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p

o
rtany

P
olice,

Fire,M
edicalE

m
ergency

C
all:

From
O

ffice:9-911

O
utofO

ffice
orcellP

hone:911

W
hen

C
alling

911

1.
Stay

on
the

line
w

ith
the

dispatcher
2.

P
rovide

address
ofthe

building
and

yourexactlocation.This
is

especially
im

portantifyou
are

calling
from

a
cellphone.

3.
Provide

a
thorough

description
ofthe

incidentto
ensure

thatthe
proper

resources
are

dispatched.
4.

D
o

not
hang

up
untilthe

dispatchertells
you

to
do

so.
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C
ivildisturbance

include
riots,dem

onstrations,threatening
individuals,orassem

blies
thathave

becom
e

significantly
disruptive.

In
the

eventofa
civildisturbance:

1.
Call9-911

from
office

phone
or

911
from

outofoffice
orcellphone.

2.
Ifthe

eventis
in

the
initialstage

and
has

notreached
a

criticalpoint
call333-8911

3.
Provide

address,location
and

allpossible
details

to
the

dispatcher.
4.

D
o

notprovoke
orbecom

e
involved

in
the

disturbance.
5.

Secure
yourw

ork
area

and
secure

sensitive
files,ifsafe

to
do

so.
6.

Ifthe
disturbance

is
outside,stay

aw
ay

from
doors

and
w

indow
s.R

em
ain

inside.
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Ifyou
detectnaturalgas,fum

es
orvapors:

1.
Call9-911

from
office

phone
or911

from
outofoffice

orcellphone
to

report
situation.

2.
Clearthe

area
im

m
ediately

ifinstructed
to

do
so

by
dispatcher,provide

assistance
to

visitors
and

those
w

ith
specialneeds.

3.
Provide

yourlocation
and

location
ofthe

odorto
the

dispatcher.
4.

Provide
as

m
any

details
as

possible
to

dispatcher.

Ifthe
building

orarea
evacuation

is
ordered

by
the

em
ergency

responders:

1.
Leave

allventilation
system

s
operating

unless
instructed

otherw
ise

by
responders.

2.
Leave

area
im

m
ediately,avoid

using
elevators.

3.
R

eportto
yourdepartm

ent’s
designated

gathering
pointto

be
accounted

for.
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Ifyou
receive

ordiscovera
suspicious

package
ordevice:

1.
D

o
nottouch

it,tam
perw

ith,or
m

ove
it

2.
Im

m
ediately

call9-911
from

office
phone

or911
from

outofoffice
orcellphone.

•
Do

notuse
cellphone

w
ith

in
300

feetofsuspicious
package.

W
hatconstitutes

a
suspicious

package
or

letter?

•
Have

a
pow

dery
substance

on
the

outside
•

Are
unexpected

orfrom
som

eone
unfam

iliarto
you

•
Have

excessive
postage,handw

ritten
orpoorly

typed
address,incorrecttitles

ortitles
w

ith
no

nam
es

orm
isspelling

ofcom
m

on
w

ords.
•

Have
no

return
address

orhave
one

thatcan
notbe

verified
•

Are
addressed

to
som

eone
no

longerw
ith

yourorganization
orotherw

ise
outdated.

•
Have

unusualam
ountoftape.

•
Have

unusualshape,w
eightorlopsided.

•
Have

strange
odororstains.

5Jt~Jj~JYIffiF~EJ~

B
O

M
B

I~
~

W
/~

JD
L

~
iD

o
o

R
T

H
O

U
S

E

B
O

M
B

5I1JflEtELIXIIE~SY1ACUAtIO
N-BRO

O
KENS

E~GfX~X~I~~i1~E~Ü~
~JtD

E
1U

~iT



o
ooo

Q
U

O
0

0
0

0
0

0
0

0
0

0
0

0
0

0
0

0
D

O

≤tve4L
t4k4k-~

E
n%

cps%
c4t

TO
R

N
AD

O
W

ATCH
C

onditions
are

favorable
forthe

developm
entoftornadoes

in
and

close
to

the
w

atch
area.

W
atches

cover
large

areas
ofone

orm
ore

states.W
atches

are
usually

in
effectforseveral

hours,w
ith

6
hours

being
the

m
ostcom

m
on.

TO
R

N
AD

O
W

AR
N

IN
G

A
tornado

is
indicated

by
radar,orhas

been
sighted

by
storm

spotters.The
w

arning
w

ill
include

w
here

the
tornado

is
and

w
hattow

ns
w

illbe
in

its
path.Tornado

w
arnings

affectall
orportions

ofspecific
counties,and

are
generally

in
effectforabout45

m
inutes

orless.

SEVERE
TH

U
N

D
ER

STO
R

M
W

ATCH
C

onditions
are

favorable
forthe

developm
entofsevere

thunderstorm
s

in
and

close
to

the
w

atch
area.W

atches
coverlarge

areas
ofone

orm
ore

states.W
atches

are
usually

in
effectfor

severalhours,w
ith

6
hours

being
the

m
ostcom

m
on.

SEVERE
TH

U
N

D
ER

STO
R

M
W

AR
N

IN
G

Issued
w

hen
a

thunderstorm
is

currently
producing,oris

expected
to

produce,hail3/4
ofan

inch
orlargerin

diam
eter,and/orw

inds
w

hich
equalorexceed

58
m

ph.Severe
thunderstorm

s
can

resultin
the

loss
oflife

and/or
property.Inform

ation
in

this
w

arning
includes:w

here
the

storm
is,w

hattow
ns

w
illbe

affected,and
the

prim
ary

threatassociated
w

ith
the

storm
.Severe

thunderstorm
w

arnings
are

issued
forindividualcounties

orportions
ofcounties,and

are
generally

in
effectforaround

an
hour.~F~1@
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FLO
O

D
W

ATCH
Indicates

thatflash
flooding

is
possible

in
and

close
to

the
w

atch
area,Those

in
the

affected
area

are
urged

to
be

ready
to

take
quick

action
ifa

flash
flood

w
arning

is
issued

orflooding
is

observed.

FLASH
FLO

O
D

W
AR

N
IN

G
Signifies

a
dangerous

situation
w

here
rapid

flooding
ofsm

allrivers,stream
s,creaks,or

urban
areas

are
im

m
inentoralready

occurring.Very
heavy

rain
thatfalls

in
a

shorttim
e

period
can

lead
to

flash
flooding,depending

on
localterrain,ground

cover,degree
of

urbanization,degree
ofm

an-m
ade

changes
to

riverbanks,and
initialground

orriver
conditions.Flash

flood
w

arnings
are

generally
in

effectfor3
to

6
hours.

U
R

BAN
AN

D
SM

ALL
STR

EAM
FLO

O
D

AD
VISO

R
Y

Alerts
the

public
to

flooding
w

hich
is

generally
only

an
inconvenience

and
does

notpose
a

threatto
life

and/or
property.Issued

w
hen

heavy
rain

w
illcause

flooding
ofstreets

and
low

-lying
places

in
urban

areas,orifsm
allruralorurban

stream
s

are
expected

to
reach

or
exceed

bankfull.
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In
an

effortto
protectem

ployees
and

visitors
to

C
ham

paign
C

ounty

Facilities
the

follow
ing

action
w

illbe
taken

in
the

eventofaTornado

W
arning

forC
ham

paign
C

ounty
affecting

the
C

ham
paign-U

rbana
area.

1.
W

hen
advised

ofa
tornado

w
arning,by

w
eatheralertradio

orothersources,
notify

allpersonnelin
yourdepartm

entas
w

ellas
visitors

to
m

ove
to

your
assigned

shelterlocation.

2.
Tornado

w
arnings

are
given

fora
specific

period
oftim

e,norm
ally

20
to

45
m

inutes.
Stay

in
yourshelterlocation

untilthe
w

arning
has

expired.

3.
Please

referto
the

m
ap

ofyourfacility
to

locate
the

shelterlocation
closestto

yourlocation.
Be

sure
allem

ployees
know

w
here

to
go

and
can

instructvisitors
to

the
shelter.
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W

hen
th

e
S

heriffauthorizes
an

evacuation
o

fthe
C

ourthouse
due

to
a

bom
b

th
re

a
tallem

ployees
shalldo

the
fo

llo
w

in
g

:

1.
Priorto

leaving
allem

ployees
should

briefly
inspecttheirim

m
ediate

w
ork

area
foranything

suspicious
oroutofthe

ordinary.Ifanything
is

found,C
ourtSecurity

should
be

notified
im

m
ediately.

2.
Sheriffs

O
ffice

Personnelw
illordinarily

directallem
ployees

to
evacuate

the
building

through
the

south
loading

dock
door.

3.
Allem

ployees
shallreportto

the
south

end
ofLincoln

Square
M

allto
stage

and
aw

aitfurther
instructions.

Atthis
tim

e
departm

entheads
shallaccountforall

staffm
em

bers
on

site.

4.
Allem

ployees
w

illbe
updated

on
the

status
ofthe

situation
as

inform
ation

becom
es

available.

5.
No

one
w

illre-enterthe
building

untilthe
Sheriffauthorizes

the
building

to
be

re-opened.

6.
D

eliberating
juries

and
the

C
ourtSecurity

O
fficerorBailiffthatis

assigned
to

them
w

illreportto
the

w
estcorridorofLincoln

Square
M

allto
predeterm

ined
areas.

A
representative

ofthe
Sheriffs

O
ffice

w
illarrange

relocation
ofalldeliberating

jurors.

7.
Allseated

jurors
w

illbe
directed

to
exitthrough

the
loading

dock
doors

and
to

go
to

the
basem

entofLincoln
Square

M
allusing

the
north

stairw
ell.

A
representative

ofthe
Sheriffs

O
ffice

w
illm

eetthem
there

w
ith

furtherinstructions.

8.
In

the
eventthatthe

C
ivic

C
enteris

being
used

forevacuation,arrangem
ents

w
ill

be
m

ade
forjurors.

A
C

ourtSecurity
O

fficerorB
ailiffshould

rem
ain

w
ith

deliberating
juries

and
keep

them
aw

ay
from

othercontact
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W
hen

the
S

heriffauthorizes
an

evacuation
ofthe

B
rookens

A
dm

inistrative
C

enterdue
to

a
bom

b
threatallem

ployees
w

illdo
the

follow
ing:

1.
Priorto

leaving
allem

ployees
should

briefly
inspecttheirim

m
ediate

w
ork

area
for

anything
suspicious

oroutofthe
ordinary.Ifanything

is
found

advise
your

supervisorim
m

ediately.

2.
Sheriff’s

O
ffice

and
Law

Enforcem
entpersonnelw

illordinarily
directallem

ployees
to

evacuate
the

building
through

the
closestexit.

3.
Allem

ployees
and

visitors
w

illreportto
the

far
north

parking
lotto

stage
and

aw
ait

furtherinstructions.
Atthis

tim
e

departm
entheads

shallaccountforallstaff
m

em
bers.

A
fterallpersons

assem
bled,allw

illm
ove

to
Prairie

SchoolG
ym

at
2102

E.W
ashington

S
t

Phone:384-3628.

4.
Allem

ployees
w

illbe
updated

on
the

status
ofthe

situation
as

soon
as

inform
ation

becom
es

available.

5.
No

one
w

illre-enterthe
building

untilthe
Sheriffauthorizes

the
building

to
be

re-opened.
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H
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E
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R
E

A
T

(checkallthatA
pply)

Tim
e: PLACE

THIS
CARD

UNDER
YOUR

TELEPHO
NE

Date:
I

I

a
rn/p.m

.

Callerl.D.#

Q
uestions

to
ask:

W
hen

is
the

device
going

to
explode

orrelease?
W

here
is

itrightnow?
W

hatdoes
itlook

like?
W

hatkind
ofdevice

orpackage
is

it?
W

hatis
in

the
package?

Chem
icals?

Germ
s?

W
hatwillcause

itto
explode

orrelease
its

contents?
Did

you
place

the
package,bom

b
ordevise?

W
hy?

W
hat is

youraddress?
W

hat isyournam
e?

Ifvoice
is

fam
iliar,who

did
itsound

like?

ANG
RY

LISP
RAPID
RAG

G
ED

CRYING
CRACKED

VO
ICE

DISG
UISED

W
HISPERED

STUTTER
SLO

W
DEEP
LOUD
NO

RM
AL

CLEARING
THRO

AT
SLURRED
DEEP

BREATHING

EXCITED
RASPY
SO

FT
LAUG

HING
ACCENT
DISTINCT
FAM

ILIAR
ALTERED

Reportcallim
m

ediately
to

yourlocalpolice
agency:

PHO
NE

NUM
BER:

YO
UR

NAM
E:

YO
UR

TELEPHO
NE

NUM
BER:

X~X1~E~
I~1~ff~ThEU

1~Er

E~UE~

1.2.3.4.5.6.7.8.9.10.

ExactW
ordina

ofthe
threat:

Ifaccented,whattype
ofaccent?

Background
Sounds

NO
ICES

FACTO
RY

NO
ISES

NOICES
NO

ICES
............VOICES

CLEAR
PA

SYSTEM
STATIC

M
USIC

LO
CAL

HO
USE

NO
ICES

LONG
DISTANCE

M
OTOR

..P
H

O
N

E
BO

O
TH

O
FFICE

M
ACHINES

O
ther:

ThreatLanguage
W

ELL
SPO

KEN
(EDUCATED)

INCO
HERENT

TAPED
FO

UL
M

ESSAG
E

READ
IRRATIO

NAL

Rem
arks:

AdditionalInform
ation:

Sex
ofCaller

Age
ofCaller:_____

CallDuration:_____



Ifyou
discover

a
fire

Im
m

ediately
activate

the
b

u
ild

in
g

fire
alarm

system

E
vacuate

the
b

u
ild

in
g

to
your

departm
ents

assem
bly

p
o

in
tunless

otherw
ise

advised

C
lose

allw
indow

s
and

doors
on

your
w

ay
out.

C
all9-911

from
office

phone

C
all911

from
cellor

outside
phone

D
o

n
o

tre-enter
the

b
u

ild
in

g
u

n
tiladvised

by
th

e
fire

d
e

p
a

rtm
e

n
t.

~UE~
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