
HEAD START/EARLY HEAD START SERVICES AGREE\IEI\T 

BETWEEI\ 

CHAMPAIGN COUNTY REGIONAL PLAI\NlNC CO\1l\1ISSION (RPC) 
1776 E. Washington Street 

Urbana, IL 61802 

NanC\ ·~ Da,carc 

Name of Child Care Center or Business 

Licensed N::ime (If different from abo\c) 

I-l09 Farb. Champai!c'.n. IL 61811 

Address 

NanC\ \\"illiarm 
Name of 0\\ ncr Operator 

217-352-96-l0 
Phone l\umber 

License J\ umber- -l-l3 l 59-07 
bpi ration Date- 07/01/2023 

co:--.TRACT TER\l 

August 1,2020- Jul) 31,2021 



THIS IS A LEGALLY BINDING DOCUMENT. PLEASE READ IT THOROUGHLY BEFORE YOU 
SIGN. THE ITEMS CONTAINED ON THIS FACE PAGE RELATE TO VARIOUS PARAGRAPHS 

CONTAINED WITH!'.\' THE C0:'1/TRACT. 

This CONTRACT is entered into between CHAMPAIGN COUNTY REGIONAL PLANNING 
COMMISSIO:"!, hereinafter referred to as RPC. and Nanev Williams hereinafter referred to as PROVIDER for 
Head Start (HS) 1Early Head Start (EHS) services effective August 1, 2020 or upon exec ution of this contract, 
\\hichever is later, and ending on July 31, 2021. 

RPC will have the option to renew th is contract for up to one additional t\\elve-month term or for a specific 
tcnn period, upon \Hitten notification to PROVIDER prior to tennination of ini tia l term and each term thereafter. 
Each notification must be signed by both parties. 

Thi s contract is executed and entered into in the State of Illinois, and shall be construed. performed, and 
enforced in all respects in accordance with the la\\S. rules. and regul ations of the State of Illinois. Each part) shall 
perfonn its obligations herein in accordance \\ ith the tenns and conditions of the contract. 

NOW THEREFORE. in consideration of the mutual co\enants contained herein. and other good and 
valuable consideration, the receipt of which is hereb) acknO\\ !edged, the Parties to this Contract agree as folio\\ s: 

I. SCOPE OF SERVICES - PROVIDER 

A. PROVIDER SERVICES TO HEAD ST ART (HS)/EARLY HEAD START (EHS) CHILDREN 

Providers are responsible for providing Head Start and Early Head Start serv ices as described in the Head 
Start Act of 2007 and in full compliance \\ ith all Head Start Program Performance Standards. Provider 
services specifically exclude childcare and food sen ice pro\ is ion . Payment to providers is contingent upon 
documented completion of fully compliant HS/EHS service deli\ery. 

1302.23 Family Child Care Option. 

Disability Services - The provider must accommodate children and families with disabilities. 

Ratios and group size - The provider must ensure that group size does not e:-..ceed the limits specified in this 
section. If th e family childcare provider's O\\n children under the age of six are present, they must be included 
in the group size. 

When there is one family childcare provider. the ma:-- imum group size is six children and no more 
than two of the six may be under 2-1 months of age. When there is a provider and an assistant, the 
maximum group size is twelve children \\ ith no more than four of the twelve children under 2-4 
months of age. 

One famil) childcare provider ma) care for up to four children younger than 36 months of age\\ ith 
a max imum group size of four children, and no more than t\\ o of the four children may be under 18 
months of age. The pro \ ider must meet the most stringent ratio requirements, being either DCFS 
or HS. 

The provider must maintain appropriate ratios during all hours of program op ration . The pro\ ider must ha\e 
systems to ensure the safety of any child not\\ ithin \ ie\\ for an1 period. RPC may make available substitute 
staff\\ith the necessar) training and experience to ensure qua lit) sen ices to children are uninterrupted. 

Service duration - The family child care pro\ider must operate sufficient hours to meet the child care needs of families 
and not less than 1.3 80 hours per year. 
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Licensing requirements - The famil) childcare pro, ider must be licensed b) the State of Illinois to provide services 
in their home or famil1-like sening. When State requirements vary from Head Start requirements, the most stringent 
provision applies . 

Child Deve lopment Specialist - RPC \,ill provide a Child Development Specialist to support family childcare 
providers and ensure the provision of qualit) services at each famil) childcare home. Child Development Specialists 
must: 

• Conduct regular visits to each home. ome oh,hich are unannounced. not less than once eve!") two \, eeks: 

• Periodicall, ver if) compliance with either contract requirements or agenq. policy: 

• Facilitate ongoing communication bel\'veen program staff. famil) child care providers, and enrolled fami lies: 
and, 

• Provide recommendations for technical assistance and support the family childcare provider in developing 
relationships with other childcare professionals. 

Anendance - Pro'viders 'v, il l document child anendance using a Dail::, Sign In-Out Sheet. 

Credentials - Providers must ensure that an) 'all substitute instructional personnel used in pro\ iding HS 1EH S ser\ ices 
has th e proper credentials. 

Eligibilit) - No child\\ ill be enrolled in EI-IS HS until the follo,1 ing documents ha,e been pro\.ided and approved : 
I. App lication 
2. Income 
3. Birth Certificate 
4. Physical 

Operations - Providers must adhere to the folio\\ ing nutritional. prograrnm ing. screening. assessments, recordh.eeping. 
tra ining, and en. ironmental standards as specified belm1. 
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I. Pro, ide infant fom1ula, baby food. meals and snach.s dail) meeting USDA Chi ld Care Food Program 
(CACFP) requirements . Children must be fed follm1 ing USDA CACFP guidelines for formula and baby 
food. meals and snack times. Parents are not required to provide food: 

2. Supply and provide all infant and todJkr diapers. pull -ups. 1, ipes, and all n·ccssar) h)gicne materiJls for all 
EHS children. EHS parents are not required to provide these. (Parents may be asked to supply speciJl 
bedding for rest time, as well as an e:,.,.tra set of clothing and 'or footwear.) Early Head Start \\ ill continue to 
pro\.ide diapers and ,\ ipes. as long as funds are a,J ilable: 

3. Consistent!) and appropriate ly im plement and utilize the Rt?1u{r.' For f:i11dt'rgc11un Currirnlum. 

4. Conduct developmental screen ings for each HS 1EH~ child, u:,ing the Ages and Stages Questionnaire 
(ASQ) and the Ages and Stages Questionnaire: Social-Emotional (ASQ: SE) screen ing, or other 
appro\ed screening instruments. as instructed b) RPC Personnel. Screenings for each HS 'EH S chilJ mu:,t 
be completed no more than fort) five (-+5 ) calendar dJys from the first d:i) of each child ' s entr; into the 
program (actual presence in the classroom); 

5. Record and maintain a minimum of one anecdotal per \leek. per HS EHS child, using Teud1i11g Strutegie:, 

Gold™ . The Fam ily Child Care Mentor must print the r cord and retain in each child' file:, as appropriJtc . 



Complete Teaching Straregies GOLD r"' Child Assessment Portfolio four times during the program year, 
under the instruction and guidance of the RPC Child Development Specialist: 

6. Implement any other assessment tool as required b::, the RPC program. Appropriate training to be provided 
by RPC; 

7. Maintain a clean. safe. well equipped. indoor and outdoor em ironment that conforms to all Depal1ment of 
Children and Families Services (ILDCFS) Standards and HS/EHS monitoring tools used by RPC Suppol1 
Personnel; 

8. PROVIDER SERVICES TO HS/EHS FAMILIES 

1. Under the guidance ofRPC personnel, HS/EHS Pro\iders \\ill conduct a minimum of two (2) home visits 
and complete all required HS 'EHS Home Visit information fonns for each child: 

2. Under the guidance of the RPC Personnel. HS/EHS Providers \,ill conduct t\\0 ('.?) Parent-Teacher 
conferences and complete all required HS EHS information forms for each child; 

3. Provide oppol1unities to fully imolve parents in the program. \Wlcome all parents as visitors. and encourage 
parents to participate\\ ith children in acti\ ities: 

4. Encourage parents to volunteer both in the home and in various \\ ays to generate am inimum of one (I) hour 
of in-kind federal match (non-cash donation of\Olunteer time) per child family per day; 

5. Encourage and assist parents to regularly complete age appropriate education activities and repol1 the 
activities to Providers on a regular. ongoing basis: 

6. Maintain all required records and fonns. and report to the assigned RPC Family Child Care Mentor 
information on volunteering and other acti\ ities related to p::irent im olvement; 

7. Under the guidance of the assigned RPC Family Child Care r-.lentor or other authorized RPC personnel. 
schedule and host four yearly famil1 committee meetings at the home or other location acceptable to all 
participants. (At the first meeting. an HS/EHS parent is selected by other HS/EHS parents to represent the 
CHILD CARE PROVIDERS at month!) Polic) Council meetings. Policy Council representatives are 
required by Head Start Perfonnance Standards to approve policies. budgeb. ne\\ hires, tenninations, and 
other programmatic dec isions. On-site meetings\\ i II be suspended until we enter a phase of al lowing fam ii ies 
to assemble in a safe manner. RPC and the Provider \v ill discuss and agree when and where meetings \\ ill 
be held. Virtual meetings can replace on-site meetings. 

C PROVIDER ADMl~ISTRATIVE REQUIREl\lE,TS 
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Failure to comply with any of the req11ire111e11ts li5ted below is grounds for termination of this Contract. 

I. Allow RPC Personnel or Federal. State or local auditors and RPC-.irpro\ed third paity agencies to visit 
HS 'E HS Sites to perform sen ice-related functio n,. \\ ith or,\ ithout pr ior notification. The Provider has the 
right to ask for a picture ID for verification purposes. if not automaticall) prov idcd. Failure to allow access will 
result in term ination of this Contract; 

1 Comply with Illinois Department of Children and Famil;, Senices (ILDCFS) requirements for HS/EHS 
Providers to maintain current medical reports and training materials on file such that they can be monitored and 
tracl-.ed b) the RPC personnel; 



3. Maintain a current childcare license issued b) ILDCFS. Provide as an Attachment to this Contract, a copy of 
a current operating license. RPC must be provided\\ ith a cop)- of the updated license upon renewal; 

4. Maintain a broad form insurance polic) , including coverage for Child Molestation and Abuse at the following 
levels: General Liability - SI ,000,000 each occurrence and S3.000,000 aggregate; Sexual Molestation and 
Abuse - $ I 00,000 each occurrence and SI 00.000 aggregate: 

5. Maintain Automobile Liabilit) coverage: 

6. Provide evidence of endorsements or blanket endorsement li sting Champaign County Regional Planning 
Commission (RPC) as Additional lnsurt!d (General Liability and Automobile) and Waivers of Subrogation 
(General Liabilit), Automobile. and Worh.ers· Compensat ion). The fonn must Ii t RPC as Additional Insured. 
not merely as ·Certificate Holder·: 

7. Providers. assistants and other persons shall not consume alcohol in the presence of children. A Provider or 
assistant \vho appears to be under the influence of alcohol or other drug shall not have responsibility of the care 
of children. No person may smoke tobacco in the area of the home in \\ hich services are being provided to 
children, \,hile those children are present on the premises . In addition. no person may smoke tobacco ,vhile 
providing transportation, in either an open or an enclosed vehicle. to children \\ ho are receiving services. 

8. Provide administrative materials and equipment including telephone. scanner. and computer \\ ith Internet 
accessibility. All equipment must be operable and maintained in good \,orh.ing condition throughout the 
program year; 

9. Maintain attendance, personnel records, and documents in accordance \\ ith generally accepted accounting 
procedures, which accurate I> reflect all e\penditures of funds pro\ ided under this Contract. These records shall 
be subject to the inspection or audit by State. federal. and other dul) authorized personnel. It is e:-pressly 
understood that evidence of the Provider's refu ,:il to comrly \,ith these pro\isions shall constitute a breach of 
Contract: 

I 0. Retain all financial records, statistical records. supporting documents. including attendance and sign in 'sign 
out sheets signed by parents, and any other documents pertinent to this Contract for a period of five (5) years 
following the end ofthe Contract. or ifan audit has been initiated and audit findings have not been resolved at 
the end of five (5) years, the records shall be retained until resolution of the audit findings; 

I I. Assume all responsibilit) for costs incu1Ted in the pcrfonnance of the services included in this Contract, 
inc luding acquisition of supplies. telephone. computer service. other expenses necessar), and compliance\\ ith 
government requirements; 

12. Maintain confidentiality - PROVIDER shall not use or di sclose an:,- infonnation concerning a recipient of 
services under this Contract for any purpose not in conform it) \\ ith Head S1art and State of Illinois hum an 
resource regulations, except on \Hitten consent of the recipient. or his 1her responsible parent or guardian when 
authorized by law (Pennission to Re/ea,t! ln/rmnation Form ): and. 

13 . Comply \Vith the Civil Rights Act of 196-1. Title IX of the Education Amendments of 197-l, Section 50-l of the 
Rehabilitation Act of I 973. and the American \\ith Di sabil ities Act of 1990. 

D. PROVIDER STAFFING AND CREDENl I..\LING REQLIRE\1[:\TS 1 

1 In any 1all instances related to staffing and creJenti aling of H EHS staff. RPC rescf\es the right to den) a 
Provider's request to enter into a contract to provide 11 El~S sen ices and reserves the right to terminate an e\isting 
contract if a Teacher is u ed in an HS 'EHS site \I ho former!::, \\ a, a tem1 inated RPC employee: 
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I. Ensure that all direct instructional personnel (HS/EHS Pro\ iders) complete all RPC in-service trainings and 
any other ILDCFS or RPC-mandated trainings: 

2. Ensure that all HS/EHS Providers possess a valid ram ii) Child Care CDA: 

3. Agree to have PROVIDER personn el anend in-ser\ ice training th roughout the year. as recommended RPC 
Program Manager, Child De,elopment Specialist, Famil) Ch ild Care Mentor. or other authorized RPC 
personnel ; 

-4. Provide RPC personnel \, ith accurate and up-to-date records for all HS/EHS Providers, subst itutes. and 
volunteers, including verification of necessar::, background sc reenings. Background clearance for each 
HS/E HS staff must be recei ved b::, RPC Per:.onnel before a Pro\ ider or \Olunteer may begin working \v ith 
HS/EHS children: 

5. Notify RPC in \Hit ing, \\ithin t\\O (2) working da1s of an) all personnel changes of indiv iduals \\Orking 
\\ ith HS/EHS children during the course of this Contract and pro\ ide the RPC Personnel \\ ith credentials on 
new HS/EHS staff; 

6. If the Prm-ider utilizes an automobile to transpo11 children . the Provider shall maintain a \alid driver"s license. 
and automobile insurance as required b) paragraph C5. Th~ PrO\ ider shall utilize car seats 'restra in ts as 
appropriate, ensuring they are installed correct!) and have valid expiration dates. 

7. Alim\ RPC personnel to regu larl1 monitor curriculum compliance. conduct FCCERS (Family Childcare 
Environmental Rating Scale) to ensure that I lead Start Performance Standards are being met. If there is an;, 
indication th at Head Sta11 Perfo rmance St:md:mls are not being adequate!) met, a Qualit) Improvement 
Action Plan and technical assistance \\ ii I be initiated b) RPC personnel. RPC personne l \\ ill track and 
monitor improvement progress over a designated period of time . PROVIDER's failure to participate in and 
successfully complete a Quality Improvement Action Plan sha ll be considered in breach of Contract and will 
result in the term inat ion of this Contract b) RPC. RPC's decision in th is matter \,ill be final: and, 

8. Any vio lat ion of Illinois Child Care Statutes \I ill be reported to the ll linois Department of Children and 
Family Services. as required 61 la1\ . An> noncomrliancc of HeJd Start Performance Standards ident ified b) 
State personnel cond uct ing the visit will result in a Corr,xtin: Actiun Plan, \1hich \1ill include a ti mcframe 
for completion 'correction implementation not to e:-.cecJ ten ( I 0) calendar da) s. Failure to implement 
correct ion(s) in the required ti me, or a repeat fi nding \\ill resu lt in termination of this Contract. 

IL SCOPE OF SERVICES - RPC 

A. RPC SUPPORT RELATED TO HS/EHS CHlLDREl\ 
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1. Assigned RPC Fam ii )- Child Care Mentor\\ i II prO\ id' a sample HS/E HS parent Daily Sign In & Sign 0111 

template to PROVIDER along ,1ith instructions for use: 

' Assigned RPC Fam ii )- Child Care ~kn tor\\ i II pro\ ide support for attendance track ing 

3. RPC support personnel \\ ill pro\ icle other te111p!Jtes. as applicabl '. along,, ith instruct ions for use: 

4. Provide Reac(i-' For l\indt!rganen. materials and training o PROVIDER can successfully implement an 
effective and susta inable age-appropri.He HS/ [11S program. 

5. Pro\ ide materiab and training for u~ing 7 c><1d1i11g S1ralt!gie., 00LD r" Child Assessmem Porl/ufio: 



6. Provide training and suppo11 usinga Ages and Stages Questionnaire (ASQ) and Ages and Stages 
Questionnaire: Social-Emotional (ASQ:SE) screen ing so PROVIDER can accurately conduct 
developmental and sensory screening for each HS/EHS chi ld within the required forty five (45) calendar 
days of initial enrollment: 

7. Provide materials , training. and support in the use ofan) other subsequent or substitute assessment or 
screeni ng tool: 

B. RPC SUPPORT RELATED TO HS/EH S FAMILIES 

I. Provide tra ining to PROVIDER and parenb (Parent and Famil1 Engagement. Education. Health, Nutrition, 
Mental Health . and Disabiliti es, as requested b1 PROVIDER or recommended b) RPC (as available): 

2. Assist PROVIDER in facilitating three month!) famil) committee meetings at their sites: 

3. Pro\ide training to PROVIDER and famil ie\ regarding Program Governance, so they may understand and 
support the purpose of the Policy Council and the famil)- committee . 

..i. Provide resource materials and ideas to assist PROVIDER in meeting their In-Kind requirement. 

C. RPC SUPPORT RELATED TO PROVIDER AD'.\lll\lSTRATl\'E REQlrlRE'\1ENTS 

I. Provide training ancLor technical assistance to PROVIDER related to compliance \\ ith standards. polices, 
procedures. Head Start Act. Head Start Performance Standards. directi\es from the Office of Head Start, In
Kind requirements, or regu lations of State monitoring agencies: 

2. Provide the tempbtes offonns that the PROVIDER shou ld Lbe \\hen preparing th eir deliverables. Provide 
instruct ions on the use of the forms as nece-s:ir1: 

3. Provide gu idance. qualit) improvenl'nt assi lance. recommendat ions. and'or training requested b)- or 
recommended b) authorized RPC personnel for the PROVIDER; 

-L Conduct unannounced and or announced siLe \ is its and provide re1-0111rnendations to PROV! DER and, 

5. Conduct a program evaluation using Famil:::, Child Care Collaboration Documentation form and, if requi red . 
provide a Quality /mprove111en1 S11111t11C11) indicat ing areas of strength. areas needing improvement, or items 
requiring correcti ve action. 

III. DEL IVERABLES - PROVIDER 

A. PROVIDER DELIVERABLES RELATED TO SERVICES TO CHILDRE'li 
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1. If an HS/E HS child is une,pectedl) absent and a parent has not contacted the Pro\'id r \vithin one hour of 
th e start time. the Pro, ider must document the absence in ChildPlus. The Fam ii :::, Child Care Mentor contacts 
the famil) to ensure the child's \\ell -being. If an 11S EHS child ceases to attend, the Provider and Famil) 
Child Care Mentor must make appropriate effo11s to reeng::ige Lhe fam il) to resume attendance. 

2. Submit, at least t\\0 \\ eeks in ad\an e to RPC Child De\elopment Sp.2cialist, a completed Weekly Lesson 
Plan. Make an; changes and or corrections to the i/'eJkly Lt>swn Flan as directed b; the RPC Family Child 
Care Mentor prior to implementation: and. 



3. Ensure HS/EHS staff folio\, through \, ith acti\ itics and interactions recommended by other professionals 
(medical doctors, therapists. educators. etc.) to support the goals ident ified on lndividualized Family Service 
Plans ( IFSP) and Individualized Education Plans (IEPJ for children \,ith identified disabilities. and attend 
IFSP/IEP meetings, as needed. 

B. PROVIDER DELIVERABLES RELATED TO SERVICES TO FAMILIES 

1. Provide copies of monthly communication ne11sletters or bulletins to assigned RPC Family Child Care 
Mentor: 

2. PrO\ ide. at least three months, to assigned RPC Famil1 Child Care i\.lentor. copies of agendas, minutes. 
sign-in sheet. for an) all parent meetings, parent trainings, or speci3l e\.ents planned hosted facilitated b1 
PROVIDER. Ensure th3t assigned RPC Famil) Child Care Mentor receives copies of agendas, sign 111 

sheets, and minutes ofan1 other parent rebted meetings at the site: 

3. Ensure that all docu,nentation of In-Kind services is accuratelJ co1npleted, including parent and staff 
signatures in blue ink. onlv. This \\.Ould include fonns related to parent imolvement, classroom volunteerism, 
allov,able donations. and home learning e.\periences (In Prorider Home In-Kind Records. Donated Goods 
and Services). 

C. PROVIDER DELIVERABLES RELATED TO AD:\-11'.'iISTRATIVE & FISCAL REQUIREMENTS 
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1. Pro\. ide proof of required insurance(s) prior to Contract execution. Prior to e:-..piration of any insurance, RPC 
must be provided \,ith a copy of rene113l certificate. An) lapse in insurance is grounds for immediate 
tenn ination of th is Contract; 

2. Provide a copy of the current license to operate. RPC must be pro1 ided 1,ith a copy ofupd3ted li censes upon 
rene\\al. Failure to maintain licensure is grounds for immediate tenni nation of this Contract: 

3. Submit documentation that PROVIDER p:irticipates in a USDA Food and Consumer Services apprmed child 
nutrition program. as well as a cop) of an inspection or monitoring report conducted within the last twelve 
( 12) months; 

4. Pro1 ider agrees to use in voice template appro1 ed b~ RPC and to submit accurate ly completed invoices not 
l3ter than by the fifth business da1 of the month fol101\ ing the month ofsen, ice. For payment, invoices must 
be submitted to: 

Ch3mpaign Count) Regional Planning Commission 
Attn: I lead St:irt Accounts Pa1 abk 

1776 E. Washington Street. Urbana. IL 61802 

5. Provide RPC \\ ith accurate and up-to-date records of al I direct instructional personn I and volunteers work ing 
\\ ith HS/EHS children. including verification of neccs ar)- background screening documents and physicals. 
Personnel and volunteers ma:, not be left alone\\ ith HS 'EHS children until the b3ckground clearance and 
credential verification has been recei ved: 



6. Notify RPC within two (2) working days of an::,- and all direct instructional personnel changes of individuals 
½Orking with HS/EHS children during the course of this Contract and pro\ ide RPC with credentials on the 
new instructional personnel: 

7. If there is an in stance of noncompliance to an element of the Contract, PROVIDER \\ill be required to 
complete a Quality Improvement Action Plan or a Corrective Action Plan. depending upon the infraction. 
RPC personnel will regularly track and monitor progress of the plan. \\ hich will include a timeframe for 
completion /implementation not to exceed ten ( I 0) calendar days. Failure to implement improvements in the 
required time or commiuing a repeat noncompliance\\ ill tenn inate this Contract; 

8. Submit to RPC Early Childhood Division Director. RPC Offsite Program l'vlanager, or other designated RPC 
personnel, all requested management and program data for inclusion in RPC'S Annual Report: 

9. Report b) telephone to R.PC Offsite Program Manager an) all unusual accidents or incidents' that involve an) 
HS/EHS child(ren) within one hour of the occurrence(s): 

10. Complete a \Hitten Accident I Incident Reporr/ur all accidents or incidents involving an HS/E HS child. Copy 
ohHitten report shal I be forn arded to RPC Offsite Program Manager \\ ithin t\\ enty four (24) hours of the 
incident: 

11. Provide copies of an)lall inspection report~ conducted in a gi\en month by such agencies as ILDCFS, Fire 
Department, USDA Food Program, etc. to RPC personnel: 

12. Report by telephone to RPC Program Manager an:, \ iolations of Illin ois statutes and Administrative Codes ill 
the time of any ILDCFS inspection for licensing. ren \\al or complaint. Any Licensing Standard Violation 
at the Clas I Level, as id ntified in the Child Care Facilit;, Standards Classification Summar::r will result in 
the immediate terminat ion of the Contract; 

13. Report an; suspected child abuse or neglect or allegation of child abuse or neglect to the Illinois Abuse Hotline 
(l-800-252-2873): Illinois Department of Children and Families (ILDCFS). and RPC Offsite Program 
Manager. All reports must be supported b) \\ritten documernation on a Co111plui111 Fom1. Cop) of form shall 
be emailed immediately to RPC Offsite Program Manager. Child abuse charges against PROVIDER that are 
confirmed by ILDCFS or other imestigaLi,e enLit), such as th e Champaign County Sheriffs Office or Child 
Protecti\e Services,\\ ill be considered a breach of Contract and \I ill result in immediate termination of the 
Contract: 

14. Attend a mandatory In-Kind Oriemation training session during the first thirty (30) days of the Contract period. 
Regularly collect , document (on appro\ed forms). and contribute allO\\able In-Kind; 

15. Submit completed. accurate In-Kind fonns to ass igned RPC Fam ii) Child Care Mentor or other authorized 
RPC per~onnel on a monthly basis, on or before the 5th of the month for the pri or month: and, 

16. Return any furniture, materials, or property paid for 11 ith RPC funds if at an) time. or for any reason, sub
contracted HS/EHS services are no longer pro\ idcd. If RPC-purchased items cannot be produced or are in 
unusable condition, PROVIDER \I ill pa) for rensonable co~L of replacement. 

1 An unusual incident or accident is an) occurrence that is advcn,e in nature or has the potential to ha,e an 
adverse impact on the health. safety, and/or welfare ofa child or other indi\idual. E\amples include, but are 
not limited to any occurrence requiring care from a medical pro't-ider or follo,v-up treatment. 
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I\'. DELIVERABLES - RPC 

A. RPC DELIVERABLES RELATED TO SERVICES TO CHILDREN 

I. Pro\ide monthl1 payment. based on the qualifications noted in Schedule A. to PROVIDER; 

2. Pro, ide child file folders and temp lates. such as fonns for daily parent sign in. month l1 attendance reporting. 
invo icing. \1-eek. l1 lesson plann ing. anecdLital recording. assessments . transition plann ing. and others as 
deem ed necessar1 by RPC; 

3. Pro\ide ChildP!us attendance training and forms; 

4 . Supply equipment and educational resources. on an as-needed. in dividual basis; 

5. Supply health and dental hygiene supplies. toothpetste. tooth brushes and tooth brush storage: a case oh, ipes. 
diapers and gloves \\-ill be given to the Pro,iJers. as funds are a,ailable. 

6 . Pro\ ide all screening and curr icu lum assessment materietls and training to PROVIDER: and, 

7. Pro,iJe approved, eligible HS/EHS children to PROVIDER to reduce , acnnc ies. 

B. RPC DELIVERABLES RELATED TO SERVICES TO FAi\llLIES 

I. Submit to PROVIDER, an HSIEHS f'rogru111 Operating Ca/211,lur of the planned in itial contract year 
instruction days. and the planned HSIEHS Program Operating Culcndar for each contract tenn thereafter. 
with the closure days prior to the beginning of each program year. 

2. Attempt family contac ts \\ ithin one hour ofune:-.rected absences. !fa child ceases to attend. the f amily Child 
Care Mentor will metl-.e efforts to reengage the famil1 to resume attendetnce. 

3. Provide In-Kind docum entation forms and classroom \Olunteer sign in sheets to the PROVIDER on an at 
least month I) basi s; 

4. Pro\-ide a Communit) Resource Director} and famil~ Handbook to pJrent : 

5 . Pro\ide resource mater ial to PROVIDER to distribute to Head Stetrt families: 

6. Pro, ide training to PROVIDER and families regarding program governance, so the1 ma1 understand and 
support the purpos ofRPC's Head Stetrt Policy Council and the fam il y committee; and, 

7 . Provide opportunities for parents to participate on RPC's HeJ,I Start Polic) Council. 

C. RPC DELIVERABLES RELATED TO AD\IINISTRATIVE REQUIRE:\lEi"TS 

10 

I. Provide templates of forms as requested b1 PROVIDER or recommended by RPC support personnel for 
an1 of the items li sted in Section III , letter C: 

, Provide communication recei\-ed from the Office of Head Start. such as Informat ion l\lemorandet (!Ms). 
Program Instruction (Pis), and Polic) Cl3rifications made a\ailable on th e Office of the Adm inistration for 



Children and Families Earl1 Childhood Learning & Kno \\ledge Center (ECLKC) website: 
http: eclkc.oEHS.acf.hEHS.!!.o, EHSI: 

3. Assist in getting printed material, such as Head Start Perfonnance Standards. Head Start Act 2007, HS/EHS 
Policies and Procedures, human resource related materials. updates to Illinois Child Care Statutes, and Illinois 
Child Care Administrative Code Chapter. 

V. PA YJ\1E1\T TER'.\-1S 

A. PROVIDER\.\ ill mail a monthly Invoice to RPC-Head Start Accounts Payable. using the instructional per da) 
rate for each RPC-authorized HS/E HS child enrolled. For prompt pa) ment. RPC must receive invoices no later 
than the fifth business da> of the month folio\\ ing the pro\ i ion of HS/EHS Services. Invoices must be submitted 
on RPC-approved template and include: 

a) PROVIDCR's facility name, address and month of sen ice: 
b) the names of each enrolled HS EHS child and the or iginal signature of an authorized agent of 

PROVIDER; 
c) the dai!) rate for each HS/EHS Child per the Schedule A: and 
d) hO\\ man) instructional days PROVIDER"s fac ili t:-, \,as open for Head Start Ear11 Head Stan services. 

Program funds \\ ill not be a,ailable to honor pay men ts for im oices received after August 31 for each contract 

1 ear for services perfonned for the period ending Ju!) 31 of each contract year. 

B. No corrections \\ill be made to invoices. PROVIDER \1ill b contacted b) telephone and infonn ed of an) 
discrepanc;, or calculation error. PROVIDER 11 ill be requir J to resubmit a corrected invoice. 

C. PROVIDER will return to RPC any ovcrpa::,menr due to un amed funds or funds di sa ll o\\ed pursuant to the 
terms of this Contract: 

D. RPC reserves the right to \\ ithho ld pa:, ment for al I HSIEHS children enrol led (per Schedule A. page 19) for an; 
da1 in \1hich a program or classroom is determined to be non-compliant\\ ith an:, tenns of this Contract. 

VI. CO\TRACT TER \IS 

A. PROVIDER \.\ill diligently, conscient ious!::, and competent!::, uphold and perform the promises and 
representations made in this agreement. 

B. TERMINATIOl\': 
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I. Breach : RPC may, b) 1Hitten notice to PROVIDER tem1inate thi s Contract for breach of its provisions 
upon twenty-four (24) hours notice to PROVIDER. Said notice shall be delivered by Certified mail, return 
receipt requ sted, to the address at which PRO\'IDF:R receives pa:> ment. min person with proof of deliver)'. 
Waiver of breach of any pro\ ision of this Contra t b::, RPC shall not be deemed to be a Waiver ofan::, other breach 
and shall not be construed to he a modification of the tenns of this Contract. The provisions herein do not limit 
RPC'S right to remedies at la\\ or to damages: 

2. Lack of Funds: In the event fund s to fin ance this Contract become unavailable, RPC ma1 tenninate thi s 
Contract upon no less than twcnt)-four (2-IJ hours notice in \\ri ting to the PROVIDER. Said notice shall be 
delivered b1 Certified mail, return receipt requested. or in person \\ ith proof of deliver). RPC shall be the fin al 
authorit::, as to the availabilit::, of funds: 



3. At Will: This Contract may be terminated by either party upon no less than thirty (30) days notice, ,,ithout 
cause. Said notice shall be delivered by Certified mail. return receipt requested. or in person with proof of 
delivery: 

4. Suspension of License : In the event that PRO\'IDER's license is suspended or revoked or if PROVIDER 
is unable to verify a current license. this Contract\\ ill terminate im mediately: 

5. Obligation upon Termination: If this Contract is terminated for any reason. the obligation of RPC shall be 
limited to payment of services provided in accordance \,ith the Contract prior to the date oftem1ination. 

Subsequent to contract tennination. the PrO\ ider must maintain all records related to prior performance as ma:,, 
be required by this contract. The RPC and Provider\\ ill\\ or!.,. cooperati, el: to notify families of the tennination 
and to assist in transitioning to another HS/EHS option. 

C. ASSICN1'1ENTS AND SUBCONTRACTS: 

I. PROVIDER shall not assign or subcontract the responsibility of this Contract to another party for an) of the 
,,or!.,. contemplated under this Contract. 

No such approval b:,, RPC of an) assignment or :,ubcontract shall bed ·emed acceptable in an) e,ent or in 
any manner to provide for the incurrence ofan; additional obligations of RPC: 

D. l~DEMNIFICATION: 

I. It is understood and agreed that by the acceptance of this Contract. PROVIDER hereb) assumes the entire 
responsibility and li ability for an) and all damages to person~ or property caused by or resul ting from or 
arising out of any act or omission on the part of PROVIDER under or in connection ¼ith this Contract or 
the perform:rnce or failure to perform an) work required by the Contract: 

2. PROVIDER shall deem hannless and indemnil) RPC from and against any and all claims, losses or 
expenses, including but not li mited to, counsel fees, ,1hicl1 they ma; suffer. pay or incur as the result of 
claims or suits due to. arising out of or in connection\\ ith an;, and all uch damages. real or alleged. and 
PROVIDER shall, upon \lfitten demand b) RPC assume and ddend. at PROVIDER·s sole cost and 
expense, any and all such suits or defense of claims. 

E. MODIFICATIO~: 

I. Modification ofpro, isions of this Contract shall onl) be \alid \\hen the) ha\e been produced in \Hiring. duly 
signed and dated b:, th e parties: 

7 PROVIDER is considered a vendor and not an ernplo)ee of RPC. As such. PROVIDER sha ll be responsible 
for paying any 1all payroll ta»es and maintaining required insurance cov rage incurred under thi s Contract. 

F. NOTICES 
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Upon chc1ngc of rcprcscntafr,cs (name. address. and telephone numbers) b)- either party . notice ~hall be 
provided in \Hiting to the other part) and aid notilication shall be attached to originals on this contract. 

Notices required to be gi'ven to RPC b) this contrJct shall be> gi\c>n to· 

Earl) Childhood Di\ is ion Director 
Champaign Count) Regional Planning Commission 

1776 E. \1.'ashington Street. Urbana. IL 6 I 802 



Notices required to be given to Pro\ ider b; this contract shall be given to contact person and address as listed 
on cover page of this contract. 

G. RENEGOTIATION: 

I. The parties agree to renegotiate this Contract if Federal re\ is ion of an) applicable la\'. s. regulations, program 
requirements or budget allocations. makes changes in thi s Contract necessary: 

2. RPC shall be the final authority as to the availability of funds for this Contract due to Federal revisions of 
any applicable laws, regulations or budget allowances. 

H. PROPERTY RIGHTS: 

I . An) evaluation instruments or products that are developed as a result of this Contract shall become the 
exclusive property of RPC; 

2. An) materials and equipment placed in the center b) RPC rewrt to RPC upon termination of this Contract. 

I. GOVERNING LAW 

This agreement shall be governed b) and construed in accordance\\ ith the la\, s of Illinois. 

J. ALL TERMS AND CONDITIONS l!\CLUDED 
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This contract and any attachments as referenced. contain all the terms and conditions agreed upon by the 
parties. There are no pru\ is ions. term s. conditions or obligations other than those contained herein. and this 
contract shall supersede all previous communications. representations. or agreements. either verbal or 
written, between the part ies. If any tem1 or provision of the contract is found to be ill egal or unenforceabl e. 
the remainder of this contract shall remain in full force and effect. and such term or provisions shall be 
stricken. 



VII. SIG~ATURES 

IN WITNESS THEREOF, the parties hereto ha,e caused this Contract to be e,ecuted b) their undersigned 
officials as du I) authorized. ~ 

Champaign County Regional Planning Commission 

Date 

Nancv \A illiams 
Pri tcd Name of Pro, ider 

Date 

Pro,ider FEIN or Social Securit} # 

HEAD START EARLY CHILDHOOD LEAR'.';l:\G A "-:D KNOWLEDGE CENTER (ECLKC) 

l' .Oh .ac f.hh .C?,fl\ no i~ , 

• Head Start Act 

• Head Start Performance Standards 

• Information l\lemoranda 

• Program Instructions 

SELECT HEAD START PERFORMANCE STANDARDS 

1302.30 PURPOSE 
https: / eclkc.ohs.acf. hhs.go, /polin /~5-cfr-ch an-\iii/1302-30-pu rpos · 

All program mu t pro, ide high-qualit) earl) educati on and child dewlopment sen ices, inc luding for children\\ ith 
disabilitie~. that promote childr n·s cogniti\e, social. and emotional gro\\lh for later uccess in school. A center-ba -ed 
or family childcare program must embed responsi,·e and effecti\e teacher-child interaction . A home-based program 
mu t promotes cure parent-child relationships and help parents rro\ide high-qualit) earl) learning e:-.perience. All 
program must implement a research-based curriculum. and screening anc.l a -sessment procedures that support 
individua li zation and gro,, th in the areas of d.?,eloprnent descrihed in the f-ft,w/ Sturl Early Learning Outcomes 
Frun1e11 ·ork: Agc>s Birth to Fiw and support famil) engage1wnt in children·s learning and dc\elopment. A program 
must de! iver developmentall). cultural I). and I ingu istical I) appropriate learning c,p 'ri 'nces in language. literacy. 
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mathematics, social and emotional functioning. and approaches to learning. science. physical skills. and creative arts. 
To deliver such high-quality early education and child de\'elopment sen ices. a center-based or family child care 
program must implement, at a minimum, the elements contained in §§ 1302.31 through 13 02.3-i, and a home-based 
program must implement. at a minimum. the elements in ~~ 1302.33 and 1302.35. 

I 302.30 PURPOSE 
h ttps://eclkc.ohs.acf.hhs.gov/poliC\ /45-cfr-ch a p-\ iii. I 302-30-pu rpose 

1302.31 TEACHING AND THE LEARNING ENVIRONMENT 
https ://eclkc.ohs.acf.hhs.gov/policv/-l5-cfr-cha p-"l.iii 1302-31 -teaching-learning-ell\ ironm ent 

1302.32 CURRICULA 
h ti ps://eclkc.ohs.ac f.h hs.go" /polin/45-cfr-cha p-\.i ii, 1302-32-cu rricu la 

1302.33 CHILD SCREENINGS AND ASSESS\-l E!\TS 
https://eclkc.ohs.ac f. h hs.gov/polin 145-cf r-cha p-\ iii 1302-33-ch i Id -screen ings-::is,;essm en ts 

1302.34 PARENT AND FAMILY ENGAGEMENT IN EDUCATIO:\ A~D CIIILD DEVELOPMENT 
SERVICES 
h ttps://ec lkc.ohs.acf.h hs.go" /polin/45-cfr-cha p-\. iii/ 1302-34-paren t-fam i h-cngagem en t-educa tion-ch i ld
de, e lopmen t-sen ices 

1302.12 ELIGIBILITY 
h I tps ://eclkc.ohs.acf.hhs.gov/polin /45-cfr-c hap-xi ii 1302-12-<l eterm in ing-, eri r, ing-docu menting-cligihilitv 

1302.13 RECRUITMENT 
h ttps ://eclkc.ohs.acf. hhs.go,/policv/45-cfr-cha p-'\.i ii ' 1302-13-rccruitm en t-ch ild ren 

1302.15 ENROLLMENT 
https: //eclkc.ohs.acf.hhs.go\/polic\/45-cfr-chap-xiii 11302-1 :--en rollm cnt 

1302.23 FAMILY CHILD CARE OPTIO:"i 
h tt ps:/leclkc.ohs.acf. h hs.gov/pol in/ 45-cfr-c ha p- '\. iii' 1302-2.3-fam i 1\-ch ii, I-ca re-opt ion 

1302.4-l CHILD NUTRITION 
h ttps ://eclkc .oh,; .ac r. h hs. go" /pol in /45-cfr-ch a p-\. iii I J02--t-t-ch i h..1-n u tri t i(Jn 

SCHEDULE A 

Compensation 
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The Provider payment schedule is based on qualifications as folio\\ s: 

The provider enrolled in a Child Development Associate's (CDA) credentialed program or higher early childhood 
degree program\, ill be reimbursed $S f per child attendance da:, for Head Start and S6 per child attendance da1 for 
Early Head Start. 

Upon completion of the CDA credential or earl) childhood education development degree. the Provider wi 11 be 
reimbursed S l O per child attendance day for Head Start and S l l per child da) for Earl) Head Start. 

Total compensation to the provider for the month!:, billing period for each famil) child care home is calculated at 
the RPC-detennined rate x cumulati,e attendance da:,s for HS EHS-enrolled children pro,ided that the minimum 
attendance for the group is maintained at 85°0 of eligible days. 

If the average attendance falls belO\\ 85~o for a given billing period. that perioct·s billing\\ ill be based on actual 
student attendance. 

To ensure time!) processing, attendance data must be submitted to RPC by the first Tuesda) of the month. 

The provider\\ ill not be reimbursed for an) da)S \\ ithout a valid Illinois childcare license or for any children not 
proper!) enrolled per HS 1EHS requirements. 

The provider is prohibited from charging or collecting an) fees or other amounts for HS 'EHS services. The provider 
may charge for non-HS 'EHS sen ices. 

HS EHS hours are general I) 8 a.m. to 2 p.m. l\londa) through Frida). 

Participation Requirements 

During the contract period. the provider agrees to rarticipate in at !.?ast 85° a of the acti1, ities1e-..ents offered by the 
RPC for providers and families. Participation requires full presence during the entirct) of the training or famil:, event. 

Activities in clude, but are not limited to, up to four pro\ider trainings per 1ear and all scheduled family meetings. 
Attendance ma) include assistants but req uires the attendance of the license holder. 

Attendance and participation \\ill be documented 1,ia a sign in sign out sheet at all acti\it ies 'trainings. 

Should a provider fail to meet the participation threshold during any quarter, the agency \\ ill reduce the payment rate 
b;, 50°0 until the provider meets the participation requirements for an entire subsequent quarter. 
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