quality of
goods bid, the financial condition and proven
ability of the supplier, ability to provide
goods/services in a timely manner, and the
history of the supplier in past dealings with
Champaign County.

e. In awarding of bids, the location of the supplier
will be considered only when the ability to
provide local assistance is critical.

f. To maintain an "Open Door" policy giving all
viable vendors proper consideration.

g. To help maintain stable markets for recycled and
recyclable products.

5. CONTRACTS

a. The State's Attorney's Office may, upon request,
review contracts prior to final signature by the
County Board Chair.

b. Contracts shall be signed by the County Board
Chair only after all required endorsements to
awarded bidders insurance and proof of
coverages have been received by the
Administrative Services/Purchasing Division and
forwarded to the requesting department head for
review and retention through the contract
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service period or until goods/services have been
received (or as the law requires).

c. Contracts for goods/services may be awarded for
a one year period and may be awarded with the
option for renewal or extension (dependent upon
appropriations) for a total period not to exceed
three (3) years from the initial date of award.

d. All contracts for goods/services which have been
approved by the Champaign County Board will
be signed by the County Board Chair.

F. AUTOMATED/TELEPHONE EQUIPMENT PURCHASES/CHANGES

1. All automated equipment purchases are to be
reviewed, for compliance with Champaign
County's automated systems design, development,
and needs; and approved by the County
Administrator prior to items being purchased.
Exceptions will be referred by the County
Administrator to the Policy, Personnel and
Appointments Committee for review and approval.

2. All telephone equipment purchases or system
alterations shall require the approval of the Policy,
Procedures, and Appointments Committee.
Following approval by the Policy, Personnel and
Appointments Committee, all orders for telephone
equipment or system alterations will be placed to
the appropriate source by Administrative
Services/Purchasing Division personnel.

VI. EMERGENCY PURCHASES:

It is the policy of the Champaign County Board that:

A. Emergency purchases shall be classified as those
purchases which ensure public health and safety,
protect public property, and to limit County liability.

B. Emergency purchases are subject to the final approval
of the Champaign County Board and shall be forwarded
by the Auditor's Office to the Champaign County Board
prior to the meeting date for final approval.
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VII. STORES INVENTORY:

It is the policy of the Champaign County Board that:

A. Stores Inventory shall be a division of the
Administrative Services/Purchasing Division. The
County Administrator shall serve as the Champaign
County Purchasing Agent.

B. Stores Inventory is maintained for supplying
departments on a daily basis with items needed to
ensure each department's operating capability.

C. Stores Inventory will provide either a computer
transmitted or printed General County Stock Index
which will include the current price of items available in
General County Stock.

D. All transactions by departments with Stores Inventory
shall be completed only with a Purchase Requisition
signed by either the department head or an authorized
representative.

E. Local government agencies may take advantage of
Champaign County's buying power and procure items
from Stores Inventory upon written request and formal
approval from the Policy, Procedures, and Appointments
Committee. Recommendation for participation by a
governmental agency shall be approved by the
Champaign County Board.

F. A mandatory physical inventory shall be completed at
the end of each fiscal year.

G. Material Safety Data Sheets, as required by State and
Federal law, shall be required for all appropriate items
placed in Stores Inventory.

Section VIII (C-l,2) amended 3/30/99 ORDINANCE #588
Section VIII amended 8/20/02 ORDINANCE #664

VIII. SURPLUS/OBSOLETE/EXCESS EQUIPMENT/PROPERTY

It is the policy of the Champaign County Board that:

A. Items no longer usable for their intended purpose,
and/or having maintenance/repair cost(s) which are
prohibitive, qualify as surplus equipment/property.

B. County Departments shall notify the County
Administrator when they have items no longer in use by
the Department.
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C. Upon notification of excess equipment by County
Departments, the County Administrator shall:

i. '1ove the exeess equiflAgeAt to exeess equiflAgeAt
stoFa§e;

ii. CFeate aA iA,'eAtoFy listiA§ of exeess equiflAgeAt
aAd flhotogFaflh iteA9s, Photo9Faflhs shall be
fllaeed OA the COUAty'S iAtFaAet with Agessage
to all COUAt.,. DeflaFtAgeAts that Aew exeess
equiflAgeAt is available,

i, Notify all County Departments of the
availability of the equipment, if the piece
of equipment is appropriate to meet a
need within another department. If a
Department requests the piece of excess
equipment, Administrative Services will
provide assistance in moving the
equipment to the new office.

ii, If the equipment is not relocated within
the County, the County Administrator
shall arrange for the sale of the
equipment through public auction.

D, ""heA the exeess equiflAgeAt storage is full to
eaflaeity, the COUAty AdA9iAistrator shall Aotify all
COUAty DeflaFtAgeAts that eurreAt fleAdiAg iAveAtory
of exeess equiflAgeAt is gOiAg to flublie sale with a
stated deadliAe of availability to COUAty
DeflaFtAgeAts,

E, The CouAty AdA9iAistrator shall eOAtraet with a
lieeAsed auetioAeer to aFFaAge for the flublie sale of
the eUFFeAt fleAdiAg iA,'eAtory of exeess equiflAgeAt
iA the foliowiAg A9aARer:

i. AuetioAeeF shall assess iteA9s aAd flFovide a
stateAgeAt of aflflraised value.

D. Any items which have an appraised value less than the
cost of moving, storing, and auctioneer service shall be
disposed of in the following manner:

1. Offered first to local non-sectarian: (a)
educational; (b) performing arts; or (c)
non-profit organizations; at no cost; or

2, Landfill.

iii. The COURt.,. AdA9iAistrator shall have the iteA9s
A90ved to the loeatioA where the auetioAeer shall
hold the flublie auetioA;
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i'v. The County AdministFatoF shall plaEe a NotiEe of
EUFFent pending list of equipment to be made
available foF sale to the geneFal publiE in the
"Legal NotiEes" seEtion of a newspapeF of
geneFal EiFEulation in the County fOF one (1) day
at least thFee (3) days pFioF to the date of the
aUEtion;

•. The AUEtioneeF shall pFesent to the County
AdministFatoF a FepoFt detailing the disposition of
eaEh pieEe of equipment disposed of within
fourteen days of the publiE sale;

vi. The County Administrator shall prepare an
annual report detailing the entiFe disposition
of the EUFFent pending inventory excess
equipment with documented expenditures and
revenues resulting from said disposition and
forward said report to the County FaEilities
Committee within 45 days of final disposition
Policy, Personnel & Appointments
Committee at the January Meeting,
documenting the previous fiscal year.

F. The County will not sell any excess
equipment/property, which is determined to be
dangerous or contain toxic or hazardous components,
but rather shall dispose of said equipment/property in
the manner prescribed by the manufacturer.

G. All equipment sold through the
Surplus/Obsolete/Excess Equipment/Property section
of the Champaign County Purchasing Policy Ordinance
shall be sold in the operating condition as of the date
of sale with no guarantee of future operation or
warranty.

H. No Champaign County elected official or department
head shall purchase equipment sold through the
Surplus/Obsolete/Excess Equipment Property section of
the Champaign County Purchasing Policy Ordinance.

Section IX Exceptions (G, H) amended 1/17/89 ORDINANCE
#330
Section IX Exceptions (I) amended 6/20/95 ORDINANCE #499
Section IX amended 4/21/05 ORDINANCE #744

IX. MAINTENANCE OF THE PRE-QUALIFIED VENDOR LIST

A. The County Purchasing Agent shall make available to
the public at the Administrative Services Department,
and on the County's Web Site, a pre-qualified vendor
application.

B. A vendor may apply to be added to the Pre-qualified
Vendor List at any time, but shall not be pre-qualified
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for thirty (30) days after their application. All pre­
qualified vendor applications shall expire on January 1,
and must be resubmitted each year.

C. The pre-qualified vendor application shall require the
vendor to certify:

1. The goods or services the vendor has interest in
providing.

2. The vendor's address, and the name, address, and
telephone number of at least two contact persons.

3. The vendor has never been convicted of bid rigging
(720 ILCS 5/33E-3) or bid rotating (720 ILCS 5/33
E-4 ).

4. The vendor has never been convicted of providing
false statements on vendor applications (720 ILCS
5/33E-14); bribery of an inspector employed by a
contractor (720 ILCS 5/33E-8); provision or
attempting to provide a kickback (720 ILCS 5/33E­
7); or bribery (720 ILCS 5/33-1).

5. The vendor is not otherwise legally barred from
contracting with the county.

6. That the vendor maintains workers compensation
insurance for its employees; and

7. That the vendor complies with the Prevailing Wage
Act (820 ILCS 130/1, et seq.), if applicable.

D. The application for the Pre-qualified Vendor List shall
have the list of those categories of goods and services
the county anticipates purchasing from the Pre-qualified
Vendor List and shall also allow vendors to submit
suggestions for additional categories of goods or
services. Upon receipt of five (5) applications
addressing the same goods or services not proposed by
the County, the Purchasing Agent shall evaluate the
category for addition to the Pre-qualified Vendor List
program.

E. A vendor may be removed from the Pre-qualified Vendor
List if the Purchasing Agent determines that the vendor
has failed to comply with the terms of a formal or
informal bid document, has submitted materially false or
misleading information on the application or in a formal
or informal bid response, has failed to update
information on the pre-qualified vendor application, has
conspired with other potential vendors not to bid, or to
fix a bid price, or has performed unsatisfactory work.
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X.CREDIT CARD POLICY

A credit card may be obtained by a County department
for the efficient operation of the department in regard to
charging and payment of business expenses including air
fares, lodging, car rental, hotels, other ground
transportation, meals, and other miscellaneous expenses
that cannot be conveniently paid for by other means.

A. ELIGIBILITY - Champaign County business credit
cards may be issued to department heads, for
allowable use by that department.

B. POLICY - Champaign County credit cards are
issued for the convenience of department heads
and their designees. Champaign County credit
cards are for business related purchases only.

C. PROCEDURES-
1. Purchasing Limits - All Champaign County

departments issued credit cards, are
authorized to utilize Champaign County
business credit cards for purchases of up to
$5,000 for travel arrangements in
compliance with the Champaign County
Travel Policy. Purchases of all other goods
and/or services, up to $5,000, that can be
made more conveniently through the use of
the credit card are also authorized if made
in compliance with the Champaign County
Purchasing Policy.

2. Tax Exempt Status - Champaign County
Department Heads are also required to
ensure that vendors are made aware of and
provided with Champaign County tax
exemption information whenever applicable.

3. Receipts - Receipts for all purchases made
on Champaign County business credit cards
are to be submitted to the Department Head
or his/her designee as soon as practicable
after the charge is made; and receipts for all
purchases made on Champaign County
business credit cards are to be submitted to
the Auditor's Office with the monthly
payment requisition for reconciliation with
account statements.

4. Examples of Allowable Use - Champaign
County business credit cards may be used
for, but not limited to the following:

i. Hotel expenses
ii. Conference Registration

iii. Business meals
iv. Car rentals and fuel
v. Supplies and equipment which can be

more conveniently purchased through
a credit card and whereby tax exempt
purchases can be accomplished.
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Section X (G-I) amended 1/24/2008, ORDINANCE #823

XI. EXCEPTIONS:

It is the policy of the Champaign County Board that:

A. Although the Champaign County Purchasing Policy
Ordinance is designed to be flexible enough to
accommodate most specific situations, there will be
occasions which require techniques or solutions outside
the established guidelines. In order to ensure internal
consistency, however, some control must be
maintained by the Champaign County Board over
exceptional situations. Purchases beyond the
Champaign County Purchasing Policy quidelines, as
established in this Ordinance, may be referred by
the requesting department head to the SeJ3artffieFlt's
J3areFlt eeffiffiittee Policy, Personnel &
Appointments Committee of the Champaign County
Board for recommendation of exception to the
Purchasing Policy Ordinance to the Champaign County
Board for final approval. Resolutions/Ordinances for
exception to the Champaign County Purchasing Policy
Ordinance shall be prepared by the Administrative
Services Department after Policy, Personnel &
Appointments Committee recommendation for
County Board consideration.

B. The Champaign County Nursing Home shall have an
exception which covers drugs, food, operational
supplies, and items purchased through joint purchasing
procedures.

C. The Regional Planning Commission shall have aFl
exeeJ3tieR, iR that the PareRt Ceffiffiittee shall be
eeRsiseres the RegieRal PlaRRiRg CeffiffiissieRers, for
ffiatters eeReeFRiRg J3urehasiRg, aRs fiRal aJ3J3reval shall
be ffiase by the ChaffiJ3aigR CeuRty Bears uJ3eR the
reeeffiffieRsatieR ef the ERVireRFAeRt aRs LaRS Use
CeffiFAittee. Shall be excluded from this policy.

D. The Mental Health Board shall be excluded from this
policy.

E. The Highway Department is granted an exception from
this policy regarding the Administrative Policies and
Standard Specifications for Road and Bridge
Construction and adopted by the Illinois Department of
Transportation and applicable sections of the Illinois
Revised Statutes which shall prevail in the use of
Motor Fuel Tax and County Bridge purchases.

F. The formal bidding process, as prescribed in the
Purchasing Policy Ordinance, shall not be required for
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all items purchased through competitively solicited
contracts bid and negotiated by the State of Illinois,
U.S. General Services Administration, or other
lead public agency in accordance with public
purchasing rules and regulations as allowed by
Illinois state statue (5 ILCS 220/3). since tRe State
of Illinois sRall Rave ae!Reree! to tRe State bie!e!ing
process in tRe e!etermination of volume ane! price of
items available for purcRase by CRampaign County
tRrougR tRe State of Illinois contract. The requesting
department shall be responsible for completing all
necessary paperwork involved in utilizing tRe State of
Illinois contract any such government purchasing
alliance for purchase of any item/items requested.

G. Purchases for materials and services, routinely and
repeatedly purchased through the year for Champaign
County Highway Department where the amount of the
purchase cannot be determined before hand, will not
require a Purchase Order even though the amount may
exceed $5,000.00. (Effective immediately)

H. Written quotations will be an accepted alternate to
formal bids for fuel which is routinely and repeatedly
purchased throughout the year by the Champaign
County Highway Department even though the
amount exceeds $20,000. (Effectively immediately)

I. Purchases for food, routinely and repeatedly purchased
through the year, by any County Department, will not
require a Purchase Order even though the amount may
exceed $5,000.00. (Effective immediately)

PRESENTED, PASSED, APPROVED and RECORDED this 20th
day of September, A.D., 1988.

Lyle E. Shields, County Board Chair
Champaign County, Illinois

ATIEST:

Dennis R. Bing, County Clerk and
Ex-Officio Clerk of the County Board
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CHAMPAIGN COUNTY ADMINISTRATIVE SERVICES

1776 EAST WASHINGTON
URBANA, IL 61802
(217) 384-3776
(217) 384-3765 - PHYSICAL PLANT
(217) 384-3896 - FAX
(217) 384-3864 - TOD
Website: www.co.charnoaiqn.il.us

MEMORANDUM

ADMINISTRATIVE SUPPORT
DATA PROCESSING

MICROGRAPHICS
PURCHASING

PHYSICAL PLANT
SALARY ADMINISTRATION

TO:

FROM:

DATE:

RE:

Tom Betz, Chair and MEMBERS of the POLICY, PERSONNEL &
APPOINTMENTS COMMITTEE

Deb Busey, County Administrator of Finance & HR Man~nt

January 28, 2008

RECOMMENDATION for TRAVEL POLICY REVISIONS

Please find attached a recommendation for change to the Champaign County Travel Policy, specifically
Article X - Credit Card Policy, beginning on page 7. This credit card policy is recommended to afford
county departments the flexibility and ability to make travel arrangements, and make certain purchases
with a credit card. We are further recommending that the County's credit card policy be included in both
the County Purchasing Policy and the County Travel Policy, as the use of a business credit card by a
county department affects both general purchases and county-approved travel.

Thank you for your consideration of these revisions.

attachment
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TRAVEL REGULATIONS
CHAMPAIGN COUNTY, ILLINOIS

ESTABLISHED PURSUANT TO
CHAMPAIGN COUNTY ORDINANCE NO. 780

ARTICLE I. APPLICABILITY AND POLICY

APPLICABILITY: These Travel Regulations apply to all Elected Officials,
Appointed Officials and Employees of the County of Champaign, regardless of
source of funds. Mental Health is specifically excluded from this policy. These
regulations do not apply to members of advisory boards or committees or other
persons who are not employed financially by the County, except as provided in
Article IX, A and B. Appropriations for travel must be in appropriate County
budgets prior to travel.

POLICY: The purpose of the Regulations is to insure that Elected and Appointed
Officials and Employees who travel on official business will be treated fairly and
reimbursed at rates which are reasonable, consistent with actual, necessary costs,
and which will insure the promotion of economy in County government. The
purpose is not to create any additional source of income beyond the Official's or
Employee's compensation.

EFFECTIVE DATE: These Regulations are to be effective May 18,2006.

ARTICLE II. AUTHORITY TO TRAVEL

A. The County Board, through its budget system, shall be responsible for
maintaining a system for control of travel for officials and employees which will
provide for the efficient and economical conduct of the County's business, both
within and outside the County.

B. Prior authorization for all trips planned during the budget year shall be obtained
as part of the approved budget for each department. If appropriations are depleted
from all travel line items during the budget year, an additional appropriate sum
may be added by budget amendment or transfer for unanticipated trips, subject to
County Board approval. Transfers within the same category are allowed.

C. All travel shall be approved by either Appointed or Elected Officials, as
department heads, prior to the beginning of travel. Said approval may be oral, but
where requested, same can be in writing.

D. As a courtesy, summary reports of travel for Conferences and Instruction and
Schooling may be reported to the Department's appropriate parent committee.
Summary reports provided to parent committees are not a requirement for
reimbursement of expenses.

Page I of 10
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ARTICLE III. ALLOWABLE TRANSPORTATlON EXPENSES

A. Governing Regulations

I. All travel shall be by the most direet route.

2. All travel shall be by the most economical mode of transportation
available. eonsidering travel. time. costs, and work requirements.

3. County owned vehicles shall be used whenever possible.

B. Use of Publie Transportation

I. The full cost of public transportation is recoverable if it is the chosen
mode of transportation in view of Article III; A, I and 2.

C. Use of Personal Vehicle

I. When the use of a privately owned vehicle is necessary or desirable in
consideration of the County's travel policy and expenditures, it may be
used at the reimbursement rate given in the current year IRS provision for
determination of mileage for business expenses.

2. When the use of public transportation is a reasonable alternative to the use
of a personal vehicle, the mileage payment shall not exceed the cost of
travel by public transportation.

3. Mileage will be payable to only one of two or more individuals traveling
in the same vehicle. The names of all travelers and their employing
department shall be listed on the travel voucher, along with a travel log
that indicates date, purpose of trip, and total mileage.

4. No mileage payments are allowed for Elected or Appointed departments to
attend committee meetings, subcommittee meetings and County Board
meetings. The County Board Chairman and County Board members are
allowed mileage payments to attend committee meetings, subeommittee
meetings, and County Board meetings.

ARTICLE IV. ALLOWABLE LIVING EXPENSES

A. Meal Expense

I. When traveling outside Champaign County, reimbursement for meals and
tips shall be allowed, in accordance with Internal Revenue Service per
diem meal allowances as published annually for all cities within the
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continental United States. In January, the Auditor's Officewill provide
departments with a chart of the breakfast, lunch, and dinner
reimbursement allowed within each per diem category for the calendar
year.

Receipts tor individual meals need not be submitted, but a travel log must
be submitted in accordance with IRS regulations, which substantiates the
business purpose (seminar or conference title), the travel dates, the
applicable meals to be reimbursed tor each day, and the place (city).

2. Meals and tips will not be reimbursed, if the cost of meals tor seminars or
official meetings is included in the registration fee. A copy of the meeting
brochure should be submitted with the travel log at the time of request tor
reimbursement.

3. Within Champaign County, meals and tips may be reimbursed for
Officials and Employees attending conferences and seminars, if the
attendance at the conference or seminar is required by the Department
Head and if the conference or seminar requires the Official or Employee to
be away from their workplace or home during a meal. The same limits
apply as noted in Article IV. Section A, Items I and 2.

4. Alcoholic beverages are excluded from reimbursement.

5. Any exceptions to the above shall be presented in a letter to the Policy,
Personnel and Appointments Committee for approval.

8. Lodging

I. Actual lodging expense will be reimbursed, with the understanding that:

a. The person traveling will always seek, and usc, when available,
the "government economy" room rate offered by the hotel.

b. When the "government economy" rate is not available, and a
convention is the reason tor the trip, the person will be
reimbursed only in terms of the lowest two levels of convention
lodging rates, unless such accommodations are not available to
the person making the trip.

2. Receipts are required to be submitted with travel vouchers to support
accommodation expenses claimed.
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54



ARTICLE V. ALLOWANCE MISCELLANEOUS EXPENSES

A. The following are items that may be reimbursed by the County under
Miscellaneous Expenses, if authorized by the affected elected official/department
head:

1. Business telephone calls.

2. Taxicab fares (where a hotel limousine is available, it is to be used).

3. Limousine fares. i.e. hotel limousine.

4. City transit (if used instead of taxicab or limousine).

5. Parking fees.

6. Bridge, road and tunnel tolls.

7. Registration fees.

8. Storage of baggage.

9. Hire of room for official business (when appropriate).

10. Credit card membership fees, if approved by the Policy, Procedures and
Appointments Committee.

II. Car rentals (when appropriate).

12. Tips for parking attendants and baggage handling.

13. Reimbursement for one (I) personal phone call per day while employee is
attending schooling, conference, etc.

B. Any miscellaneous expense OVER $20.00 shall be accompanied by a receipt.
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ARTICLE VI. EXCEPTIONS TO TRAVEL REGULATIONS

A. Any Exceptions

I. The Policy, Personnel and Appointments Committee may direct the
Auditor to grant any exceptions to the above regulations, when necessary
to meet special circumstances in the best interests of the County. Any
exception to the above regulations shall be presented in a letter submitted
to the Policy, Personnel and Appointments Committee for approval.

ARTICLE VII. PREPARATION OF A TRAVEL VOUCHER

A. All claims for the reimbursement of traveling expenditures shall be submitted
within sixty (60) days of the last date of travel on a County voucher and shall be
itemized in accordance with the regulations. If an employee is unable to meet the
specified deadline of within sixty days of the last date of travel, the employee will
not receive reimbursement.

B. Eaeh year, there shall be an exception period to the sixty day requirement for
submission of travel receipts with regard to travel occurring up to November 30th

,

the last day of the fiseal year. All requests for reimbursement of travel expenses
ineurred up to November 30th of each year should be submitted to the Auditor's
Office by the December deadline established by the Auditor for submission of
payments to allow payment out of the appropriate fiscal year expenditure budget.
If the payment is not submitted in that time frame, the Auditor's Office will not
pay the reimbursement.

C. In all instances, travel vouchers shall be supported by receipts for public
transportation, lodging, and all other miscellaneous items in excess, individually,
of$20.00~

I. If telephone calls are included in the receipt for lodging, they should be
subtracted from the lodging expense and entered under Miscellaneous
Expense.

D. Individuals submitting travel vouchers are personally responsible for the accuracy
and propriety of said vouchers. Any misrepresentation shall be grounds for
disciplinary or legal action.

E. In order to avoid unnecessary paperwork, cash advances are to be issued for travel
only when the trip is outside Champaign County and involves an overnight stay,
otherwise reimbursements for travel shall be made through the accounts payable
system and not by issuing advances.
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ARTICLE VIII. OTHER EXPENSE GUIDELINES

A. Items Billed Directly. No requests for reimbursement shall be made for items of
expenditure, in connection with travel, that are billed directly to the County.
Travel expense items billed to a credit card should accompany an appropriately
signed and completed County voucher for reimbursement.

B. Business Meals & Expenses-; Business breakfasts, lunches and dinners, for both
County employee and appropriate guest, which are involved in the course of
conducting County business shall be termed a legitimate expenditure for County
Officials, Employees and appropriate County guests.

Example: A County employee pays for his own lunch and that of an architect
working on space needs for the county, BOTH lunches would be
charged to 533.84. (The cost of the employee's lunch is subject to
meal allowance limitations; the cost of the guest's meal is not.)

Business breakfasts, lunches and dinners shall:

1. Be in accord with IRS per diem meal allowances as published annually,
for county employees.

2. Have documentation of the nature of the business and expenses incurred,
attached to the reimbursement voucher submitted.

C. All reimbursement is subject to budget limitations.

D. Reimbursement will be made for travel expenses of job applicants while in
Champaign County for interviewing purposes. This can include transportation,
hotel, meals and other allowable expenses. Total expenses are set by the Policy
Personnel & Appointments Committee for each job search, but other County
limitations will not apply. Job applicants should be advised in advance that the
Internal Revenue Service requires that we have documentation for reimbursed
expenses.

The Search Committee may invite County employees, County Board members,
and other public local officials to eat meals with, or attend receptions for, job
applicants, subject to the total search expense limitation. Specific meal
allowances per person will not apply to such meals.
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ARTICLE IX. PROSPECT AND APPOINTEE TRAVEL

A. Upon the request of the County. a prospect for a position in County government
may be reimbursed for reasonable travel expenses incurred in coming to County
office buildings tor interviews.

B. Upon request of the County to travel to the County to conduct official business
prior to employment. an individual appointed by the County to an authorized
position may be reimbursed tor travel expenses. within the reimbursement
guidelines of this policy.

ARTICLE X. CREDIT CARDS

A. A credit card may be obtained by a County department if it is necessary for the
effieient operation of the department in regard to eharging and payment of
departmental travel e)[penses.

All requests fer authority for a de!3artment to obtain a eredit eard must be made to
the .Finance Cemmittee. Finance Committee approval is reqllired prier te
applieation for a departmental credit eard.

B. Credit cards must be isslled in the name of the department with the Department
Head as the resj3ensible party for billing pUFfloses.

C. Charges shall not be made. to a department credit card. which are net eevered by
sllfficient appropriatiens in the appropriate COllnty budget.

A credit card may be obtained by a County department for the efficient
operation of the department in regard to charging and payment of business
expenses including air fares, lodging, car rental, hotels, other ground
transportation, meals, and other miscellaneous expenses that cannot be
conveniently paid for by other means.

A. ELIGIBILITY - Champaign County business credit cards may be
issued to department heads, for allowable use by that department.

B. POLICY - Champaign County credit cards are issued for the
convenience of department heads and their designees. Champaign
County credit cards are for business related purchases only.

C. PROCEDURES-
1. Purchasing Limits - All Champaign County departments issued

credit cards, are authorized to utilize Champaign County
business credit cards for purchases of up to $5,000 for travel
arrangements in compliance with the Champaign County Travel
Policy. Purchases of all other goods and/or services, up to
$5,000, that can be made more conveniently through the use of
the credit card are also authorized if made in compliance with
the Champaign County Purchasing Policy.

2. Tax Exempt Status - Champaign County Department Heads are
also required to ensure that vendors are made aware of and

Pace 7 of 10
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provided with Champaign County tax exemption information
whenever applicable.

3. Receipts - Receipts for all purchases made on Champaign
County business credit cards are to be submitted to the
Department Head or his/her designee as soon as practicable
after the charge is made; and receipts for all purchases made
on Champaign County business credit cards are to be submitted
to the Auditor's Office with the monthly payment requisition for
reconciliation with account statements.

4. Examples of Allowable Use - Champaign County business credit
cards may be used for, but not limited to the following:

i, Hotel expenses
ii. Conference Registration

iii. Business meals
iv. Car rentals and fuel
v. Supplies and equipment which can be more conveniently

purchased through a credit card and whereby tax exempt
purchases can be accomplished.

ARTICLE XI. ADVISORY BOARDS AND COMMITTEES

A. Boards and committees having a budget included as part of the County operating
expense, are entitled to include a travel item in their budgets, subject to County
revenue limitations. Members of such boards and committees shall be reimbursed
for approved travel expenses in accordance with the provisions contained in these
regulations.

B. Members of advisory boards, committees, or other groups of private citizens
which have no board, committee, or group-budget subject to County support, are
not covered by these regulations and shall not be reimbursed for travel expenses
by the County unless specifically authorized by the County Board, by the
recommendation of the Policy, Personnel and Appointments Committee.

Page 8 of 10
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ARTICLE XII. FOR COUNTY BOARD MEMBERS ONL Y

A. County Board members shall be paid one per diem daily for meetings attended,
whether local or outside Urbana, in accordance with County Board regulations
and except where such per diem payment is expressly forbidden by state law. The
per diem shall be in addition to approved travel allowance tor transportation,
meals, and other miscellaneous accompanying expenses.

B. No mileage payments are allowed for elected or appointed department heads to
attend committee meetings, subcommittee meetings and County Board meetings.
The County Board Chairmen and County Board members are allowed mileage
payments to attend committee meetings, subcommittee meetings and County
Board meetings.

ARTICLE XIII. APPROPRIATE BUDGET LINE ITEMS FOR TRAVEL
EXPENSES

The following line items are to be used for the charging of travel expenses. The
proper account should be used for travel-related expenses, based on the
descriptions below:

533.12 JOB·REQUIRED TRAVEL - Reimbursement will be made for travel
expenses as a result of performing mandatory, job-required duties. Mileage will
be paid for the use of personal vehicles for business trips inside the County when
such trips are a normal part of getting the job done.

Examples: - Viewing property - Assessor's Office
- Inspecting county roads - Highway Department
- Delivering reports, etc. - Coroner

Reimbursement may be made for trips outside the County which are required by
the individual's job and are not an option. This can include mileage, public
transportation, meals, hotel, registration and other expenses as allowed by the
travel policy.

Examples: - Transporting prisoners - Correctional Center
- Meeting with !DOT officials in Paris, IL - Highway

533.95 CONFERENCE & SCHOOLING - Reimbursement may be made tor
travel expenses related to attending a conference, seminar, or workshop which
employees have the option to attend. This can include mileage, public
transportation, meals, hotel, registration and other expenses as allowed by the
travel policy.

Examples: - National Association of County Officials Annual Meeting

Page 9 of 10
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- Ameriean Payroll Association Annual IRS Up-Date
- County Clerk/Recorder Zone meetings
- Total Quality Management Two-Day Seminar

(If the zone meeting is in Champaign County, the meal will not be
reimbursed, unless part of the meeting fee. If the TQM seminar is
in Champaign/Urbana, tuition and books will be reimbursed, but
meals and mileage will not be.)

Reimbursement may be made for expenses (registration/tuition, books) incurred
by an employee while attending educational courses for the improvement of their
job performance. If the approved course is out of the County, other allowable
expenses may be reimbursed; transportation, hotel, and meals. All such expenses
should be charged to 533.95.

Examples: - IN-COUNTY: Parkland College business writing class,
University of Illinois accounting class

- OUT-Of-COUNTY: Danville Community College workshop on
Microsoft Windows

Some employees are required to attend classes or workshops in order to maintain
their job status. Employees generally have the option to attend courses from a list
of several. This is properly considered schooling and should NOT be charged to
533.12 Job Required Travel.

Examples - Property Assessment Institute classes, for Board of Review members
or Supervisor of Assessment employees, to maintain CIAO
designation.

- Coroner's classes to satisfy 24-hr annual schooling requirement.

NOTE: Restrictions set forth in the Travel Policy apply.

ARTICLE XIV. MISUSE OF CHAMPAIGN COUNTY TRAVEL POLICY

Any misrepresentation or misuse of this policy shall be grounds for disciplinary
and/or criminal or civil liability.

Page 10 of 10
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RESOLUTION NO.

RESOLUTION CALLING FOR A CHANGE IN LAW CONCERNING THE
GEOGRAPHICAL LIMITATIONS OF ANNEXATION AGREEMENTS

WHEREAS, the lllinois Supreme Court has determined in Village ofChatham v. Sallgamoll
County that the lllinois Municipal Code does provide that property subject to an annexation
agreement with a municipality is thereafter subject to the ordinances, control. and jurisdiction of the
municipality and not those of the county even though the property is not actually annexed: and

WHEREAS, the lllinois House of Representatives by resolution established a Legislative
Commission to deal with statewide concerns arising from the Chatham decision but that Legislative
Commission has never met and has not proposed a comprehensive amendment to this part of the
lllinois Municipal Code: and

WHEREAS, HB3597 as amended restricted that provision of the lllinois Municipal Code in
certain listed counties in which the county board will have the option to retain jurisdiction over
properties located more than one-and-one-half miles from municipalities but Champaign County
was not included in the list of specific counties: and

WHEREAS, the Champaign County Board has requested in Resolution No. 5942 on April
19,2007, that Champaign County be included in the list of specific counties that may be exempted
from the relevant provision of the lllinois Municipal Code and still hopes to achieve such
designation;

WHEREAS, the Champaign County Board believes it is for the best interests of the County
and for the public good and welfare that Champaign County should have the right to decide
whether or not property that is not contiguous to a municipality and subject to an annexation
agreement should also be subject to municipal zoning, building codes, and subdivision jurisdiction
or be subject to those of the County; and

WHEREAS, certain Champaign County municipalities have expressed a willingness to
pursue legislative change that would give Champaign County the right to decide whether or not
property that is more than one-and-one-half miles from a municipality and subject to an annexation
agreement should be subject to municipal zoning, building codes, and subdivision jurisdiction or be
subject to those of the County; and

NOW, THEREFORE, BE IT RESOLVED, by the Champaign County Board, Champaign
County, Illinois, as follows:

1. Champaign County supports legislation limiting the geographic jurisdiction of
annexation agreements in the form attached hereto as Attachment 1and shall
make all reasonable efforts towards the passage of such legislation by the Illinois
Legislature and shall cooperate with Champaign County municipalities to that
effect.

2. The County Administrator is hereby directed to provide copies of this Resolution to
all Champaign County municipalities and to all of the legislators that represent any
part of Champaign County in either house of the State Legislature.
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Resolution No. Page 2

PRESENTED, PASSED, APPROVED, AND RECORDED this 21stday of February, AD.
2008.

C. Pius Weibel, Chair
Champaign County Board

ATTEST _-,--,--,- _
Mark Shelden, County Clerk
and ex-officio Clerk of the
Champaign County Board
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ATTACHMENT 1

Proposed 651LCS 5/11-15.1-2.1. Additions in bold and underlined.

§ 11-15.1-2.1. Annexation agreement; municipal jurisdiction.
(a) Except as provided in subsections (b) and (c). property that is the subject of an annexation
agreement adopted under this Division is subject to the ordinances, control, and jurisdiction of
the annexing municipality in all respects the same as property that lies within the annexing
municipality's corporate limits.
(b) This Section shall not apply in (i) a county with a population of more than 3,000,000, (ii) a
county that borders a county with a population of more than 3,000,000 or (iii) a county with a
population of more than 246,000 according to the 1990 federal census and bordered by the
Mississippi River, unless the parties to the annexation agreement have, at the time the agreement
is signed, ownership or control of all property that would make the property that is the subject of
the agreement contiguous to the annexing municipality, in which case the property that is the
subject of the annexation agreement is subject to the ordinances, control, and jurisdiction of the
municipality in all respects the same as property owned by the municipality that lies within its
corporate limits.
(c) In the case of property that is located in Boone, Champaign, DeKalb, Grundy, Kankakee,
Kendall, LaSalle, Ogle, or Winnebago County, if the property that is the subject of an annexation
agreement is located within 1.5 miles of the corporate boundaries of the municipality, that
property is subject to the ordinances, control, and jurisdiction of the annexing municipality. If
the property is located more than 1.5 miles from the corporate boundaries of the annexing
municipality, that property is subject to the ordinances, control, and jurisdiction of the annexing
municipality unless the county board retains jurisdiction by the affirmative vote of two-thirds of
its members. Provided, however, application of this Section may be modified by
intergovernmental agreement between the County and municipality
(d) If the county board retains jurisdiction under subsection (c) of this Section, the annexing
municipality may file a request for jurisdiction with the county board on a case by case basis. If
the county board agrees by the affirmative vote of a majority of its members, then 1he property
covered by the annexation agreement shall be subject to the ordinances, control, and jurisdiction
of the annexing municipality.
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Prairie Center
Health Systems, IIII'.

January 23. 2008

Mr. C. Pius Weibel
County Chairman of Champaign
709 W. Green St.
Champaign. IL 61820

Dear Mr. Weibel.

~lX Killarucv. t.rbana. [I. 61~(il

(21'1 32S·4:'OI< ]-:1:\ (217) 239·1 J2t)

Please accept this "Prairie Center Day" Proclamation as a SAMPLE. to issue a February
proclamation on your official letterhead, affix your seal, and send a COpy to me. Would you
please then enter your official proclamation into public record. We ask that you display this
proclamation on "Prairie Center Day" in a prominent spot for citizen awareness.

Thank you for your support of both drug prevention education and addictions treatment and
recovery. Should you have any questions about this request or Prairie Center's services. please
feel free to contact me at 2 17-693-3009 or Betty Seidel. Director of Development at 217-693­
3053.

Regards.

Catherine S. Nolte. Marketing Assistant

Enc,
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"Prairie Center Day" Proclamation

WHEREAS, Prairie Center Health Systems. Inc. (Prairie Center). has grassroots origins to
3 organizations starting in 1968: The Mustard Seed Club. the Champaign County Council
on Alcoholism and Gemini House. in Champaign-Urbana. Illinois.

WHEREAS, Prairie Center has expanded substance abuse services to Ford and Vermilion
County.

WHEREAS, Prairie Center provides a continuum of substance abuse services from
school-based prevention education. community education. early intervention counseling.
outpatient. DUI services. intensi ve outpatient. day treatment. and adult inpatient residential
and detoxification.

WHEREAS, Prairie Center is an innovator in serving youth and adults involved with the
criminal justice system. providing community re-integration housing and support. in­
detention substance abuse services and treatment alternatives to incarceration through its
Vermilion and Champaign County Drug Courts.

\VHEREAS, Prairie Center has been responsive to the needs of the communities it serves.
providing affordable, effective drug and alcohol education and treatment to over 6.000
residents annually. RESTORING LIVES. FAMILIES AND COMMUNITIES.

NOW, THEREFORE, I, Mr. C. Pius Weibel, Champaign County Chairman, by virtue
of the authority vested in me by the laws of Champaign County, Illinois do hereby
proclaim February 21. 2008 as

"Prairie Center Day" and 2008 as its
40th anniversary year of service in the state of Illinois

In Champaign County and call upon the people of Champaign County to observe this
date and year with appropriate programs. activities. and ceremonies.

IN WITNESS WHEREOF, I have hereunto set my hand this day of February. in
the year of our Lord two thousand eight. and of the Independence of the United States of
America the two hundred and thirty-first.

Signature

Affix official seal here
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AT THE MEETING

POLICY, PERSONNEL, &
APPOINTMENTS COMMITTEE

FEBRUARY 6, 2008

Contents:

1. Nomination of Carol Ammons to Vacant County Board
Seat in District 5 - Not on Agenda

2. Revised County Credit Card Policy Section for
Purchasing and Travel Policy - Agenda Items IX C&D

3. Memo from Susan McGrath on Potential Legislation
Regarding Assessment Publications - Not on Agenda
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February 2. 2008

C. Pius Weibel
Champaign County Board Chair
1776 E. Washington
Urbana. IL 61802

Dear Pius.

The County Board District 5 Democratic Committee met today to select the Democratic
candidate to till the vacancy created by Catherine Hogue's recent resignation. Carol
Ammons is the District 5 Committee member's unanimous selection, and the Democratic
Party's choice to till the current vacancy.

If you have any questions, please don't hesitate to ask.

Thank you,

~~c:_

Tony Fabri
Chair, Champaign County Democrats



X.CREDIT CARD POLICY

A credit card may be obtained by a County department for the efficient
operation of the department in regard to charging and payment of business
expenses including air fares, lodging, car rental, hotels, other ground
transportation, meals, and other miscellaneous expenses that cannot be
conveniently paid for by other means.

A. ELIGIBILITY - Champaign County business credit cards may be
issued to department heads, for allowable use by that department.
Champaign County business credit cards are to be obtained by
interested county departments and offices through the Office of the
Champaign County Treasurer.

B. POLICY - Champaign County credit cards are issued for the
convenience of department heads and their designees. Champaign
County credit cards are for business related purchases only.

C. PROCEDURES-
1. Purchasing Limits - All Champaign County departments issued

credit cards, are authorized to utilize Champaign County
business credit cards for purchases of up to $5,000 for travel
arrangements in compliance with the Champaign County Travel
Policy. Purchases of all other goods and/or services, up to
$5,000, that can be made more conveniently through the use of
the credit card are also authorized if made in compliance with
the Champaign County Purchasing Policy.

2. Tax Exempt Status - Champaign County Department Heads are
also required to ensure that vendors are made aware of and
provided with Champaign County tax exemption information
whenever applicable.

3. Receipts - Receipts for all purchases made on Champaign
County business credit cards are to be submitted to the
Department Head or his/her designee as soon as practicable
after the charge is made; and receipts for all purchases made
on Champaign County business credit cards are to be submitted
to the Auditor's Office with the monthly payment requisition for
reconciliation with account statements.

4. Examples of Allowable Use - Champaign County business credit
cards may be used for, but not limited to the following:

i. Hotel expenses
ii. Conference Registration

iii. Business meals
iv. Car rentals and fuel
v. Supplies and equipment which can be more conveniently

purchased through a credit card and whereby tax exempt
purchases can be accomplished.



Julia R. Rietz
State's Attorney

Steven D. Ziegler
First Assistant State's Attorney

Susan W. McGrath
Senior Assistant State's Attorney
email: smcgrath@co.champaign.il.us

Office of
State's Attorney

Champaign County, Illinois

Civil Division
Brookens Administrative Center

1776 East Washington Street
Urbana, Illinois 61802-4581

Phone: (217) 384-3832
Fax: (217) 384-3896

TO:

FROM:

RE:

DATE:

Pius Weibel. County Board Chair
Tom Betz, Chair. Policy. Personnel & Appointments Committee

Susan W. McGrath

Potential Legislation regarding Assessment Publications

February 6. 2008

Chair Weibel requested that I review the statutes regarding required publications in the
property tax cycle, which is a large expense to the county. and see what statutory
amendments would be necessary in order to redefine how those publications are made. in
order to be able to propose legislation that would no longer require counties to publish
the necessary notices in a newspaper. but rather through a county-maintained website.

I have attached to this memo a list of the existing statutes in which the county is presently
required to publish various notices during the property tax cyele.

In general. there are two things to note about the various statutory requirements: (a) Each
of the required publications must be in "some public newspaper or newspapers in the
county" or "a newspaper of general circulation in the county" and (b) There is a statutory
provision that mandates what the county must pay for the said publications.

As you are aware. the Open Meetings Act already allows our county. as a public body. to
"publish" its notices of meetings. agendas. minutes and the like on our county website.
with the sole exception being changes to the schedule of regular meeting dates, which
requires that ten day notice of any such change has to be made in a newspaper of general
circulation in the county. Chair Weibel has suggested that there should be a similar
legislative change in the property tax cyele notices, so that these notices could be
"published" on the county's website. rather than in the newspaper. This could be
accomplished by legislatively amending the identified statutes to state that publication
could either be on the county's website, or by newspaper publication. at the choice of the
county. You will see in the attached list of statutes that I have inserted some suggested
language which would accomplish that goal.



Chair Weibel has also suggested that we add a provision saying that the County would
publish a notice in the newspaper to let people know that this information is available on
the County's website.

Please let me know if you have any questions regarding this information.
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STATUTES WHICH REQUIRE NOTICE BY PUBLICATION IN THE TAX CYCLE

A. 35 ILCS 200/12-10. Publication of assessments; counties ofless than 3.000,000

In counties with less than 3,000,000 inhabitants, as soon as the chief county assessment
officer has completed the assessment in the county or in the assessment district. he or she
shalL in each year of a general assessment, publish for the county or assessment district a
complete list of the assessment. by townships ifso organized. In years other than years of
a general assessment, the chief county assessment officer shall publish a list of property
for which assessments have been added or changed since the preceding assessment,
together with the amounts of the assessments, except that publication of individual
assessment changes shall not be required if the changes result from equalization by the
supervisor of assessments under Section 9-210. or Section 10-200. in which case the list
shall include a general statement indicating that assessments have been changed because
of the application of an equalization factor and shall set forth the percentage of increase
or decrease represented by the factor. The publication shall be made on or before
December 31 of that year. and shall be posted on the county's website, or printed in
some public newspaper or newspapers published in the county. In every township or
assessment district in which there is published one or more newspapers of general
circulation. the list of that township shall be published posted on the county's website
or published in one of the newspapers. Should the county choose to post this
information on its website, the county shall publish a notice of that posting for seven
consecutive days in one public newspaper published in the county.

At the top of the list of assessments there shall be a notice in substantially the following
form printed in type no smaller than eleven point:

"NOTICE TO TAXPAYERS

Median Level of Assessment--(insert here the median level of assessment for the
assessment district)

Your property is to be assessed at the above listed median level of assessment tor the
assessment district. You may check the accuracy of your assessment by dividing your
assessment by the median level of assessment. The resulting value should equal the
estimated fair cash value of your property. If the resulting value is greater than the
estimated fair cash value of your property. you may be over-assessed. If the resulting
value is less than the fair cash value of your property. you may be under-assessed. You
may appeal your assessment to the Board of Review."

The newspaper shall furnish to the local assessment officers a link to the county's
website, or as many copies of the paper containing the assessment list as they may
require.

B. 35 ILCS 200112-40. Notice provisions; equalization by board of review

The assessment of any class of property or of any township or multi-township or part
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thereof, or any portion of the county, shall not be increased by an equalization factor
applied by a board of review until the board has made posted one publication of notice
on the county's website in which the board of review is located, or made one
publication of notice in a newspaper of general circulation published in the county, of
such proposed increase and has given an opportunity to be heard, within 20 days of the
pulllieatien date on which the notice has been posted on the county's website or
published in the newspaper, to the owners of the property affected or anyone
representing them, and other citizens of the territory. Should the county choose to post
this information on its website, the county shall publish a notice of that posting for
seven consecutive days in one newspaper of general circulation published in the
county, The assessor or chief county assessment officer shall have like opportunity to
be heard thereon, except where such action is taken in individual cases upon complaint.
The board shall hear any person, upon request, in opposition to a proposed reduction in
the assessment of any person or territory.

C. 35 ILCS 200/12-45. Publication of certificates of error

At the time notice is posted on the county's website or publication in a newspaper is
made under Section 12-60, the board of review shall also post on the county's website
in which the board of review is located, or publish in a newspaper of general
circulation in that county a complete list of the changes made in assessments by the
issuance of certificates of error under Sections 14-20 and 16-75. The noticed or
published list shall contain for each change the information enumerated in Section 12-25
and shall show the amount of the assessment prior to and after the action of the board of
review. Notice shall be posted on the county's website or publication shall be made in
some newspaper or newspapers of general circulation published in the county in which
the assessment is made, except that in every township or assessment district in which
there is published one or more newspapers of general circulation, the list of that township
shall be posted on the county's website or shall be published in one of those
newspapers. Should the county choose to post this information on its website, the
county shall publish a notice of that posting for seven consecutive days in one
newspaper of general circulation published in the county.

D. 35 ILCS 200/12-60. List of assessment changes; publications

Whcn the board of review in any county with less than 3,000,000 inhabitants decides to
reverse or modify the action of the chief county assessment officer, or to change the list
as completed. or the assessment or description of any property, the changes shall be
entered upon the assessment books.

On or before the annual date for adjournment as fixed by Section 16-35, the board of
review shall make a full and complete list, by township if the county is so organized, of
all changes in assessments made by the board of review prior to the adjournment date.
The list shall contain the information enumerated in Section 12-25 and shall show the
amount of the assessment as it appeared prior to and after being acted upon by the board
of review. The board of review need not show on the list changes which only correct the
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description of the assessed property, the ownership of the property, or the name of the
person in whose name the property is assessed. Changes by the board that raise or lower,
on a percentage basis, the total assessed value of property in any assessment district or
the value of a particular class of property, need not be shown on the list. However, the list
shall contain a general statement indicating that a change has been made and shall state
the percentage of increase or decrease.

The board of review shall deliver a copy of the list to the county clerk who shall file it in
his or her office, and a eopy to the chief county assessment officer. The lists shall be
public records and open to the inspection of all persons, and shall be preserved or
destroyed in the manner described in Section 16-90.

Within 30 days after the board has adjourned, the board shall, in each year, posted on the
county's website in which the board is located, or publish. by township if the county is
so organized. a complete list of the changes made in assessments by the board as the
changes appear in the list required by this Section. The list shall be posted on the
county's website or publication shall bc made in some newspaper or newspapers of
general circulation published in the county in which the assessment is made. However, in
every township or assessment district in which there is published one or more newspapers
of general circulation, the list of that township shall be posted on the county's website
or published in one of those newspapers. The county shall furnish a website link if the
list is posted on the county's website to the local assessment officers, or the
newspaper shall furnish to the local assessment officers as many copies of the paper
containing the list of changes as may be required. Should the county choose to post
this information on its website, the county shall publish a notice of that posting for
seven consecutive days in one newspaper of general circulation published in the
county.

35 ILCS 200112-65. Publication fee

Any newspaper publishing the list of Board of Review changes shall be paid a fee
according to the following schedule:

(a) For a parcel listing including the name of the property owner, a property index
number, the previous total assessment and the new total assessment, $1.20 per parcel:

(b) For a parcel listing including the name of the property owner, a property index
number, the previous assessed value of improvements, the previous total assessment, the
new assessed value of improvements and the new total assessment, $1.50 per parcel:

(e) For a parcel listing including the name of the property owner, a legal description of
the property, the previous total assessment and the new total assessment, $2 per parcel:

(d) For a parcel listing including the name of the property owner, a property index
number. a legal description, the previous total assessment and the new total assessment,
$2.40 per parcel;
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(e) For a parcel listing including the name of the property owner, a legal description, the
previous assessed value of improvements, the new assessed value of improvements, the
previous total assessment and the new total assessment, 52.80 per parcel;

(t) For a parcel listing including the name of the property owner, a property index
number. a legal description, the previous assessed value of improvements, the new
assessed value of improvements, the previous total assessment and the new total
assessment, $3 per parcel; and

(g) For the preamble, headings, and any other explanatory matter either required by law,
or requested by the board of review, the newspaper's published rate for such advertising.

200/13-10. Reassessment order by Department

Whenever it appears to the Department that the property in any county, or in any
assessment district, has not been assessed in substantial compliance with law, the
Department may, in its discretion, in any year, either before or after the original
assessment is completed by the local assessment officers, order a reassessment by the
local assessing officers for that year of all or any class of the taxable property in the
county or assessment district. The reassessment shall be substituted for the original
assessment. The order directing a reassessment shall be filed in the office of the county
treasurer of the county in which the reassessment has been ordered, except in counties
having an elective board of review or board of appeals in which case the order shall be
tiled with that board.

If any general assessment is not posted on the county's website or published in any year
for which the assessment was made, or if that notice is not posted on the county's
website or newspaper publication was not made in time to permit the examination
thereof by the Department in that year, the Department may in any of the 3 years
intervening between the years for which general assessments are made, order such
reassessment of the last general assessment of all or any class of property in the county or
assessment district, and the reassessment shall be substituted for the original general
assessment for the intervening year and thereafter until the next general assessment is
made.

No substitute assessment shall invalidate any prior assessment as to taxes extended
thereon.

The Department may order the board of review of any county not having an elected
county assessor and an elective board of review to convene in extraordinary session for
the purpose of further revising, correcting and equalizing the assessment of property
within that county.

When a reassessment has been ordered under this Section, the individual assessments
made under such order shall be reviewed, revised and corrected by townships or taxing
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districts by the assessors making the reassessment.

35 lLCS 200/13-20. Review and equalization of reassessments

The board of review or board of appeals of the county in which a reassessment is made
shall review, correct. and equalize the reassessment in the same manner and subject to the
same laws and rules as an original assessment. The Department shall fix the time and
place of the meeting of the board to review and correct the reassessment. At least one
week before the meeting, the board shall post a notice on the website of the county in
which the board of review is located, or publish a notice of the time and place of its
meeting, in at least one newspaper of general circulation published in the county in which
the reassessment is made, except that in every township in which there is published one
or more newspapers of general circulation the notice shall be posted on the county's
website or published in one of those newspapers in each township. Should the county
choose to post this information on its website, the county shall publish a notice of
that posting for seven consecutive days in one newspaper of general circulation
published in the county. The board shall convene at the time and place fixed in the
order, and shall review, correct, return and certify the reassessment in like manner, and
shall have and exercise all the powers and authority given to boards of review or boards
of appeals, and shall be subject to all the restrictions, duties and penalties of those boards.
When a reassessment has been ordered, the board, at the time and place fixed in the
notice given as required by this Section, may hear complaints and review and correct the
reassessment by townships or assessment districts, as the reassessment for such
townships or assessment districts is completed and certified by the chief county
assessment officer, without waiting for the completion of the entire reassessment. Two or
more townships or assessment districts may be notified for a revision and correction at
the same time.
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