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Illinois Department of Revenue property tax administration responsibilities
The department administers the following aspects of the property tax system:

* Provides technical assistance and training to local officials

* Maintains taxing district maps

* Approves non-homestead exemptions

* FEqualizes assessments among counties

* Administers personat property replacement taxes

* Assesses railroad operating property and poiiution control facilities

* Performs complex commercial and industrial appraisals at an assessor’s request

* Pubiishes appraisal and assessment manuals

For more information about property taxes
Visit:
www.iLtax.com
Write:
OFFICE OF LOCAL GOVERNMENT SERVICES
ILLINOIS DEPARTMENT OF REVENUE

PO BOX 19033
SPRINGFIELD, HILLINOIS 62794-9033

Cali:
247 782-3627
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Introduction

he property tax is the largest single tax in lllinois, and is a major source of tax

revenue for local government taxing districts. Every person and business in tiinois is
affected by property taxes — whether by paying the tax or receiving services or benefits that are
paid for by property taxes,

* Owners of real property {like a house, land, commerciai or industrial buiidings) pay property
taxes directly. People who do not own real property most likely pay the tax indirectly, per-
haps in the form of rent to a landlord.

* Anyone who attends public school, drives on roads or streets, uses the local library, has
police protection, has fire protection services, or benefits from county services, receives
services paid for, at least in part, by property taxes.

This document explains, in general terms, the main components of the lilinois property tax system
and the people or agencies responsible for administering those components. This document is
not a definifive interpretation of property tax law. Local assessment officials are the resource for
specific factual information about property taxes. The applicable lllinois laws can be reviewed in
the lllinois Property Tax Code {35 iLCS 200/1-1 ef seq.} at www.legis.state it usfilcs/ch35.

Property tax defined
Property tax is a tax that is based on a properiy’s value. it is sometimes called an “ad valorem’
tax, which means "according to value.”

The property tax is a local tax imposed by local government taxing districts (e.g., school districts,
municipalities, counties) and administered by local officials { e g. township assessors, chief county
assessment officers, local boards of review, county collectors). Property taxes are collected and
spent at the local level.

llinois does not have & state property tax. When lliincis became a state in 1818, the lllinois
Constitution allowed the state and local taxing districts to tax property in direct proportion fo its
value. The last year the State of lllincis imposed real estate taxes was 1932. Since then, property
tax has been imposed by local government taxing districts only.

Property taxed in Illlinois
Property can be divided into two classes — real and personal.

* Real property is land and any permanent improvements. Examples include buildings,
fences, landscaping, driveways, sewers, ¢r drains.

* Personal property is all property that is not real property. Personal property includes
aytomobiles, livestock, money, and furniture.

Only real property is taxed in /llinois. The 1970 illinois Constituticn directed the legislature fo
abolish personal property taxes and replace the revenue lost by local government taxing districts,
including school districts. Corporaticns, partnerships, limited partnerships, joint ventures, and
similar entities continued tc pay taxes on personal property until 1979. These business entities
now pay a replacement tax on income and invested capital {o the state, whoe then distributes
these monies to the local government faxing districts in proportion to the amount received from
the personat property tax for the 1977 tax year (1976 for Cook County).
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Most people and businesses pay property tax
Generally, everyone pays property taxes.

+ Homeowners and owners of commercial, industrial, and agricuitural property pay property
tax directly.

* Renters contribute to the property tax, but do so indirectly through their rent. Landlords
consider taxes a cost of doing business and adjust their renis to cover them.

* |.easeholders pay properiy taxes on real property leased from an owner whose property is
exempt {e.g, the state owns agricultural property and leases it to a farmer).

liinois statutes do provide some exemptions from property tax for certain kinds of real property.
(See Property Tax Exempticns and Incentive and Relief Programs.)

Where the taxes go
Property tax is 2 major source of tax revenue for over 8,000 taxing districts; therefore, it funds most
of the services local governments provide. Some iypes of governmental units, such as home rule
units of government, have additional taxing powers so they are less dependent on property tax than
units that do not have these additional taxing powers. Other sources of revenue include state aid or
federal funding.

The largest share of the property tax dollar goes to school districts,

The property tax cycle
Generally, the property tax cycle is a two-year cycle. During the first year, property is assigned a
value that reflects its value as of January 1 of that year. {For farm acreage and farm buildings, a
certification and review procedure is initiated more than nine months before the assessment
process begins.) During the second year, the tax bills are calculated and maifed and payments are
distributed to tocal taxing districts.

This two-year cycle can be divided into six steps.

1 Assessment — All property is discovered, listed, and appraised so that values for property
tax purposes can be determined. Lecal assessing officiais determine most property values;
the iocat county board of review and the illinois Department of Revenue also have some
assessment responsibilities. The chief county assessment officer ensures that assessment
levels are uniform and at the legal assessment level by applying a uniform perceniage
increase or decrease to all assessments in the jurisdiction (i e, assessments are ‘equalized”).

2 Review of assessment decisions — County boards of review determine whether iocal
assessing officials have calculated assessed values correctly, equalize assessments within
the county, assess any property that was omitted, decide if homestead exemptions should
be granted, and review non-homestead exemption applications. Property owners and local
taxing districts may appeal unfair assessments to their local county beards of review and, if
the owner is dissatisfied with the board’s decision, the State Property Tax Appeal Board or
circuit court.

3 State equalization — The {llinois Department of Revenue equalizes assessments among
counties and issues a state equalization factor for each county.

4 Levy ~- Taxing districts determine the amount of revenues that they need fo raise from property
taxes, hoid any required public Truth-in-Taxaticn hearings, and certify levies to the county clerk.

5 Extension — The county clerk applies the state equalization factor, calculaies the tax rate
needed to produce the amount of revenues each taxing district may levy legally, apportions
the levy among the properties in a taxing district according to their equalized assessed
values so that tax bills can be computed, abales taxes as directed by taxing districts, and
prepares books for the county collector.

& Collection and distribution — The ccunty collecter prepares tax bills, receives property tax
payments from property owners, distributes taxes to the local government taxing districts who
levied them, and administers sales of liens on real estate parcels due to nonpayment of taxes.
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Non-farmiand Property Assessment Administration Cycle

| County Clerk |

Chief County

Prepares two sets of real estate assessment books and delivers them to the chief county assess-
ment officer (CCAQO) by January 1.

Assessment
Officer (CCAQ)

Township

1 Meets with township assessors before January 1 and establishes guidelines.
2 Delivers one set of books to fownship assessors. .

Assessor

Chief County

Values real estate as of January 1 and returns books to the chief county assessment officer by
Aprif 15 (November 15 for DuPage and Lake counties).

Assessment : :
Officer {CCAQ) | 1 Reviews assessments made by township assessors and makes changes when deemed
Necessary.
2 Equalizes assessments within county by class and/or by township (except for Cook County}.
3 Mails change of assessment notice {o taxpayer.
4 Publishes changes in newspaper of general circulation.
5 Delivers books to board of review by first Monday in June.
6 Prepares tentative abstract of assessment books and mails the fo the Department of Revenue.
lllinois
Department of
r;(evenue 1 Develops tentative equalization factor.
2 Pubilishes factor in newspaper.
3 Holds public hearing.
Board of
Review Assesses omitted property.
p

1

2 Acts on all homestead exemptions and mails recommendations on non-hemestead exemp-
tions to the department for approval.

3 Hears complaints and makes changes on any property when deemed necessary.

4 Mails change of assessiment hotices to taxpayers.

5 Equatizes assessments within county if necessary (except for Cook County).

6 Delivers books to county clerk.

7 Mails report on equalization to the department.

8 Publishes changes in newspaper of general circulation.

L(:ounty Clerk }—

Minois

Prepares the final abstract of assessments and mails it to the lllinois Department of Revenue,

Department of
Revenue

Certifies the final equalization factor to the county clerk and publishes the factor.

L County Cierk_}

lllinois

Applies equalization factor to all locai assessments (except farmland, farm buildings, and coal rights).

Department of
Revenue
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Budget, Levy, Tax Extension, and Collection Cycle

| County Clerk | : ——
] Totals the equalized assessed value for each taxing district

| Taxing Body |

Prepares tentative budget. (Dates differ based on iype of taxing district.)

Publishas notice of public hearing, puts tentative budget on public display 30 days before
public hearing.

Holds public hearing.

Passes budget with changes in form of ordinances.

Publishes levy and holds public hearing.

Truth-in-Taxation publication and, if required, public hearing

Gives geriificate of levy to county clerk by the last Tuesday in Decembar.

=~ B o B N -

| County Clerk |

Calculates tax rates for each combination of taxing districts.
Extends taxes on equalized assessed value and enters in collector's books.
Delivers collecior's books to county treasurer by December 31.

[FLR S

County
Treasurer

(serves as the

county coflector) Prepares and mails tax bills by May 1.

Collects first installments for real estate by June 1.*

Distributes tax money proportionately to taxing districts as tax money is collected.

Collects second instaliment for real estate by September 1.*

Prepares delinguent tax list and sends notice of apglication for ;judgment and sale of 2 lien on
real estate due to non-payment of taxes.

[+, 3¢ - NP S

| Circuit Court |

Pronounces iudgment for sale of a lien on real estate due to nonpayment of taxes and rules on
tax cbjections.

County Clerk

and Treasurer | auministers sale of lien on real estate due to nonpayment of taxes.

*  For counties using accelerated billing, estimated bill is mailed by January 31; first instailment due by March 1 {or date
provided in county crdinance or resolution); final bili mailed June 30; last installment normally due by August 1.
Counties may alsc provide a four-payment schedule.

The lilinois Property Tax System




Farmland Assessment Process

Introduction

LState Farmland Technical Advisory Board provides income, productivity, and yield data.

|

[Depa{tmem of Revenue (DOR) compiles data and calculates agricultural economic value for each soit productivity index,!

i

DOR ceriifies farmland assessment values by productivity index rating to chief county assessment officer by May 1.

Chief county assessment officer presents values to County Farmland Assessment Review Committee by June 1.

Pubiic hearing held.

| |
County Farmiand Assess-
ment Review Committee
accepts state values and
procedures.

1
County Farmland Assess-
ment Review Committee
rejects state values and/or
procedures. Develops
alternatives, presents to
DOR by August 1.

=
E

Local assessors implement
beginning January 1 by
assessing farm parcels.

E
i

DOR reviews County
Farmland Assessment
Review Committee
alternatives.

County Farmland Assess-
ment Review Commitiee has
until October 1 to appeal
DOR ruling to Property Tax
Appeal Board.

The farmland assessment applies to tracts of property that have met the legal definition of a "farm” for the previous two
years. Farmiand is assessed according io its agriculturai economic value {and other statutory provisions). Agricultural
economic value, commonty called use-value, is based on statewide studies of land use under average level manage-

ment, soil productivity, and of the net income of farms in lllinois.
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Step 1: Assessment

Step 1
Assessment

An assessment is the property vaiue that officially is entered in the county assessment books
{sometimes called the "tax rolls”). This value is used to determine what portion of the total tax
burden each property owner will bear. This section describes the assessor’s role in the first step
of the property tax cycle.

The assessor’s title and qualifications
County assessment officials on a stalewide basis are collectively called chief county assess-
ment officers. The actual title of the person who completes the property assessment depends on
the county's form of government.

* |n Cook and St. Clair counties, the county assessor has primary assessment responsibility.

* Inthe 17 commission counties', which have no township level government, the supervisor of
assessments has primary assessment responsibifity.

* in the other 83 counties, fownship or multi-township assessors have primary assessment
responsibility. There are over 900 of these elected assessors, most of whom serve part-time
only.

The chief county assessment officer supervises and, if necessary, revises township and multi-
{ownship assessors’ work.

Chief county assessment officers are usuaily appointed by county boards and must have two
years of relevant experience, pass a qualifying examination, and possess a professional ap-
praisal designation for completing courses in assessment techniques successiully.

Note: In some counties, the chief county assessment officer is elected.

Properties assessed by the State of Hlinois
The ilinois Department of Revenue assesses the following types of property:

s Railroad operating property

* Pollution control facilities

* | ow suifur dioxide emission coal fueled devices
* Regional water treatment facilities

The lilincis Department of Revenue assesses these properties and certifies values to the county
clerks, who include the assessments in the local tax bases. The value of state-assessed property
is a small percentage of the value of all taxable property.

Market value
Value is a complicated concept with many definitions. Most real property in lllincis must be assessed
based on its value on the open market, or its "market value’. This value is the amount at which a
property would sell in @ competitive and open market, presuming that

* both the buyer and seller are knowiledgeable about the sale and are using sound judgment
by allowing sufficient time for the sale, and

* the sale is not affected by undue pressures (e.g., foreclosure, bankruptoy).

3 Alexander, Cathoun, Edwards, Hardin, Johnson, Massac, Menard, Monroe, Morgan, Perry, Pope, Pulaski, Randoiph, Scott, Union, Wabash, and
Williamson
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Step 1: Assessment

One or more of the following three methods is used to determine market value:

* Market data — Simiiar, neighboring properties that have sold recently are compared to the
property being assessed.

* Cost— The costto reproduce (or rebuild) the property is calculated, an amount for depreciation
{e.g., wear and tear, age) is subtracted, and land value is then added.

* |ncome — The present worth of the income from an income-producing property is calcu-
lated by measuring the amount, quality, and durability of the future net income the property
can be expected to return to an investor.

By law, most real property is assessed at 33'/; percent of market value. There are some
excepticns to this rule, however.

* Farm acreage is assessed based on its ability to produce income, which is called its agricul-
tural ecocnomic vaiue. A farm building is assessed at one-third of the value that it contributes
to the farm’s productivity. (Farm home sites and farm dwellings are assessed at one-third of
their market value.)

* Counties that have a population of more than 200,000 may classify property for assessment
purposes. Cook County is the only county that has adopted such a system; it has 13 classes of
property. The county ordinance specifies assessment levels from 16 percent of market value
{residential property) to 38 percent of market value (commercial property).

* Developed coal is assessed at 33's percent of its coal reserve economic value.

* llinois statutes provide alternate valuation procedures or exemptions for certain qualifying
properties. See "Property Tax Exemptions and Incentive and Reiief Programs” on Pages 25-27.

Non-farm property assessment process
The county cierk prepares real esiate assessment books and delivers them to the chief county
assessment officer by January 1, the date that the assessment cycle for all real property {(except
farmland) begins. These books list all real estate parcels that must be assessed. The chief county
assessment officer may correct the books if any property is not listed or if a propetty’s description is
incorrect. Farmland assessment precedures begin May 1 of the year before the assessment year.

* |nthe 17 counties that do not have township governments and in St. Clair County, the chief
county assessment officer completes the assessments by June 1.

* |n non-commission counties other than Cogk, Lake, and DuPage counties, township and
muiti-township assessars complete their assessments, certify that their assessment books
are correct, and return their books to the chief county assessment officer by April 15.

* |In Cook County, the chief county assessment officer must assess alfl property as soon as he
or she reasonably can.

* DuPage and L.ake counties’ township and muiti-township assessors complete their assess-
ments by November 15,

The chief county assessment officer reviews the books and makes any changes needed to
ensure that assessments are dene properly, fairly, and at the statutory level.

Farmland assessment process
The farmland assessment applies 1o {racts of property that have met the legal definition of a
“farm” for the previous two years. Farmland is assessed according to its agricultural economic
vaiue {and other statutory provisions). Agricultural economic value, commonly called use-value, is
based on statewide studies of land use under average level management, scil productivity, and of
the net income of farms in lflincis. A brief discussion about the process by which agricultural
economic value is calculated follows.

Each soil type in the state is rated by the University of lilinois College of Agricuitural, Consumers,
and Environmental Sciences according to its abitity to preduce crops. This rating is called the
“soil productivity index.”
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Step 1: Assessment

By statute, a state farmland technical advisory board annually compiles and provides to the depart-
ment an equalized assessed value per acre per productivity index {Pl), which is based on the most
recent S-year moving averages of gross income, production costs, and specified interest rates. The
equalized assessed value for each Pl applies to cropland and is defined as 33%; percent of the
agricultural economic value, which is gross income minus production costs capitalized (divided) by
the 5-year Federal Land Bank Mortgage Interest Rate, subject to an annual 10 percent change.

By May 1 of the year immediately preceding the assessment year, the department must certify
the annual farmland data to the chief county assessment officials.

Each county must have a County Farmland Assessment Review Committee, which consists of 5

members that represent the local assessment community and farmers. The chief county assess-

ment officer convenes the committee around May 1. By June 1, the committee must hold a public
hearing regarding implementation plans for the department-certified values.

If the commitiee agrees with the certified values and plan of implementation, then local assessors
will begin implementing the data by January 1. If the committee disagrees, then they must propose
and forward an alternative to the department by August 1. The department has 30 days to provide a
written ruling accepting or rejecting the county's alternative proposal. The county commiitee has
until October 1 to appeal any unfavorable department ruling to the State Property Tax Appeal
Board. This board has 60 days, and no later than December 314, to rule on any such appeals,

The assessor notes each of the farm's land use categories and uses the equalized assessed
value for each soil productivity index to determine the assessed value. The assessor may make
some subtractions for things fike slope, drainage, ponding, flooding, and field shape and size
before calculating the final value.

* The portion on which crops are planted is assessed ai the state-certified equalized assessed
value certified by the department for the corresponding soil productivity index.

* Permanent pasture is assessed at one-third of what would be assigned if it was planted in
crops.

* Other farmland (e.g., forestiand, grass waterways) is assessed at one-sixth of what would
be assigned if it was planted in crops.

* \Wasteland has no assessed value unless it contributes to the productivity of the farm.

Reassessments
By iaw, each property, other than farmiand, must be viewed, inspected, and revalued once every
four years {every three years in Cook County). Farmland is reassessed each year. Between
these general assessments, assesseors may revalue property if its value is incorrect.

Real property in commission counties was reassessed in 2002 and in all township counties
except Cook in 1999, The next general assessment year is 2006 for commission counties and
2003 for township counties. In Cook County, assessment district 1 {City of Chicago) was last
assessed in 2000, assessment district 2 (northern suburbs) in 2001, and assessment district 3
{(southern suburbs) in 2002,

A county board may, by resclution, divide the county into four assessment districts. In these
counties, one district is reassessad each year on a rotating basis. In 1999, counties divided into
four assessment districts included Christian, Clark, Crawford, Edgar, Effingham, JoDaviess, Lake,
Madison, Massac, Menard, Monroe, Pulaski, and Tazewell. Cook County is divided into three
assessment districts by statute.

Assessment change notices
In general assessment years, a list of ail property assessments must be printed in a public
newspaper published in the county.

In the years between general assessments, a list of only those rea! property assessments that
have been changed is published. Taxpayers in counties cther than Cook must be mailed notices if
their real property assessments change from the preceding year's assessments {unless the
change is caused by the chief county assessment officer applying an equalization factor — see
Step 3, Equalizatior, for a discussion of the equalization factor). The notices may be sent to
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Step 1: Assessment

mortgage lenders if arrangements have been made for tax bills to go directiy to them; mortgage
tenders must mail copies of the notices to their mortgagors, however.

Reasons property assessments may increase
Some common reasens property assessments may increase are identified below.

* The property values in the area are increasing.

* improvements were made to the property (e g., an addition to your home, extensive remod-
eling; a new deck, porch, or patio; a new in-ground swimming pool).

* The property was under-assessed in relation fo other properties and this error has been
corrected.

* The property had a homestead exemption that has been removed.

Step 2
Review

After the assessment process is completed, the chief county assessment officer forwards all
books, papers, and information that the county board of review requests so that it can complete
its duties. In counties other than Cook, the chief county assessment officer completes assess-
ments and delivers the assessment books to the county board of review by the third Monday in
June. In Cook County, the county assessor delivers the books to the board of review in the
township order in which they are completed.

Board of review composition
illinois law mandates board of review composition. In most township counties, the county board
appoints three people te the board of review. in a few township counties, hoard of review members
are elected. In commission counties, the county commissioners are aiso the board of review
members (unless they appoint the board of review).

in counties with 100,000 or more population that appoint a board of review, applicants must pass
an examination given by the Illinois Department of Revenue before taking office. Other counties
may impose this requirement by county board resclution. The county board of a county that elects
board of review members (other than Cook or St. Clair counties} may require such an examina-
tion of any candidate for the board of review,

Chief county assessment officers are clerks of the boards of review {other than in Cook County)
and can answer taxpayers’ questions when the board is not in session. The board of review office is
usually located in the county courthouse.

Board of review powers and duties
Boards of review have the following powers and duties:

* Assess property that was omitted from assessment books

* Approve ali homestead exemptions; review non-homestead exemption applications and
forward recommendations te the lllinois Department of Revenue

* |n all counties but Cock County, ensure assessments are equitable within counties by applying a
bianket increase or decrease on areas within the county, on classes of property, or on townships
requiring an adjustment (based on studies of the ratio of assessments to saies prices)

* Hear valuation complainis and adjust assessments on their own initiative after the property
owner is notified and given an opportunity to respend
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Step 2: Review

Assess omitted properily

“Omitted property” is any property for which all or part of the taxes were not paid because i
was not included in the assessment process. The county board of review lists and assesses all
omitted properties when the error is discovered.

In Cook County, the county assessor may list and assess omitied property either by his or her
own initiative or when directed to do s¢ by the county board of review

Homestead exemption decisions and non-homestead exemption recommendations

The board of review makes the final decision on whether or not homestead exemptions should be
granted. It also considers all non-homestead exemption applications and forwards its recernmen-
dations to the Hlinois Department of Revenue for a final determination.

Ensure equitable assessments

The board of review examines property assessments tc make sure that they were done properly,
at a uniform assessment level, and at the statutorily required assessment level if the board finds
variations, it has the power to raise or lower assessments individually or by class (in coundies
other than Cock) either on & limited geographic basis or a county-wide basis, The board must
publish & notice and hold a hearing when it raises or lowers an assessment. All affected property
owners must be notified of any change in their assessments.

Review complaints

Complaints about assessments may be filed by property owners or by taxing districts. The local
county board of review holds a hearing and determines whether or not the assessment should be
raised or lowered.

Note: In Cook County, dissatisfied faxpayers may first file a complaint with the county assessor
and, if dissatisfied with that ruling, may take their cases to the county board of review. If they prefer,
taxpayers may bypass the county assessor and file directly with the county board of review.

To determine if property is assessed fairly, the property owner must know the property’s fair
market value, assessed value, and the average percentage of market value at which simitar
neighboring properties are assessed {i e, the assessment level}. The assessment may be unfair if
the property's assessed value is

* not 33'/;percent of its fair market value except in Cock County, which has a classification
system,

* not at the same |eve! as comparable properties in the area; or
* based on inaccurate information, such as an incorrect measurement of a lot or building.

Before filing a written complaint

A copy of the property record card for all real estate parcels is on file at the county or township
office. The property record card shows the property's assessed value and how that assessed
value was calculated. Assessment records maintained in the assessor's office are public informa-
tion. Property owners have the right to inspect records for their properties and any cther parcel of
property. This inspection is subject to reasonable regulations established by locai officials.

Before filing a written compiaint with the board of review, the property owner may meet informally with
the township or multi-township assessment officer or chief county assessment officer to learn how
the property was assessed. The assessor could explain the calculations on the property record card
and the property owner may take the opportunity to tell the assessment official about any efrors
regarding the property’s description (e.g., efrors in dimensions of living space, number of bath-
rooms, the property’s condition)}. If the assessor siill has the assessment books, a correction can be
made without using the formal appeals process.

Keep in mind that once the tax bill is received, it is generally toc late to file a compiaint for a given
year's assessment.

Note: Some chief county assessment officers require a written complaint form and may have
rules regarding hearings and evidence.
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Filing a written complaint with the board of review
Contact the local beard of review for specific information including deadlines, compiaint forms,
evidence, rules of practice, efc.

Property owners may represent themselves or have an atforney represent them at the hearing.
The claim of unfair assessment must be supported; this generally requires substantial evidence
related fo the property’s assessment.

The board of review must give all taxing districts a copy of any complaint for which a change of
$100,000 or more in assessed value is sought. Taxing districts also may appear at the hearing.

The board of review must notify the property owner, in writing, of its decision. If a taxing district
has filed a complaint, the assessment cannot be increased unless the property owner is given a
chance to respond. A list of all assessment changes must be published in a newspaper after the
beard adjourns.

Possible grounds for property tax appeals
Some possible grounds on which property assessments may be appealed are listed below. The
Property Tax Appeal Board alsc produces several brochures which may be helpful resources in

the formal appeals process.

* Market value — Proof that the market value is less than the assessment as demonsirated
by arecent "arm’s-length” sale, a property appraisal, comparison of the property’'s assessed
value to recent sales information for comparable properties, or actual construction cosis

* Equity or uniformity — Proof that comparable or similar properties in the neighborhood
have lower assessments than the taxpayer's property on a per square foot basis as demon-
strated by presenting data for comparable properties from the neighborhood, including any
income and expense data

* Legal contention - Raising a lagal argument if local assessing officials have not appiied
provisions ofthe law correctly

* Farmland
Reclassification from one use to another use — Proof that property should be reclassified as
farmland if the owner can show that the property was used as a farm for the previous two vears
Productivity — Proof that the soil productivity figures assigned tc a farm are inaccurate as
demenstrated by a scil survey map, the weighted productivity index numbers, productivity
information for the property’s soil types, and information regarding flooding.
Farmiand use classification — Proof that the farmland use classification {i.e., the number of
acres of cropland, permanent pasture, other farmiand, or wasteland) is incorrect as demon-
strated by an aerial photo and an acreage classification breakdown of the contested area.

Filing an appeal with the Property Tax Appeal Board, or filing a tax objection
in circuit court
Twea options are available if the property owner disagrees with the county board of review's deci-
sion, but only one option can be ¢chosen.

* The decision may be appealed {in writing) to the Property Tax Appeal Board, a five-member
board appointed by the governor. The Property Tax Appeal Board will determine the correct
assessment based on equity and the weight of the evidence. Taxes must be paid pending
the outcome of the appeal

* The taxes can be paid under protest and the county board of review's decision can be
appealed directly to the circuit court by filing a tax objection complaint. Taxes and levies are
presumed to be correct and legal, but this presumption can be rebutted. The taxpayer must
provide clear and convincing evidence.

Note: Board of review assessment changes may be appealed to the Property Tax Appeal Board,
including the application of an equalization factor (a blanket increase or decrease con all property).
Froperty owners may appeal the application of the board of review's equalization factor as it
applies to their properties only and only to the extent that it changes their assessments.
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Filing an appeal with the Property Tax Appeal Board

To begin an appeal, a petition for appeal with the board must be filed. Official forms and rules of
the Property Tax Appeal Board are available both in the board's offices in Springfield and at local
board of review offices in individual counties.

The appeal must be filed within 30 days of the postmark date or personal service date of the
written notice of the board of review's decision, or the written notice of the board of review's
application of a township equalization factor. Generally, if the appeal is not filed within the 30-day
period, the assessment cannot be appealed for that tax year.

For ali appeals, the Property Tax Appeal Board normally sets hearings in the county seat of the
county in which the subject property is located. In Cook County, additional hearing sites in the
county may be established.

The Property Tax Appeal Board's decisions are subject to administrative review in circuit court on
the record established at the hearing. For more information, contact the circuit clerk.

For more information regarding an appeal to the Property Tax Appeal Board, visit their web site at
www.state il.usfagency/ptab or contact their offices at the addresses and phone numbers below.

write:  Wm. G. Stration Office Bidg. Suburban North Qffice Fac.
401 South Spring, Room 402 9511 W. Harrison St., Suite 171
Springfield, lllinois 62706 Des Plaines, #linocis 60016

call: 217 782-8076 or 217 785-4427 (TDD) 847 294-4360 or 847 294-4371 (TDD)

Filing a tax objection with the circuit court

A property owner may object 1o all or any part of a property tax for any year by paying the taxes
under protest and filing a tax objection complaint in circuit court. The complaint must specify
objections to assessments, taxes, or levies. The court will hear the matter and make z decision.

Step 3
Equalization

Assessment levels must be uniform

Hlinois statutes require that the assessed value of non-farm property egual 33 percent of its
market value (except for Cook County). However, assessment ievels may vary from the stalutory
33 percent within an assessment jurisdiction, between assessment jurisdictions within a county,
and between counties.

These differences occur for several reasons including the large number of local assessing officials
who have different opinions about vaiue, and the inherent difficulties ofthe assessment process
{e.g., pressures to Keep assessments low, lack of time and resources to do a thorough job, ministe-
rial errors, outdated valuations, and changes in ecenomic conditions). In Cook County, assessed
values vary because of the county classification ordinance.

Assessment levels must be uniform to ensure
* equal distribution of the tax burden among taxpayers;

¢ fair distributicn of state grants-in-aid for education, highways, and public assistance (assessed
valuation is a component in the formuias used to calculate these disiributions); and

¢ that tax rate and bonded indebtedness limitations are applied te local government taxing
bodies on an equal basis.
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The following two examples help clarify why uniform assessment levels provide equai distribution
of the tax burden among taxpayers.

Example: Assessment level is not uniform within an assessment jurisdiction — Two
homes have identical market values of $150,000. in valuing each property, the assessor
estimates House #1's value at $144,000 and House #2 is valued at $162,000. When the levei
of assessments of 33Y; percent is applied to each valuation, House #1 is assessed at
$48,000, or 32 percent of market value, and House #2 is assessed at $54 000, or 36 percent
of market value. The owner of House #2 is going to have a higher tax bill although the true
value is identical to House #1.

Example: Assessment level is not uniform within the county — One fownship in a
county is assessed at an average level of 20 percent of full value and another at 40 percent.
Both townships are in the same school district. Property owners in the township assessed at
the higher level would, on average, pay twice as much in school taxes as owners of similar
properties in the other township.

How uniformity is achieved
Assessors try to maintain a uniform level of assessment within their jurisdictions by using recog-
nized appraisal technigues to determine market values and by reassessing property on a regular
basis so that market values are as accurate as possibie before applying the legal tevel of assess-
ments to the market values. Even so, some variation in assessment leveis may exist.

A statistical process called an "assessment/sales ratio study” is used to find the ratio of property
sale prices to their agssessed values. The assessment/sales ratio study shows whether or not
assessments within a given area actually average 33 percent of market value. I the results of the
study indicate that assessments are either higher or lower than 33': percent, a blanket percentage
increase or decrease, called an “equalization factor” or “multiplier” is calculated and applied to
all non-farm property to bring the level of assessment to 33" percent. The application of this
uniform percentage increase of decrease to assessed values is called "equalization.”

Chief county assessment officers and county boards of review use equalization within the county
only. This process is called “intra-county equalization.” Every county but Cook County pos-
sesses this intra-county equalization authority.

The State of |llinois equalizes assessments between counties. This process is called “inter-
county equalization.”

inter-county egualization eliminates certain tax burden inequities among taxpayers who live within
the boundaries of taxing districts that overlap two or more counties. # is not, however, a substitute
for proper intra-county equalization by local officials.

For a more detailed explanation of the department's role in the equalization process and how assess-
mentfsales ratic studies are conducted, see PTAX-1007, Assessment/Sales Ratio Study. This
document is available on our web site at www.iLtax com.

How the state equalization factor affects assessments
The county clerk must multiply the final assessed value of each parcel of non-farm property, as
corrected and equalized by loca! assessment officers or the county board of review, by the state-
certified equalization factor.

Example
County A's multiplier is 1.0000. A $80,000 home assessed at $30,000 has an equalized
assessed vaiye of $30,000 {$30,000 x 1.0000 = $30,000).

County B's multiplier is 2.000. A comparable $90,000 home that had an original assessment
of $15,000 has an equalized assessed value of $30,006 (815,000 x 2.0000 = $30,000). In
this exarmnple, egualization has eliminated the effects of the criginal underassessment.

This new value is called the “equalized assessed value.” By law, the equalization factor is not
applied to farm acreage, farm buildings, or coal rights, all of which are assessed using alternate
assessment methods specified in lllincis statutes.
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Assessment variation among counties
Local assessment officials may be eligible to receive certzin financial incentives if non-farm
property is assessed uniformly and at or near the statutory level.

* The state reimburses the county 50 percent of the chief county assessment officer’s salary if
the chief county assessment officer establishes a level of assessments between 31/,
percent and 35'; percent of market value.

* Chief county assessment officers, iownship assessors, and multi-township assessors
receive a $3,000 bonus if they meet certain criteria.

Step 4

Levy

tn this phase of the property tax cycle, governing boards of each taxing district develop their budgets
and determine how much of their revenues wilt come from varicus sources, including property taxes.

How a taxing district develops its budget
In the budgeting process, taxing districts project expenditures based on the revenues that are
expected from all sources of non-tax revenue {state and federal revenue-sharing, interest, fees,
etc.). The difference between the non-tax revenue and total amount needed to operate is usually
the amount that the taxing district wili ask to be raised from property taxes.

Taxing districts usually have separate accounts for various purposes into which specified
amounts are deposited. State laws that govern each type of taxing district generally provide what
accounts a taxing district may have (e.g., a corporate fund, a bonds and interest fund, and other
specialized funds, such as a fire protection fund, a library fund, or a street and bridge fund) and
give direction about how the money may be spent.

The governing board first prepares a tentative budget, which shows proposed expenditures for
each fund, Nex{, the district publishes a natice of public hearing for the proposed budget. The
tentative budget is on public display af least 30 days befare the public hearing is heid.

After the public hearing, the budget is adopted with any necessary changes. Within 30 days of
adopting the budget, the taxing district must give the county clerk

* a certified copy of the budget and apprepriation ordinance or resolution, and

* g certified estimate of revenues, by source, that the district anticipates will be received in the
following fiscal year.

The county clerk reust notify the taxing district if these documents are not fited and cannot, by
law, bil for any taxes until these documents are recelved,

The amount raised from property taxes is called the “levy.” When a taxing district levies, it must
show a separate amount for each fund for which it is levying. Every taxing district must file its levy
with the county clerk by the iast Tuesday in December. Before filing its levy, the taxing district
must follow the provisions of the Truth-in-Taxation Law.

Truth-in-Taxation Law
The Truth-in-Taxation Law establishes the procedures that taxing districts must follow when they
adopt their levies. If a taxing district proposes an aggregate levy that is more than 5 percent
higher than the total amount of taxes it billed in the previous year, it must publish the required
notice in a local newspaper and hold a public hearing.
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At the public hearing, the taxing district must explain the reasons for its fevy and proposed
increase. Anyone who wants o present testimeny must be given the opportunity to do so. After
the hearing, the taxing district may adopt the tax levy.

The Truth-in-Taxation Law also requires a taxing district to publish a notice within 15 days of its
levy adoption if its final aggregate levy is higher than the amount stated in the published notice or,
if the taxing district was not required to publish a notice and hold a Truth-in-Taxation hearing, the
final aggregate levy is 5 percent higher than the previous year's final aggregate levy.

Each taxing district must certify to the county clerk that it has complied with all Truth-in-Taxation
publication, notice, and hearing requirements when it certifies its levy to the county clerk.

If a taxing district does not comply with the requirements of the Truth-in-Taxation Law, the county
clerk must limit the levy increase to 5 percent.

Step 5
Extension

After the boards of review adjourn, assessment bocks are given to county clerks so tax bills can
be computed based on levies received from taxing districts. The process of billing taxes is called
“extension.”

When the county clerk extends taxes
The county clerk cannot extend taxes until all of the foliowing events have happened:

* The board of review complates its work and adjourns

* The state ceriifies values of properties it is required to assess

* The state certifies the final equalization factor

* Al taxing districts certify their levies and, if applicable, levy abatements

* |f a taxing district extends into another county, the second county completes its assessment
process or estimates its assessed values for portions of the taxing district that overlaps the
adjacent county

The county clerk applies the state-certified equalization factor to the appropriate assessed values and
then subtracts certain homestead exemptions. The results are entered in the books prepared for the
coliector. Since many boards of review do not adjourn until December (or even iater), tax exten-
sion may not begin until the year following the assessment year.

The county clerk prepares books that the county collector uses to record tax payments and
information about delinquencies. These books list all taxable property and the values of the
property at each step in the assessment cycle (/e assessed value, value as corrected by the
board of review, value as equalized by the board of review, value as assessed or equalized by the
lllinois Department of Revenue).

Calculating the tax rate
Levies are made in doilar amounts. To raise the money requested in levies, county clerks must
calcuiate a tax rate for each fund for which the taxing district levied. The tax rate is a number
that, when muttiplied by the tax base, will produce the levy amount. A tax rate is calculated using
the following formula;

Tax rate = Tax levy + {ax base

Note: A district's tax base is the total equalized assessed value, minus certain homestead
exemptions, plus the value of any state-assessed property.
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The tax base’s effect on the tax rate
The greater the tax base, the lower the rate needed to raise a given levy. An increased base, which
may be due to an increased equalization factor, new property, removal of exemptions, or tax incen-
tive programs that have expired, could result in a lower tax rate. A decreased base, which may be
due to property demolition or decreasing property values could result in an increased tax rate.

Tax rates may be limited
In sorme cases, the amounts that taxing districts can levy are limited. As stated previously, the
Truth-in-Taxation Law limits increases in the amount billed if publication, notice, and hearing
reguirements are not met. Rates also may be limited by law. The maximum rate allowed by law
depends on the type of governmental unit and the type of fund. So, if the tax rate needed to raise
the levy amount is greater than the maximum statutory rate, the maximum statutory rate is used
and the amount raised is less than the levy request.

Municipalities with populations greater than 25,000 and Cook County are home ruie units of
government. Municipalities may change their home rule status by referendum. Home rule units
are not subject fo statutory tax rate limits. Therefore, tax rates may be set at whatever level is
necessary to raise the amount of money requested in a levy. In some cases, the tax rate limits
may be changed with voter approval.

The Property Tax Extension Limitation Law (PTELL)
The Property Tax Extension Limitation Law (PTELL) is designed fo limit increases in property tax
extensions {total taxes hilled) for non-home rule taxing districts, Increases in property tax exten-
sions are limited to the lesser of 5 percent or the increase in the national Consumer Price Index
{CPH) for the year preceding the levy year. The CPl used is the national CPI for all urban consum-
ers for all items as published by the United States Department of Labor, Bureau of Labor Statis-
tics. The applicable December to December change is generally availabie in the middle of
January. The web site for the CPl increase is www.bls.gov.

Atthough the law is commonly referred to as “tax caps," use of this phrase can be misleading. The
PTELL does not “cap” either individual property tax bills or individual property assessments.
Instead, the PTELL altows a taxing district to receive a limited inflationary increase in tax exten-
sions on existing property, plus an additional amount for new construction, annexations to the
district, and voter-approved rate or limitation increases.

The limitation slows the growth of property tax revenues to taxing districts when property vaiues and
assessments are increasing faster than the rate of inflation. As a whole, property owners have some
protection from tax bills that increase only because the market value of their property is rising rapidly.
if a taxing district determines that it needs more meney than is allowed under the PTELL, it can ask
the voters fo approve an increase.

Payments for bonds issued without voter approval are subject to strict limitations.

Some extensions, by faw, are not included in the aggregate extension. These extensions are not
Himited.

The PTELL was criginally passed in 1991 and affected taxing districts in the “collar counties” {i.e,
DuPage, Kane, Lake, McHenry, and Will). Cook County taxing districts were added next. The remain-
ing counties were authorized to held county referenda on the adoption of PTELL beginning in 19886,

For more detailed information about the PTELL, see PTAX-1080, Property Tax Extension Limita-
tion Law, A Technical Manua!l. This document s available on our web site at www |Ltax.com.
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The PTELL’s effect on individual tax bills
The PTELL does not guarantee that individual tax bills will increase no more than the limitation.
The PTELL limits increases in taxing districts’ extensions; however, individual tax bills may still
increase or decrease. A partial list of reasons individual tax bills could increase more than 5
percent or the CPl increase is below.

* A district on the tax bill is not subject to the PTELL

* The property is in @ taxing district that is able to increase its extension by mere than 5% or
the CP! increase because it is @ home rule municipality or an overlapping taxing district that
is not subject to the PTELL

* ‘oters approved an increase in tax rates or in the limitation.

* Voters approved a bond issue or an increase in the debt service extension base,

* New bonds were issued before the cutoff date for bonds to be exempt from the PTELL.
* The property had been underassessed in relation to other properties and is reassessed,
* The property had a homestead exemption or other exemption that was removed.

* The property has a greater share of the tax burden because the assessed value of other
property was decreased.

Calculating the tax bill
The county clerk uses the following process to extend taxes:

1 Tax rates for every taxing district in the county are calculated.

2 Because different parts of the county are under the jurisdiction of numerous combinations of
taxing districts, the county clerk divides the county into tax code areas. Each property in
each tax code area is under the jurisdiction of the same combination of taxing districts and
therefore has the same combination of tax rates.

3 Al rates for each taxing district are added. The sum of the rates for each tax code area is
called the aggregate rate. In lHinois, the rate is generally expressed in terms of doliars per
hundred dollars of equalized assessed valuation (the same as a percentage).

4 The tax bill is calculated. The equalized assessed value of a property {minus any homestead
exemptions) is multiplied by the aggregate rate for the tax code area in which the property iies.

Tax Bill Example The aggregate rate on the tax bill is a combination of a county rate, a township rate
County 0.268 | (in non-commission counties), a school district rate, a community college rate, a city
Township 0.1341 rate (if you live within the boundaries of an incorporated municipality) and rates for
City 0.730 | any special districts, such as fire, sanitary, etc., that provide service for the area.
School District 3.798

Community College 0.201 | For example, assuming a home is located in the particular combination of taxing
Fite Protection District 0.776 | districts shown in the chart te the left, the tax bill would be calculated using an aggre-

Sanitary District 0.419 | gate rate of 6.704 percent. If the home has an equalized assessed value of $30,000
Park District 0.378 | (after the homestead exemptions are deducted), the tax bill wili be $2,011.20.
Total 6.704 | {$30,000 X .06704 = $2,011.20)

Why tax bills increase
The amount of a property {ax bill is determined by two things — & property’s equalized assessed
value (its share of the total tax base) and the applicable tax rates, which depend on the level of
spending of local taxing districts.

If assessed values increase because of inflationary increases in property values, tax bills may not
increase. If the taxing districts do nct increase their levies, a general increase in assessed values
{i.e. the tax base) means lower tax rates, and tax bills will not be affected. If taxing districts
increase their levies, however, tax bills generally will increase regardiess of changes in assessed
values.
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Step 6
Collection and Distribution

The county clerk prepares the books that the county collector (county treasurer) uses to prepare
tax bills, record tax payments, and to record delinguencies. Tax bills are generaily mailed by May 1
of the year after the assessment year. The tax bill is mailed to the properly owner or the person in
whose hame the property is taxed.

Property taxes are usually paid in two equal installments. The first installment is usually due on
June 1 and the second on September 1. If tax bilis are mailed late, the first installment of taxes is
due 30 days after the date on the bill.

If the bill is mailed to a mortgage lender, the lender must send a copy ¢f the bill to the mortgagor
within 15 days. If an accelerated billing method is used, only a copy of the bill for the final install-
ment must be maited to the mortgagor.

County boards may adopt an accelerated billing methad by resolution or ordinance. Cook County
and some other counties use this billing method. Under this system, the first instaliment of taxes
is 50 percent of last year's tax bill. This installment is mailed by January 31. In Cook County, the
first instaliment is due by March 1. {Elsewhere, a county hoard may set a due date as late as
June 1.) The second instaliment is prepared and mailed by June 30 and is for the balance of
taxes due. The balance is calculated by subltracting the first instaliment from the total taxes due
for the present year. The second instaliment is due August 1.

All lllinois counties also have the option of initiating a four-payment system.

Tax bill information requirements
Each tax bill must inciude the information identified below. This information may be printed on the
actual bili or on a separate insert.

* The amount due for each installment

* The rate at which taxes have been extended for each taxing district and, if the county uses
electronic data processing eguipment, the dollar amount of iax due that will be allocated to
each of those taxing districts, along with a separate statement for any amounts levied for
certain public library purpeses

* Aseparate statement for each taxing district showing the amount of {ax due that was levied
under the Hinois Pension Code or for any other public pension or retirement purpose by a
municipality or township

* The total tax rate
* The total amount of tax due

* The amount by which the total tax and the tax allocable to each taxing district differs from
the taxpayer's previous bill

¢ The property index number or other suitable description
* The property’s assessment

* The equalization factors imposed by the county and the lHlinocis Department of Revenye and
the resulting eguatized assessed value

* in counties of than Cock, the fair cash value of property on which a single-famity residence
is located

¢ |n Cook County, the fair cash value of residentiat property in the lowest assessment classification

+ A statement that certain taxpayers may be eligible for the Senior Citizens and Disabled
Persons Property Tax Relief and Pharmaceutical Assistance Act and that applications are
available from the Hllinois Department of Revenue
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Tax objection complaints
A taxpayer who thinks that his or her tax kill is not fair must first pay the taxes and file a tax
objection complaint with the circuit court {payment under protest). The taxpayer also must appear
in court to explain the objection to the tax bill amount.

Property owners may confest the tax bill by challenging the tax rates, tax levy, or raising other
legal or constitutional questions. Generally, paying taxes under protest because the assessment
is incorrect will not result in & favorable outcome if an appeal was not first filed with the county
beard of review. The court will decide whether the property owner is entitied fo a refund.

The tax distribution process
Tax payments are recorded in the collector's book and deposited in accounis established by each
{axing district.

In all counties but Cook County, the county collector distributes all taxes collected and any interest
earned on those taxes to the taxing districts within 30 days of the payment due date and every 30
cays thereafter. In Cook County, taxes are disbursed beginning June 1 and the first day of the
month thereafter.

Enforcement actions for delinquent taxes
Property taxes are legally a lien on the property. If taxes are not paid by the due date, the taxes
are deemed delinquent. The property owner must pay a 1%/; percent interest penalty on the
amount due for each month or fraction of a month that the payment is late {until paid or forfeited
in Cook County and counties that have adopted an accelerated billing procedure). The interest
penalty is not charged in certain situations, including those identified below.

* The property owner is a member of a reserve component of the U.8. armed forces called to
active duty for deployment outside the continental U.S. and is on active duty on the instail-
ment due date (payment must be made 30 days after return from active duty).

* The county board has adopted a resolution to waive the interest penalty for persons who
are determined eligible for a grant under the Senior Citizens and Disabled Persons Property Tax
Relief and Pharmaceutical Assistance Act.

If the property owner does not pay the taxes, the couniy will initiate collection action in circuit court.

Tax sales
Tax sales are one means by which the county enforces the collection of property taxes.

Note: Tax sale, redemption, and tax deed issues are often complex. Property owners and tax
purchasers may wish to consult private legal counsel.

Annuazl tax sale
After the due date for the final instailment, the county collector lists ail delinquent parcels and other
necessary information in the Annuai Tax Judgment, Sale, Redemption, and Forfeiture Record.

Next, generally in October, the county collector appiies to the ¢ircuit court for judgment and order
of sale for the taxes on the delinguent properties. If judgment is entered, a lien on the property in
the amount of unpaid taxes and other associated costs is offerad for sale. The property itself is

not sold. Property owners are mailed an advance notice of the intended collection action and the
county collector also publishes an advertisement in a local newspaper before appearing in court.

The property owner or any lienholder may pay the taxes, either in person or by agent, to the county
collector any time before the sale.

Both the county collector and county clerk or their respective deputies must attend the tax sale. A lien
for each delinquent property is sold separately and in consecutive order. Whomever bids the
towest penalty, which cannct exceed 18 percent for each six months or fraction of a month, is the
successful tax purchaser.
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Tax purchasers receive a certificate of purchase upon completion of a purchase. This cerlificate
describes the property lien sold and lists the sale date and amount of taxes and other associated
costs paid by the tax purchaser.

If the property owner (or other person with an interest in the property} does not redeem in the
allotted time, the tax purchaser may petition in circuit court for a tax deed.

Sale of forfeited taxes and scavenger sales

If the lien for a parcel of detinquent property is not purchased at the annual tax sale, the county may
offer the forfeited taxes for sale in the future. if the taxes are delinquent for two or more years, the
county collector may offer the property tax lien at a scavenger sale. Contact the county cierk or
county treasurer for more information concerning the sale of forfeited taxes and scavenger sales.

When to redeem properties sold for delinquent taxes

Properties sold for delinquent taxes may be redeemed by any property owner or other person
with an interest in the property, other than an undisclosed beneficiary of an lHinois land trust.
Redemption periods are based on the type of property and range from 6 months to 2'/, years.
The purchaser may extend the redemption period for up to three years from the sale date.

How much must be paid to redeem the property

The amount paid to redeem a property sold at the annuai tax sale is equal to aif of the taxes
(including all subsequent taxes paid by the purchaser), special assessments, interest, penalties,
and costs paid by the purchaser; the accrued penalties; and most other fees or costs paid by the
purchaser after the sale. The county clerk computes the required amount of redemption. The
redemption computation is similar for forfeited taxes and scavenger sales.

Tax deed proceeding

The tax purchaser may petition in cirouit court for a tax deed if the property owner {or other person
with an interest in the property) does not redeem in the allotted time. Owners, occupants, and other
parties with an interest in the property must receive advance notice of the tax deed proceeding. The
circuit court hears the case and enters judgment ordering a tax deed if the tax purchaser is in
compliance with all technical statutory requirements.
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Property Tax Exemptions
and

Incentive and Relief Programs

Non-homestead exemptions
Some real property is exempt from paying property tax. The Hlincis Constitution allows exemp-
fions for property that belongs to the State of lllinois, units of local government and school dis-
tricts, property that is used exclusively for agricultural and horticuifural socigties, and for school,
religious, cemetery, and charitable purposes. Exemption of federal government properties is
required by federal faw.

The property owner must file a non-homestead exemption application with the county board of
review. The county board of review will review the applicaticn and then forward it, along with a
recommendation, to the illinois Department of Revenue for a final determination. If approved,
cerfain property owners may be reguired to file an annual affidavit or certificate of exempt status
with the chief county assessment officer on or before January 31 of each year.

Homestead exemptions
The llinois Constitution also allows homestead exempticns for certain residential property. The
property generally must be occupied as a principte residence on January 1 of the tax year. The
available homestead exempiions are described below.

General Homestead Exemption — Your residential property qualifies for this exemption from
equzlized assessed value if you actually five in the dwelling and it is your primary residence. |f
you lease and occupy a single-family residence, the preperty qualifies if you have a legal or
equitable interest in the property and if you are respensible for paying the property taxes. The
maximum amount of this exemption is $3,500 ($4,500 in Cook County.)

Homestead Improvement Exemption — This exemption is limited to the fair cash value up to
an annual maximum of $45,000 that was added to homestead property by any new improvement
(e.g., remedeling, adding a new room) or rebuilding after a catastrophic event, and continues for
four years from the date the improvement or rebuilding is completed and occupied.

Senior Citizens Homestead Exemption — Your property qualifies for this exemption if

* you are af least 65 years old;

* you own and occupy the property as a residence (or lease and occupy a single-family
residence,; and

* you are required to pay the property taxes for the residence.

The maximum amount of the exemption from equalized assessed value is $2,000 {$2 500 in
Cook County.)

Senior Citizens Assessment Freeze Homestead Exemption — You qualify for this exemption if

* you are at least 65 years old;
* your total household income is $40,0600 or less; and
* you meet certain cther qualifications.

This exemption “freezes” your property’s equalized assessed value the year that you gualify for
the exemption. Your property’s equalized assessed vaiue does not increase as long as you
qualify for the exemption. Your tax bill may still increase if any tax rates are increased or if you
add improvements that increase the value of the property.

The Iliinois Property Tax System
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Disabled Veterans’ Exemption — This exemption may be up to $58,000 of the assessed value
for certain fypes of housing owned and used by a disabled veteran or his or her unmarried
surviving spouse. The liinois Department of Veterans’ Affairs determines the eligibility for this
exemption, which must be reestablished annually.

Contact your chief county assessment officer for more information regarding required applications
and filing deadlines.

Preferential assessments

Incentives

Open space assessment - This preferential assessment is based on a property’s market value
for open space purposes. L.and is considered used for open space purposes if it is more than ten
acres in area and is used exciusively for maintaining or enhancing natural or scenic resources, or
for promoting conservation of natural rescurces. The property must have been in the qualifying
use for the preceding three years o receive this preferential assessment. Land used primarily for
residential or farm purposes does not qualify.

Solar energy equipment — If you own property that is heated or cooled by solar energy equip-
ment, you may apply to have your property valued as though it uses conventional heating or
cooling equipment, even though the special equipment adds value to your property.

Historic designation property — Residential property with certain historic designations may be
eligibie for preferential assessment if the owner has received a certificate of rehabilitation of the
property from the Historic Preservation Agency. Unless a taxing district has previously opted out
of this program, assessments are frozen for a period of eight years and are gradually increased
to full value over the next four years.

Newly subdivided and platted land in transition — Land in transition frem vacant land to
residential, commercial, or industrial use may qualify for a preferential assessment (developer’s
rate) outside Cook County. The assessed value of land platted and subdivided will nof increase
due to the addition of streets, sidewalks, curbs, gutters, or sewer, water, and utility lines. Prefer-
ential assessment of 3 lot ends January 1 after it has been sold, a building is constructed on it, or
when it is otherwise used for any business or residential purpose.

Model homes — A single-family dwelling, townhome, or condominium unit may gqualify for a
model home assessment if it is not used as a dwelling, but as a display or demonstration model
home for prospective buyers. The property’s assessed value is the same as the assessed value
of the property prior to construction or any change in the zoning classification.

Veterans organization assessment freeze — Qualified veterans organizations {chartered under
federal law) may elect to freeze the assessed value of the real property it owns and on which is located
the principal building for the post, camp, or chapter. The assessed value is frozen at 15 percent of the
1999 assessed value for property that qualified in tax year 2000, or 15 percent of the assessed value
for property for the tax year that the property first qualifies after tax year 2000, Any improvemenis or
additions that are made to the property that increase the assessed value of the property also are
frozen at 15 percent of the assessed value of the imarovement or addition in the year first assessed.

Fraternal organization assessment freezes — Qualified fraternal organizations, or their subor-
dinate organizations or entities, may elect to freeze the assessed value of the real property they
own and use. The preferential assessment is calculated in a manner similar to that described
above for veterans’ organizations.

Contact your chief county assessment officer for more information regarding required appiications
and filing deadlines.

Abatements — A local taxing district may instruct the county clerk to abate any portion of its
taxes for qualifying types of property such as commercial and industrial expansion, horse racing,
auto racing, academic or research institutes, housing for older persons, historical societies,
recreational facilities, or relocated corporate headquarters. The abatement amount and its
duration depends on the type of property for which the taxes are being abated.

Note: The Property Tax Code provides for several other abatements for qualifying properties.

The lllinois Property Tax System
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Enterprise Zone Abatements The Enterprise Zone Act authorizes the Department of Commerce
and Community Affairs to certify a limited number of enterprise zones in depressed areas.
Associated with the zones are state income tax, sales, and property tax incentives to encourage
business investment. Under the Act, each unit of local government has the authority to abate
property tax on business improvements added to real estate after the creation of the enterprise
zone or renovations to existing improvements. Section 18-170 of the Property Tax Code expands
the abatement authority to include new or renovated improvements on all classes of real property
in enterprise zones.

Other types of property tax relief
Other types of property tax relief are identified below.

Senior Citizens Real Estate Tax Deferral Program — This program allows qualifying seniors to
defer {i.e., delay payment of) all or part of their real estate taxes or special assessment on a
principal residence {up to 80 percent of equity). The state pays the taxes and files a lien on the
property to ensure repayment. The deferral must be repaid, pius 6 percent annual interest, within
one year of the property owner's death or 80 days after the property no longer gualifies.

The properfy owner must be at least 65 years old by June 1, have a fotal household income no greater
than $40,000, and meet certain other requirements. For more information contact your county treasurer.

Circuit Breaker Program — This program provides an annual grant fo qualifying low-income
senior and disabled persons for relief from property tax, mobile home tax, rent, or nursing home
charges under the Senior Citizens and Disabled Persons Property Tax Relief and Pharmaceutical
Assistance Act.

Eligible senior citizens may receive benefits under both the Circuit Breaker and Homestead
Exemption programs.

Applicanis must meet certain age, residency, and income reguirements and file Form 1L-1363,
Application for Cireuit Breaker and Prescription Coverage on or before December 31 of each
year. These forms may be obtained by visiting our web site at www.ILtax.com calling our forms
order fine at 1 800 356-6302 or by writing to

CIRCUIT BREAKER

ILLINOIS DEPARTMENT OF REVENUE
PO BOX 19003

SPRINGFIELD, IL 62794-9003

The Illinois Property Tax System



Glossary

Glossary

Ad Valorem

Agriculturai Economic Value

Appraisal

Arm’s-length Sale

Assessed Value

Assessment

Assessment Level

Assessment/Sales Ratio Study

Board of Review

Chief County

Assessment Officer

(CCAO)

Classification

County Assessor

aceording to value.

the basis for assessment of farm acreage. The lllinois Department of Revenue calcu-
lates these values for each productivity index by dividing its net income over a five-year
period by the average Federal Land Bank farmland mortgage interest rate for the same
five-year period. Permanent pasture is assessed at one-third of what would be assigned
if it was cropland. Cther farmiland (e.g., forestland, grass waterways) is assessed at
one-sixth of what would be assigned if it was cropland. Wasteland has no assessed
value unless it contributes io the productivity of the farm.

an opinion of value, supported by evidence.
a voluntary sale between two unrelated parties in the normal course of business.

the value placed on property for ad vaforem tax purposes and used as a basis for
distribution of the tax burden. This amount is subject to the state-issued equalization
factor and deductions for certain homestead exemptions.

the official act of discavering, listing, appraising, and entering a value for property on
the assessment rolis for ad valorem tax purposes.

the percentage of full vaiue at which property is assessed. it may refer to the statutory
assessment ievel or the actual assessment level as inferred from an assessment/sales
ratio study.

an analysis of the percentage relationship of assessed value to the market value
(assessment level).

the local entity that reviews assessment appeals (in all counties) and equalizes
assessments within the county {in all counties but Cook County}. In most township
counties, three persons appointed by the county board comprise the board of review.
In a few township counties, board of review members are elected. In commission
counties, the county commissioners are alse the board of review members {unless
they appoint the board of review}.

the individual appointed by a county beard, or elected in a county, to supervise
township and multi-township assessors (who complete original assessments) and o
review their work. In most counties the title of the chief county assessment officer is
“supervisor of assessments.” In Cook and St. Clair counties, it is "county assessor.”
The supervisor of assessments has the power to revise and equalize assessments
and is the clerk of the board of review. in commission counties, the chief county
assessment officer makes the original assessment.

the practice of classifying various types of property according to use and assigning
different assessment leveis to each class. its purpose is to tax various types of prop-
erty at different effective tax rates, though the nominal rate is the same.

an individual elected to oversee the assessment process in Cook and St. Clair coun-
ties. In practice, a county assessor is responsible for making original assessments,
rather than the township or multi-township assessors.
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Effective Tax Rate

Equalization

Equalization Factor

Equalized Assessed Value

Exemption

Extension

General Year Assessment

Improvement

Levy

Market Value

Multi-township Assessor

Notice of Revision

Overlapping Taxing Districts

Parcel

The Illinois Property Tax System

the ratio of taxes billed to the market value, generally expressed as a percentage.

the application of & uniform or blanket percentage increase or decrease to assessed
values of various areas or classes of property to bring assessment levels, on average,
to a unifoerm level of the market value.

the factor that must be applied to iocal assessments to bring about the percentage
increase or decrease that will result in an equalized assessed value egual to one-third
of the market value of taxable property in a jurisdiction (other than farm acreage, farm
buildings, and coal rights).

the assessed value multiplied by the state-certified equalization factor; the result is the
value from which the tax rate is calculated after deducting homestead exemptions, if
applicable, For farm acreage, farm buildings, and coal rights, the final assessed value
is the equalized assessed value. Also, tax bills are calculated by muftiplying the
equalized assessed value by the tax rate.

the removal of the assessed value or a portion of the assessed value from the tax base.
There are two types of exemptions: homestead and non-homestead exemptions.

1) the process in which the county clerk determinas the tax rate needed to raise the
revenue (levy} cettified by each taxing district in the county; 2) the actual doliar amount
billed to property owners in a taxing district.

the general assessment year, ccourring every four years (three years in Cock County),
when property assessments are reviewed.

any permanent structure on real property. Examples: buildings, fences, landscaping,
driveways, sewers, or drains.

the amount of money a taxing body certifies to be raised from the property tax.

the most probabie sale price of a property in terms of money in @ competitive and open
market, assuming that the buyer and seller are acting prudently and knowledgeably,
allowing sufficient time for the sale, and assuming that the transacticn is not affected
by undue pressures.

the person elected or appointed to make original assessmenis in a specified combina-
tion of political townships.

a notice mailed to a property owner after a property's assessed valuation is changed
by local assessing officials. it shows the previous assessment as well as the new
assessment. It inciudes the median level of assessments in the assessment jurisdic-
tion, as shown by an assessment/sales ratio study, for the most recent three years.

those taxing districts located in more than one county.

a defined area of land, with or without improvements, entered as a separate item on
the assessment rolls for the purpose of ad valorem taxation.




Glossary

Property Index Number

Property Record Card

Property Tax Appeal Board

Soil Productivity Index

Tax Code

Tax Rate

Taxing Body/Taxing District

Township Assessor

a description of a particular parcel by numerical reference to parcels on assessment maps.

the local assessor's record of individual property appraisals used for assessment
purposes. Recorded upon the card are a sketch of the improvement, details of con-
struction, size, condition, description, and other information showing how the assess-
ment was derived. |{ is a public record required by law.

the state quasi-judicial body that hears appeals from property owners and taxing
districts on property tax assessment decisions of county boards of review.

an index ranking the capability of soils for producing ¢rops under average level man-
agement. The highest productivity index in the state is 130

a number used by the county clerk that refers to a specific combination of taxing
bodies.

the amount of tax due stated in terms of a percentage of the tax base. Example: $6.81
per $100 of equalized assessed valuation (equal to 6.81%}.

a local governmental unit that levies a property tax; the territorial area under a taxing
body's jurisdiction.

the person elected or appointed to make original assessments in a poiitical township.
Townships of fewer than 1,000 inhabitants must establish a multi-township assess-
ment district by combining territory and elect or appoint a multi-township assessor for
purposes of ad valorem taxation.

The IHlinois Property Tax System



Whiteside County [llinois

Page 1 of 1

Calendar Whiteside County Property Tax Cycle

iCorrections

‘County Code -

Courts » Participants Proecesses & Documents Participants
‘Ecenomic Dev. Local / County Assessment Process Budget Process Locat Taxing Districts' FY
‘Education Township Assessor begins

Etections » Supervisor of « Initial Assessment + Budget Preparation

‘Employment Assessments » Review « Truth in Taxation Municipalities on May 1
FAG Board of Review » Intra-County Fqualization Notifications

GIS r + Notification{s} « Hearings —

‘News » State « Appeal(s) « Formal Adaption School Districts on July 1
Per mit?/ Fees 4 PTAB + Inter-County Equalization 1. Appropriation Ordinance ) b
Probation IDOR « Transmittal 2. Tax Levy Ordinance Counties on December 1
Property 3

‘Public Health  » ' ’

‘Public Safety 3 Final Assessment Books Certified Copy of Levy Ordinance

Taxes r May of Levy Year Decernber of Levy Year

Transportation »

Web Links » ’ ’

Zoning Tax Extension Process

Fhone Nurnbers

» Rate Calasations County Clerk
« Rate Limitations
« Extension {i.e., bill determination for each Taxpayer}

A

TFax Roll

¥

Tax Bill Preparation Process
County Treasurer
« Bill for each parcel ity Treasurer
+ Two instaliments (Due by June and September}

v

Tax Bills

\ 4 ¥

Collections

Taxpayer

Delinquencies

e File Application for
Judgement

» Conduct Tax Sales

+ Conduct Scavenger Sales

« Distribute cash tc LTDs

\4 ¥

Cash to Local Taxing Districts (1L.TDs)
Sourca - Hinois County Cleri's Official Property Tax Manuat - 1998 Ldition.

State's Attorney
County Treasurer
Tax Buyers

o Collect each instaliment  County Treasurer

» Update Tax Roll
+ Distribute cash to L.TDs

Local Taxing Districts

Print this

Copyright 2006 Whitesice County Management Services |
=

httn-/rorwy whitecide arefindex nhn?module=nasesetter& fine=viewnb&tid=28&nid=0 4/3/2007



Boone County Assessment Office Page 1 of 3

{ LookUpProperty 1 LookUp Treasurer's J|
|Assessments by Parcel 7] Tax Info by Parcel # {4

TaxCycle Y Boardof ¥ Property Tax : ]
L. Overview _AppeatBoard ] "L}

Boone County Supervisor of Assessments Office

Boone County Courthouse
601 North Main Street, Suite 104
Belvidere, Illinois 61008-2609
Phone: 815-544-2958
Fax: 815-544-3365

E-Mail: assessor@boonecountyil.org

Chief County Assessment Officer - Patricia D. Elder

Chief Deputy - Debbie Wells
First Deputy - Sherry Huntington
Deputy - Dale R. Schwebke
Deputy - Kathy Johnson
Computer Coordinator - Michele Holtzhauer

To The Taxpayers of Boone County:

Although no one enjoys paying properly taxes, it is very important for all taxpayers to undersiand "the system” to
avoid over assessment, missed deadiines and loss of exemptions. The lllinois Property Tax Code clearly
mandates the rules, dates and duties involved in determining property taxes. It is our job to precisely and
uniformly follow the statutes as we strive for a fair and equitable tax system. This information is being offered to
inform the taxpayers of the righis and responsibilities of real property owners according to the lllincis Property Tax
Code. We hope that you find this helpful.

The First Step In The Tax Cycle - Listing of Real Property

The County Clerk has the first step in the Hliinois Property Tax Cycle. It is the responsibility of the County Clerk to
list all real property in the county and its ownership. This list is turned over to the County Assessment Office. The
Township Assessors or Multi-Township Assessors receive their "hooks” from the County Assessment Office.

The Role of the Township or Multi-Township Assessor:

Your assessor is required by law to identify and value all property based on its status on January 1st of the
assessment year. Township Assessors attempt to arrive at an assessed value that is one-third of the market
value by comparing your property to similar properties that have sold in your neighborhood and by analyzing that
information relative to the replacement cost for your land and the improvements on the land.

The only exception to this is farmland which is valued based on soil productivity, and farm buildings which are

valued according io their coniributory value to the farm operation. However, the farm home and homesite are
assessed at one-third of market value. Although the assesscr does not directly determine the following year's tax

httn://www boonecountvil org/assessor/assessor.htm 4372007
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bill amount, the equalized assessed value {(EAV) of your property does determine your share of the tax burden.
Therefore, it is very important that you feel your assessed value is fair and accurate and know the property
complaint procedures if you feel your assessment is incorrect.

The Role of the County Assessment Office:

When the township assessing officials have completed their January 1st valuations, the assessment books for
their jurisdictions are turned over to the Boone County Assessment Office (Supervisor of Assessments). The
workbooks are checked for completion and accurate calculations and any changes are entered into the county
property records system from the Assessor. Both Boone County TOwnship Assessors and the Boone County
Assessment Office have listings of all real property for their jurisdictions.

The Supervisor of Assessments is required by law to equatize all townships to 33.33% of market value. Although
the Township Assessors attempt to achieve this percentage on individual assessments, the county must calcuiate
township medians using an adjusted 3 year average median level of agssessments. The ratios are calculated by
dividing the sale price of property by the assessed value of the preceding year. Using a complicated calculation
process, an equalization factor is determined for each township. The Supervisor of Assessments sends current
year "Notice of Assessment Change” (for taxes payable the following year) to each taxpayer experiencing an
assessment change and / or equalization factor other than 1.00. This notice should be read very carefully
because it contains valuable and necessary information for taxpayers and, if necessary, complaint procedures. At
this time the Supervisor of Assessments alse publishes the changes made in assessments by the Township
Assessors and a list of the township equalization factors applied to all non-farm assessments.

The farmland assessments are based on tand use and soil type. The soil types are given a "productivity index”
and the Hlinois Department of Revenue then determines values per acre per soil type. The land use then
determines the actual assessment. Crop acres are at 100% of the value, permanent pasture is at one-third of
value, and other farm (timber, farm building site, waterways, etc.) are valued at one-sixth of the soil type vaiue.

The Role of the Board of Review

Within thirty (30) days after the publication of assessment changes or by September 10, whichever is later,
taxpayers may file an assessment complaint with the Boone County Board of Review. Complaint forms are
available at the Board of Review in the Boone County Assessment Office. A compiaint form must be filed with the
Board of Review, but the property owners should contact their Assessor to review the property and discuss their
concerns.

The complete rutes of the Boone County Board of Review are available in the County Assessment office, or glick

here. If you are protesting the valuation of your property, your complaint must include your opinion of market
value as of January 1st of the assessment year. Evidence must also be provided to support your opinion.
Evidence can include:

iﬁi A copy of the closing statement if the property was recently purchased.

Sales of comparable properties within one year of the assessment date. (There should be a minimum of
three (3) sales.

A recent appraisal report, if available.
income and expense statements for the past several years on investment property.

On compiaints of unequal treatment in the assessment process, you must furnish the address, property code
numbers and assessed value of three (3) or more properties that are to be used as the basis for comparison.

The Board of Review will review all evidence from the property owners and recommendations from the
Assessors, Tentative notices of assessment change will be sent to the property owners, If the property owners do
not agree with the assessment value, the property owner will have the opportunity to appear before the Board of
Review at a hearing. The property owner will have to contact the County Assessment Office within the amount of
time stated on the notice to schedule a hearing. A final notice will be sent to all properties within an assessment
change or an appeal. The changes will also be published.

The Role of the lllinois Property Tax Appeat Board (PTAB}:

If you are dissatisfied with the Board of Review's decision, you have thirty (30) days after that decision to file an
appeal with the lllinois Property Tax Appeal Board in Springfield. Forms for the appeal and the rules of the
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Property Tax Appeal Board are available at the Boone County Assessment Cffice, or downioadable here.
Hearings by the PTAB are conducted locally by a hearing officer. Further administrative review procedures in the
Circuit Court are available if property owners are not satisfied with PTAB rulings.

The Role of the County Clerk:
When the Board of Review has completed its work, the assessment books are turned over to the Tax Extension

Depariment of the County Clerk's Office. Tax rates are calculated for each taxing district by dividing the amount of
money a local government unit, school district, etc. decides to raise from property taxes by the tax base for that
jurisdiction, subject to legal limits. Each property lies within boundaries of several taxing bodies. The tax rate for
each of those districts are added together to become the tax rate used for your actual tax bili computation.

The Role of the County Collector (Treasurer):
Tax bills are mailed out by the Boone County Treasurer the year following the assessment year. Property taxes
are paid in two equal instaliments, hopefully in June and September. The County Collector collects and distributes

the tax dollars to the appropriate taxing bodies.
ACKNOWLEDGEMENT:

The Boene County Assessment Office and Township Assessors want 10 fake this opportunity 1o thank Winnebago County and McHenry County
Assessment Offices for their coniribution to this information page.

Disclaimer The information on this site is meant fo provide an additional source of news abouf the Boone County Board and its activifies. It is subject
to change and is not a substitute for any official agenda, statement or official meeling. All notice requirerents must still be done in accordance with the
existing law and those citizens who discuss issues before the Boone County Board shouid foliow the established procedure. For any further questions,

please call the County Administration Office at {815) 547-4770.

| Sheriffs Dept. | Emergency Management Agency | Corrections - Jail

| Boone County Data | Assessor's Office | Treasurer's 10ffice | County Clerk's Office |
ce | State’s Attorney’s Office |
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2007 OFFICE PROCEDURES
CHAMPAIGN COUNTY ASSESSMENT OFFICE

The Champaign County Assessment Office handles a wide variety of
assessment tasks throughout each year. We have developed written procedures for
some these tasks in order to clarify the processes internally as well as externally to
the public. This list of procedures is not meant to be all inclusive, but rather is
intended to highlight some of the most important items.

ASSESSMENT TIMELINE Page 2
OFFICE ORGANIZATIONAL CHART Page 3
ASSESSMENT DATE Page 4
TOWNSHIP ASSESSOR INSTRUCTIONS Pages 4-9
TAX PARCEL INFORMATION | Page 10
FARMLAND ASSESSMENT DETERMINATION Page 11
ASSESSED VALUE NOTICES Page 12
COMPLAINT INFORMATION Pages 13-14
HOMESTEAD EXEMPTIONS Pages 15-16
NON-HOMESTEAD EXEMPT PROPERTY Page 17

TAX BILL CORRECTIONS OF FACTUAL ERRORS Page 17
FREEDOM OF INFORMATION ACT REQUESTS Page 18

DATA REQUEST (Non-FOIA) Page 18

This information is available on-line as well as in the County Assessment
Office. Please contact Curt Deedrich, Chief County Assessment Officer, if you have
any questions. Telephone the office at (217) 384-3760 or you may email questions
or comments to cdeedrich@co,.champaign.il.us .

{Updated March 2007}
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CHAMPAIGN COUNTY ASSESSMENT OFFICE

CHAMPAIGN COUNTY
2007 ASSESSMENT TIMELINE

JANUARY

e Township Assessors start their work for the assessment year.

e Taxpayers may file Formal Assessment Complaints anytime after
January 1% and up to and including 30 days after the County
Assessor sends Final Notices and publishes value changes.

¢ All complaints will be accepted; however the assessed value for a
Formal Complaint cannot be finalized until after the County
Assessor publishes in late summer or early fall.

e The filing of a complaint before the publication date is encouraged
when the basis for the complaint is a recent opinion of value such
as a sales price or appraisal.

JUNE

« Township Assessors submit their work on June 1 and their values
are entered into the record.

o In 2007 all taxpayers receive a letter in the mail explaining the new
assessment timeline.

Late summer or early fall

» 2007 Farmland values will be updated in the computer; these
values were approved by the farmland review committee in the
summer of 2006.

e County Assessor enters assessment changes, applies township
equalization factors, sends Final Notices, and publishes changes in
the local newspapers.

» Taxpayers have 30 days after the date of publication to file a
Formal Complaint with the Board of Review.

NOVEMBER - DECEMBER
¢ The Board of Review schedules public hearings on complaints as
needed.

JANUARY 2008

» The County Assessor completes and submits the 2007 state
abstract to the Department of Revenue.

(Updated March 2007) 2
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ASSESSMENT DATE

Assessment officials are to value Real Property as of January 1, 2007. Any
structure partially completed on January 1, 2007 will be calculated as though
complete and then have the assessed value adjusted to an estimated
percentage complete as of the January 1% date.

TOWNSHIP ASSESSOR INSTRUCTIONS

GENERAL RULES AND INSTRUCTIONS TO ASSESSORS
FOR THE YEAR 2007
{Amended December 28, 2006)

ANNUAL ASSESSOR'S MEETING

The IHinois Property Tax Code states that, "The Supervisor of Assessments shall, prior to
January 1 of each year, assemble all assessors and their deputies for consultation and shall
give such instructions to them as shall tend to a uniformity in the action of the assessors and
their deputy assessors in the county”.

{35 ILCS 200/9-15)

Sec. 9-15. Annual meeting of supervisor ¢f assessments. In all counties
of township organization having a supervisor of assessments, the supervisor
of assessments shall, by January i of each year, assemble all assessors and
thelr deputies for consultation and shall instruct fthem in uniformity of
their functions. The instructions shaill be in writing and available to the
public. Notice of the annual assembly shall be published not meore than 30 nor
less than 10 days before the assembly in a newspaper published in the
township or the tax assessment district, and if there is no such newspaper,
in a newspaper published in the county and in general circulation in the
township or tax assessment district. At the time of publishing the notice, a
press release giving neotice of the assembly shall be glven te each newspaper
published in the county and to each commercial broadcasting station whose
maln office is located in the county., The assembly is open to the public.

Any assessor or deputy assessor who willfully refuses or neglects to
observe or follow instructions of the superviscr of assessments, which are in
accordance with law, shall be guilty of a Class B misdemeanor. Any sSupervisor
of assessments who willfully gives directions which are not in accordance
with law 1s guilty of a Class B misdeneanor.

(Source: P.A. 84-837; B88-450.)
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TOWNSHIP ASSESSOR INSTRUCTIONS, continued

I. PRINCIPLE OF UNIFORMITY IN ASSESSMENTS

The township assessor must ensure each individual property owner that the value set is just and
proper and that the owner will consequently pay only his fair share of the property tax.

Il IMPROVEMENTS - DISCOVERING, LISTING, AND VALUING

The township assessor is responsible for discovering, listing and valuing all real property within
their jurisdiction each and every year. This means adjusting the property record for both the
addition and/or removal of improvements. All parcels in the assessor’s jurisdiction are subject
to annual review, not just new construction.

ill. PROPERTY RECORD CARDS

As of January 1, 2007 the county assessment office will maintain a full and complete copy of
each record card for the entire county. All township assessors shall provide the county
assessment office with a copy of each record card for their jurisdiction no fater than January 16,
2007. Those parcels calculated by a township assessor in electronic format may be accepted
by the county office in lieu of a photo-copy.

The date of the origin assessment on all property record cards shall not be older than the year
1987. Record cards established before 1987 will not be accepted for assessment purposes by
the county assessment office. The county assessment office will review each township
assessor's record cards and notify them on or before January 31, 2007 as to the total number of
records older than 1987. During the 2007 assessment year the township assessor is
encouraged to develop new property record cards for all of the records older than 1987.
However, in the 2007 year the township assessor shall develop new property record cards for
no fewer than one-third of the otal records older than 1987. The township assessor shall then
complete the balance of origin assessments in the 2008 assessment year.

All new property records shall have a computerized sketch of the structures on the parcel. The
county assessment office must approve the sketching software to be used before the township
assessor begins drawing. That way the file format and its compatibility with the county
computer system can be verified. Sketches shall contain diagrams of all major structures.
Dimensions are to be labeled and the total square footages shall be indicated on the sketch for
each area that is o be valued. Other pertinent assessment information such as, bathroom
count, air conditioning, fireplace, finished basement, etc. are encouraged to be listed in a text
format on the sketch as weli. ldeally the sketch should contain all of the information necessary
to calculate the value of the structure in a computer system from scratch.

Sketches of minor structures are allowed but not required. The township assessor may choose
to fist information about minor structures in a text oniy format. Single family residences shall be
drawn to scale, but large structures may be drawn as a representation of the structure as long
as the dimensions and square footages accurately reflect the areas to be valued.

{Updated March 2007} 5
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TOWNSHIP ASSESSOR INSTRUCTIONS, continued

All new property records shall contain new date stamped photograph(s). These photographs
may be digital or 35mm prints showing at least the front view of all major structures. Minor
structures maybe photographed as a group, but all structures on the property are to be visible in
the photograph(s). No Polaroid type photographs will be accepted. The preferred method to
attach the photograph(s) to the record card is through the use of clear plastic sleeves, but any
method that securely affixes the photograph(s) will suffice.

A township assessor who holds the originai record card shall update the county assessment
office duplicate record card no later than October 15, 2007. On that date the Supervisor of
Assessments' copy must be in agreement with respect to the date of original assessment, the
legal description, the permanent number, sketches of structures, the valuation ladder, and the
current assessed values.

When the Supervisor of Assessments makes a change to a property record card, either through
the SA work or as Clerk of the Board of Review, then the township assessor will receive a notice
of said change with an explanation within ten days.

The assessed value area on the front of a property record card should be updated anytime
either assessor makes an adjustment. Township assessors shall use black ink and the
Supervisor of Assessments shall use blue ink.

V. ASSESSMENT PROCEDURES
Assessment Values Based on the January 1% Assessment Date

1) The township assessor shall record and value, on a percentage basis, all partially
completed improvements that were begun in 2006 but not fully completed.

2) The township assessor shall value living areas inside of pole buildings as D
Grade original construction (82% of book).

3) The township assessor shall record and value all updated origin assessments
(re-assessments) for the 2007 assessment year.

4) The township assessor shall record all neighborhood factors applied for the 2007
assessment year.

5} The township assessor shall turn their 2007 work into the county assessment
office on or before June 1, 2007. The assessor books as of that date shall
include all partial assessments and all re-assessments that were calculated as of
January 1, 2007 for their jurisdiction.

6) As of June 1, 2007 the township assessor shall relinquish control of the
assessment values in their jurisdiction.

(Updated March 2007) 6
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TOWNSHIP ASSESSOR INSTRUCTIONS, continued
Assessment Values Based on Pro-Rated Assessments - NOT REQUIRED
UNDER REVIEW FOR 2007 - POSSIBLE IMPLEMENTATION IN 2008

1) The township assessor shall record and value the construction of new or added
buildings, structures or other improvements on the property from the date when
the occupancy permif was jssued or from the date the new or added
improvement was inhabitable and fit for occupancy or for intended customary use
up to and including the 15" day of August 2007.

a. The county assessment office may, from time to time, provide
documentation to the township assessor regarding the date(s) and
location(s) of the following when available:

i. New utifity connections water-electricity-sewer, efc.
ii. Municipal or county permit information.

iii. Taxpayer completed information request forms gathered and
compiled by the county assessment office.

iv. When provided by the county assessment office, a GIS map shall
be used by the township assessor to assist them in fulfifing item
#2 of these General Rules — Discovering, Listing, and Valuing the
Improvements.

v. Inthe cases of new single-family dwellings that become inhabited
for the first time after the closing of a real estate transaction is
completed, then the pro-rated dale shall be the date on the IDOR
PTAX-203.

vi. Inthe cases of new single-family dwellings that become inhabited
for the first time without a real estate transaction the township
assessor shalf take note of the date of completion as required in
the above mentioned item #2 of these General Rules -
Discovering, Listing, and Valuing the Improvements.

vii. In the cases of all other new construction in their jurisdiction, other
than single-family dwellings, that was inhabitable and fit for
occupancy or for intended customary use the township assessor
shall take note of the date of completion as required in the above
mentioned itern #2 of these General Rules — Discovering, Listing,
and Valuing the Improvements

2) The township assessor shall turn over the pro-rata assessments to the county
assessment office each and every month no later than the 15" day of the month
folfowing the structure’s completion as indicated above.

V. 2007 GENERAL ASSESSMENT YEAR

This year is a General Assessment year and by statute the assessor, in person or by deputy,
shall actually view and determine as near as practicable the value of each property listed for
taxation as of January 1 of that year. The assessed values for all parcels are to be published in
the local newspapers in a General Assessment year.

(Updated March 2007)
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TOWNSHIP ASSESSOR INSTRUCTIONS, continued
VI, RULES

Each county assessor shall make and publish reasonable rules for the guidance of persons
doing business with them and for the orderly dispatch of business. The county assessment
office shall, as the need arises, develop and maintain rules for operation. Said rules will be
published. From time to time the county assessment office may implement the use of written or
electronic forms or documents. The township assessor will be notified in writing if and when
said rules affect the orderly dispatch of business between the township assessor and the county
assessment office.

VIl. DESTRUCTION OF IMPROVEMENT

The assessed value of a property can be adjusted on a prorated basis when any buildings,
structures or other improvements on such real property were destroyed and rendered
uninhabitable or otherwise unfit for occupancy or for customary use by accidental means. This
excludes destruction resulting from the willful misconduct of the owner of such property. The
assessment adjustment will apply to that period of time during which the improvements were
uninhabitable or unfit for occupancy or for customary use.

VIli. EXEMPTIONS

As an assessor, you should be familiar with each type of exemption that is available. You
should also annually review exemption lists provided by this office for eligibility. The foliowing
are the most common exemptions. Additional information is available at the Supervisor of
Assessments Office.

A. Homestead Exemption Limited - available to all homeowner occupants. This exemption
also applies to lessees who reside at the property and are liable by contract for payment of the
real estate taxes. This exemption currently is up to a maximum of $5000 reduction in assessed
value and is pro-rated with a mid-year assessment.

B. Homestead Exemption Over 65 Years of Age - available to homeowner occupants 65
years of age and over. This exemption also applies to lessees who reside at the property and
are liable by contract for payment of the real estate taxes. A status must be filed every year to
continue to qualify for the exemption. Recent legislation requires that individuals applying for the
Homestead Exemption for persons over 65 years of age be notified of their option to designate
another person to receive a duplicate copy of any delinguent real property tax notice. The initial
designation or a change in the designee at a later date will require a $5.00 fee to cover the
administrative cost. The amount of this exemption is $3,500 in assessed value.

The County will supply pre-printed 2007 status forms showing name, address and permanent
number of those individuals who qualified for this exemption during the previous year. These
are printed so they can be folded and placed in a standard window envelope and will be
available in our office, as close to January 1, 2007 as possible. Please place your return
address on the envelopes and please return the signed status forms to our office in
ALPHABETICAL order.
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TOWNSHIP ASSESSOR INSTRUCTIONS, continued

C. Assessment Freeze Homestead Exemption - For persons age 65 or older who meet
owner-occupancy qualifications similar to those described from the Homestead Exemption
Limited and have a total household income of no more than $50,000.00 Allows qualified senior
citizens to elect to freeze the equalized assessed value of their property. This does not freeze
the amount of the tax bill. This exemption must be applied for each year and we will supply you
with the 2007 Assessment Freeze Homestead Exemption forms in early January.

D. Homestead Improvement Exemption - Available to homeowner occupant who has had
their assessment raised due to an improvement to an existing single family structure. This
exemption is for four years. The maximum full value amount of this exemption is $75,000 or
$25,000 assessed value. No application is necessary. Therefore, we have enclosed a form to
list the Homestead Improvement Exemptions for the year 2007.

E. Disabled Veteran Exemption - Available to homeowner occupant who has served in the
armed forces of the United States and who has acquired a service connected disability of such
a nature that the Federal Government has authorized payment for the purchase or construction
of a specially adapted home.

IX. MOBILE HOMES AND PRIVILEGE TAX
The township assessor is responsible for seeing that all maobile homes that qualify for privilege
tax are registered and placed on proper forms for the County Clerk.

X. EXEMPT PROPERTY
When the township assessor is restoring value to previously exempt property they shall contact
the county assessment office and we will pro-rate the tax bill accordingly.

Xl. PROPERTY TAX EXTENSION LIMITATION LAW (PTELL) - TAX CAPS
This act requires assessing officials to identify property assessed for the first time (PAFFT.)
We have labels for you to use to note on front of property record cards those improvement
assessments attributable to "property assessed for the first time". The new property record
cards have a designated area to list the property assessed for the first time (PAFFT) amounts.

Xll. POSTING TOWNSHIP MULTIPLIERS
When posting current assessor changes to the front of the property record card, PLEASE
CHECK TO BE SURE THE PREVIOUS YEAR'S TOWNSHIP MULTIPLIER, IF APPLICABLE,
HAS BEEN POSTED BEFORE POSTING THE CURRENT YEAR ASSESSOR VALUES.
Sometimes the PRC will be out of the file for viewing and consequently does not get the label
posted. It is also important to be sure that farmland posting is up to date by checking against
the current assessor book value.

XIil. MEDIAN LEVEL OF ASSESSMENTS
The township assessor’s 2007 median level of assessments will be calculated in the Supervisor
of Assessments Office. This current 3-year level is to be used when determining the assessed
values for each township. The Supervisor of Assessments office will notify each township
assessor as soon as the numbers are available.

{amended December 28, 2006)
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TAX PARCEL INFORMATION

TAXPAYER NAME & ADDRESS— In Champaign County, the Assessment Office
maintains taxpayer name and address information for the real estate tax cycle.
From time to time the County Assessment Office will change name and address
information when:

a. a proper legal document authorizing a change is forwarded to us from
the Recorder of Deeds

b. an owner provides us with a proper legal document authorizing such a
change

c. a verifiable owner completes a Change of Name-Address Form

TAX PARCEL MAP - The County Assessment Office is the county office which
maintains the tax parcel map. From time to time the office will change the tax
parcel map when presented with proper legal documents. Said documents must
first be verified as to their accuracy by the office Tax Map Technician. When a
document’s legal description is in guestion, then the Tax Map Technician will
contact the parties involved to seek clarification. If the discrepancy is not
resolved after verbal contact then the Chief County Assessment Officer will send
a written request for clarification or correction of submitted documents.

a. The County Assessment Office will not change the tax parcel map unless
the evidence submitted supports doing so.

b. The Tax Map Technician is the person designated by the Chief County
Assessment Officer to supervise the review of legal documents presented
for tax parcel boundary changes.

c. Parcel change forms are available on-line and in the County Assessment
Office.

TAX PARCEL NUMBERS - The County Assessment Office is the county office
which maintains the tax parcel numbering system.

a. The Tax Map Technician has been designated by the Chief County
Assessment Officer as the person to decide on the addition or deletion of
tax parcel numbers.

b. Township Assessors have no authority to add or delete tax parcel
numbers. (35 ILCS 200/9-45)

(Updated March 2007) 10
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FARMLAND ASSESSMENT DETERMINATION

FARMLAND ELIGIBILITY - As per state statute, the Chief County Assessment
Officer shall determine the eligibility of all land in Champaign County to receive
preferential farmland assessments. This process is governed at the county level
by the Farmland Review Committee which meets annually at least two times.
The first meeting in May is to review and discuss the new productivity indexes
forwarded by the Illinois Department of Revenue and the farmland guidelines as
submitted by the Chief County Assessment Officer. The second meeting is held
in June and it is a formal hearing to adopt or reject the values and guidelines.
These meetings are open to the public.

a. PRIMARY USE - If a parcel has been determined to qualify for farmland
assessment by the Chief County Assessment Officer then FARMLAND shall
be the parcel’s primary use for the year of assessment. Taxpayers may
appeal to the Chief County Assessment Officer or the Board of Review if
they believe their property should be assessed as farmland.

b. TOWNSHIP ASSESSOR - The township assessor shall not determine the
eligibility for qualification nor shall they value farmland.

¢. BOARD OF REVIEW - The Board of Review must adhere to the criteria for
farmland assessments set forth the by the Champaign County Farmland
Review Committee. If the Board of Review believes that a parcel(s) does
or does not qualify for farmland assessment they must show evidence to
the Chair of the Farmiand Review Committee as to why a change is
required. Said change must uphold the principles of uniformity and
equity.
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ASSESSED VALUE NOTICES

MAILED NOTICES - Whenever an assessed value is changed the taxpayer will
receive a notice in the mail. They will then be afforded an opportunity to appeal
the change in value before the assessment is finalized. The following
assessment officials may send notices to the taxpayer:

a. TOWNSHIP ASSESSORS may choose to mail a “preliminary notice” to the

taxpayer. The value indicated on Township Assessor notices will NOT be
the final value on which to appeal to the Board of Review.

. THE CHIEF COUNTY ASSESSMENT OFFICER will mait a Final Notice to

affected taxpayers before the Board of Review begins hearing complaints.
This Final Notice will include the township equalization factor for each
township when applicable. Taxpayers will have 30 days to file 38 Formal
Complaint with the Board of Review. Final Notices shall include parcels
which were deleted and those which had no overall value change but did
have a shift of values within the total assessment.

BOARD OF REVIEW NOTICES - Anytime the Board of Review renders a
decision of value the taxpayer will receive a notice in the mail. Taxpayers
can appeal any Board of Review decision to the State Property Tax Appeal
Board (PTAB) within 30 days.

PUBLISHED NOTICES - Whenever an assessed value is changed the new
value will be published in a local newspaper which circulates in the township. If
a newspaper does not publish in the township then the newspaper providing
general circulation for the county will be used.

a. TOWNSHIP ASSESSOR changes will NOT be published in the newspapers.
b.

THE CHIEF COUNTY ASSESSMENT OFFICER will publish all value changes
for the county. The publication will list the: Permanent Identification
Number (known as the PIN or Perm No.), Taxpayer Name, and new
Assessed Values for the Land and Improvements (buildings or structures).
GENERAL ASSESSMENT YEARS - Every fourth year all parcels shall be
published. 2007 is a General Assessment Year.

. PUBLICATION OF TOWNSHIP EQUALIZATION FACTORS - the Chief County

Assessment Officer will publish township equalization factors for each
individual township.

. BOARD OF REVIEW DECISION NOTICES - Any Board of Review decisions

of value will be published.

{Updated March 2007) 12
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COMPLAINT INFORMATION

INFORMAL COMPLAINTS - Taxpayers should first contact their Township
Assessor. In 2007 the Township Assessors have control of the assessment
books from January 1% through June 1%, From June 2™ until the publication
date the County Assessor has control of the assessment books. Informal
complaints can be used to correct errors in property attributes, parcel land
dimensions, miscalculations of values, etc. The Chief County Assessment Officer
also utilizes the Informal Complaint for questions relating to Farmland
Assessment. The County Informal Complaint is available on-line or in the
County Assessment Office.

FORMAL COMPLAINTS - The County Assessment Office will send a Finai
Notice of value to each taxpayer whose value has been changed. This Final
Notice is the value certified to the Board of Review and it includes: any
Township Assessor changes, any County Assessor changes, and the application
of Township Equalization Factors by the County Assessor.

a. After the Chief County Assessment Officer publishes the assessment
changes and the township equalization factors, then the Board of Review
can receive formal complaints for 30 days.

b. Formal Complaints can be filed before the Chief County Assessment
Officer’'s publication date and are encouraged if the basis for the
complaint is a recent opinion of value.

¢. Complainants filing before the Final Notice need to be aware that their
assessed values will most likely change before the values are certified to
the Board of Review.

APPEALS OF CHAMPAIGN COUNTY DECISIONS - Taxpayers have 30 days
from the date of a final Board of Review decision to appeal to the State Property
Tax Appeal Board (PTAB). Decisions of PTAB values can be appealed in the
judicial system.

BASIS FOR ASSESSED VALUE COMPLAINTS - Three General Areas

a. EQUITY - within the same CLASS of Properties
b. UNIFORMITY - within LIKE KIND of Properties

¢. RECENT OPINION OF VALUE - a SALE PRICE or APPRAISAL

(Updated March 2007) 13
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See the following page for more details.

EQUITY - The assessor’s obligation is to assign values for taxation which
bear equally on properties of the same class. Generally referring to using
the same methodology when valuing all residential, or all commercial, or
all industrial, or all farmiand, etc.

UNIFORMITY - The assessor’'s approach to valuation must be such that
properties within the same class are valued uniformly. In other words,
the assessor must use the same basis for determining all like kind
properties. Examples:; all one-story wood frame houses, or all one-story
brick houses, or all commercial structures with pre-cast concrete walls.
This type of uniformity is best achieved using Computer Assisted Mass
Appraisal (CAMA) software. In theory a CAMA system will work best
when sales information is utilized to re-value all properties — every year.
In 2007 the Township Assessors have been instructed that they should
not have original assessments older than 20 years. Taxpayers should
check their record cards to verify assessment information.

RECENT APPRAISAL OR SALES PRICE - The assessment date in
Champaign County is January 1%, Generally, if you have an indication of
value dated within six (6) months prior to the January 1% date or twelve
(12) months subsequent to January 1%, then your complaint maybe
eligible for an Affidavit of Wavier Hearing. This means that you would not
need to appear before the Board of Review. Contact the County
Assessment Office for information regarding a recent appraisal or recent
sale.

SALES CHASING - Assessment officials are not allowed to arbitrarily
change an individual property based on its recent sale. If an area has
enough property sales of similar like-kind properties then the assessor is
encouraged to re-assess those similar properties. If you feel the assessor
singled your property out because of your recent purchase then that may
be a basis for complaint.

RE-ASSESSMENTS - Assessors have the right, by law, to change values
every year on every property if they choose to do so. The county office
encourages our Township Assessors to monitor sales trends and re-assess
each year accordingly. Re-assessment is not a basis for a complaint
unless it causes a lack of equity or uniformity as mentioned above.
TOWNSHIP EQUALIZATION - the County is required by the State to be
assessed at 33.33% of market value. Buyers and sellers of property are
required by law to disclose all sales prices on a State of lilinois Sales
Transfer Declaration. If a parcel sells for $100,000 then in theory its
assessed value should have been $33,333. Champaign County applies
township equalization adjustments each year. We know in advance how
much gain or loss each township needs in order to keep the county at
33.33%. Some Township Assessors work diligently to distribute this gain
or loss before the equalization is calculated. Other Township Assessors do
very little to distribute the equalization factor that is coming each year.
Township equalization by itself is not a basis for complaint unless it
causes a lack of equity or uniformity as mentioned above.
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HOMESTEAD EXEMPTION GUIDELINES -~ Please see the list of homestead
exemptions which are identified in the table below. If taxpayers are denied a
homestead exemption they can file an appeal with the Board of Review. The appeal
form is available on-line or in the County Assessment Office

NAME OF
EXEMPTION

AMOUNT

WHEN TO APPLY

HOW OFTEN TO
APPLY

!

Owner/Occupied

$5,000

Anytime during the year.

ONLY ONE-TIME

Renter
Owner/Occupied

$5,000

Landiords will be given
color-coded forms in late
spring and these forms will
need to be signed by the
tenants before December
31% of the year in
question. The lease
between the parties must
contain language which
indicates that the tenant is
liable for the real estate
taxes.

ANNUAL
APPLICATION
REQUIRED

MAIN APPLICATION
Senior Citizen
PTAX-324

ANNUAL STATUS
Senior Status Form

$3,500

Complete the

MAIN APPLICATION, the
PTAX-324, once you have
the Owner/QOccupied
exemption and anytime
after one of the owners
residing there have turned
65 years of age. If an
owner moves into a
residence after January 1%
then the exemption will be
pro-rated for their first
year.

If the owner was living in
the residence on lJanuary
1% of the year they turn
65, then the full amount of
the exemption is granted
regardless of the date of
birth.

Owners must compilete the
ANNUAL STATUS each year
in order to continue

MAIN APPLICATION
ONLY ONE-TIME

ANNUAL STATUS
EACH YEAR IN
JANUARY

{Updated March 2007)
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receiving the exemption.

NAME OF HOW OFTEN TO
EXEMPTION AMOUNT WHEN TO APPLY APPLY
DOLLAR AMOUNT VARIES 8&%2;’/‘&25;’; ;he
OVER TIME. exemption and the MAIN
THIS EXEMPTION FREEZES ggg’fr:ai'iﬁ:g s;gﬂl‘pt”’”
¥:EI§%S§SI§S§§QSFAO§OF anytime after one of the
A GIVEN YEAR. KNOWN owners residing there has
AS THE “BASE.YEAR” turned 65 years of age and
' the household income
Household income must be g:frzflef:'evi.a ;;gf gqit;atigse/mg
below $50,000 to qL{aEify. residence for two
The form has a detailed consecutive January 1%
application guideline. The dates proceeding the year
first year that the applicant thev turn 65 then the
qulaliﬁesftheir assessed freeyze is granted
. " value is frozen and a “base . ANNUAL
Se”g;;‘gze“ year” is established. This ;ea%grd’ess of the birth APPLICATION
base year amount is used ) REQUIRED
as the maximum taxable Forms are available usually
assessed value each year in mid-January and they
that the household R
o . are to be completed using
g;lna(lilr?tsis ZZ;S dbtz:}se the prior year’s household
calculate the tax bill. As income information.
long as ownership remains
If you are already
the same a property can .
alternate in and out of this ;?acneii:\:/rmét%i:?eenrgg:z;tion
:;srggs:)enhgﬁipﬁﬁ)?; on then you will automatically
Once the base vear is' get a freeze application
) sey each year. Contact our
established it is the value office if have not been
usec! any?m_}e the receiving any Senior
applicant’s income level Citizen exemptions
qgualifies. P )
This exemption is limited This exemption is usually
to $75,000 in fair cash automatically entered EB‘?S&%TBIE
value or $25,000 in when new improvements
P WITH THE
assessed value., The are added by the township TOWNSHIP

Home Improvement

property must be owner
occupied and used
exclusively for residential
purposes. The property
owner avoids paying an
increase in value for 4

assessor. Qualifying
construction is usually an
addition to an existing
structure or the rebuilding
of a residential structure
following a catastrophic

ASSESSOR WORK

BE SURE TO CHECK
YOUR TAX BILL

{Updated March 2607}
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| years. | event. ]

NON-HOMESTEAD EXEMPT PROPERTY

NON-HOMESTEAD PROPERTIES - May qualify to be exempt from real property
taxation. Owners must apply with the Board of Review and then that decision
must be reviewed by the State Department of Revenue in Springfield. Once
granted exempt status properties are required to report any chances in the use
or ownership of their properties. Most types of exempt properties are required
to return an annual exempt status form to the Chief County Assessment Officer,
Examples of qualifying properties would be:

a. Properties owned by a state, federal, municipal or other government
body.

b. Properties that meet the Illinois Department of Revenue guidelines for
exclusive use for charitable purposes

c. A not-for-profit corporation may also qualify.

An exemption may be full (100%) or a partial percentage. When an annual
status form is required it must be returned by January 31% of the assessment
year. Non-Homestead Exempt Applications are available on-line or in the County
Assessment Office.

TAX BILL CORRECTIONS OF FACTUAL ERRORS

TAX BILL CERTIFICATE of ERRORS (C of E) ~ A Certificate of Error is a form
authorized by county officials to amend the assessed value of a parcel after the
assessed values for the year have been finalized. The County Assessment Office
dockets and processes all of the Certificate of Error forms.

a. HOMESTEAD EXEMPTION CERTIFICATE of ERRORS - This form only
requires the signature of the Chief County Assessment Officer. The final
day of the year to have a homestead exemption mistake corrected is
what’s known as the “tax judgment day”. This date is usually the third
week in October. After the tax judgment day it is difficult to make a
correction. In the past some refunds have been made beyond the tax
judgment date.

b. ALL OTHER TYPES of Certificate of Error forms require the signature of the
Chief County Assessment Officer and at least two Board of Review
members.

17
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FREEDOM OF INFORMATION ACT REQUESTS

FREEDOM OF INFORMATION ACT - Our office has a list of forms by groups so
that the public understands what the different types of documents are and their
various uses. A typical FOIA request will have three steps, and the applicant will
have an opportunity to appeal if not satisfied with the response.

a. Review the County Assessment Office FOIA Forms List to decide what
information you desire to review.
b. Obtain and complete a FOIA Request Form and return it to the Chief
County Assessment Officer.
€. The Chief County Assessment Officer will reply with a FOIA Response
Form so that you have an official answer for your request.
Denials by the Chief County Assessment Officer can be appealed to the
Champaign County Board Chair.

DATA REQUEST (Non-FOIA)

DATA REQUESTS - Requests for data queries of assessment information are
handled by the Champaign County GIS Consortium. Please telephone the
Regional Planning Commission at (217) 328-3313 and ask for the GIS Manager.

{Updated March 2007) 18
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SEPTEMBER 10™

SEPTEMBER10TH
- 2"° WEEK OF
DECEMBER

2N WEEK OF
DECEMBER-
END OF
DECEMBER

JANUARY

FEBRUARY

Previous Timeline

Assessor books are printed and parcel numbers are assigned to new
subdivisions and given to township assessors for their work

Township Assessors submit their work to the S of A office

S of A office will balance assessor books

BOR goes into session

S of A signs books over to BOR

Assessor notices are printed, mailed and published. S of A
completes Tentative Abstract and mails to IDOR within 30 days
of signing books to BOR

Farmland productivity index values are updated in computer
BOR accepts complaints

BOR views complaints, holds hearings when necessary and mails
notices of their decisions to taxpayers. S of A balances BOR
changes to township books as they are completed

BOR will calculate equalization factors by their statutory date of

adjournment (December 31%) and publish a notice of the intended
multipliers

Within 10 days of completion of BOR work, Final Abstract is
mailed to IDOR. BOR equalization notices are printed and stuffed
for mailing.

1% week of February BOR notices are mailed and published



March 14, 2007

. I agree that Champaign County should follow the timeline used in previous years for
"“the 2007 tax cycle.
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City of
Il CHAMPAIGN

Finance Department « 102 N Neil St » Champaign IL 61820 « (217) 403-8940 » fax (217} 403-8980 « www.cl.champaign.il.us

April 4, 2007

Policy, Personnel, and Appointments Committee
Champaign County Board

Brookens Administrative Center

1776 E. Washington Street

Urbana, IHinois 61802

Transmitted via email
Dear Committee Members:

I am writing in regard to the Committee’s consideration of the schedule for the 2007 tax cycle. 1
would have liked to express my thoughts to you in person, but I have a conflict due to a family
matter.

I do not pretend to be an expert in the property tax system. That said, I expect that the system,
like most other major administrative systems, has room for improvement. That is certainly true
of the administrative systems for which I am responsible at the City of Champaign. However,
from my viewpoint - which is the outcome of the system ~ Champaign County’s property tax
system functions well. Meaning, the City receives its property taxes in a timely manner.

In light of that, T urge the Committee to use caution in considering any changes to the system. It
is not “broken”, so there is no need to make changes that risk negative consequences. The
Committee should recommend changes only if it can be very confident that the outcomes will be
positive.

Thank you for considering my thoughts.

Sincerely,

Richard Schnuer

Finance Director and Treasurer, City of Champaign

cc: Mayor and City Council, City of Champaign
Debra Busey, County Administrator

j:/in/fsd/property tax/misc/county policy comm ltr 07.04.04



The proposed changes for the 2007 assessment year tax cycle timeline are major changes
to the procedures that Champaign County has followed for at least thirty years. Such
major changes need to be discussed by all parties involved in the assessment process/tax
cycle to assure that timeliness of the tax cycle, is maintained. I believe these changes, as
proposed, are a major threat to the timeliness of the mailing of tax bills, as well as a huge
disservice to our taxpayers. Furthermore, the proposed changes are not in compliance
with the deadlines that the Illinois Property Tax Code sets forth, by date, for certain
events in the assessment process to be completed. The fact that courts have decided that
the dates set forth in the tax code are directive in nature, does not allow an assessment
official to ignore those dates and purposely disregard statutory dates that have been
established by law.

Brian Christie
City of Champaign Township Assessor



Dottie J. Lierman
Business Manager

F'Urbana Park District

dilierman@urbanaparks.org

“EewE-

tel: 217.367.1536 .

www.urbanaparks.org | fax: 217.367.1391

B Darius E. Phebus Administration Building
303 W University Ave, Urbana, 1L 61861



cdeedrich@co.champaian.il.us

= -
" GURT DEEDRICH; CIAO

CHIEF-COUNTY ASSESSMENT OFFICER htte://www.co.champaign.il.us/soaocff.htm

CHAMPAIGN COUNTY ASSESSMENT OFFICE
1776 East Washington Street
Urbana, Illinois 61802-4581
(217) 384-3760 « FAX (217) 384-3762
Monday-Friday 8:00 a.m.-4:30 p.m.

" October 12, 2()06 p i_ 7
Dear Levy Body Official,

Enclosed are two pieces of information which should be helpful to you in the calculation

process for your 2007 levy, The first document 1s your jurisdiction’s projected Assessed
: ) he format we used is similar to the Valuations and Fund
Levies form provided to you by the County Clerk in April of each year. The figures
represent the assessed value changes which have been made thus far during the 2006
assessment year.,

Because of the implementation of new state farmland assessment processes we do not
have the updated farmland values at this time. The updated farmland values will be sent
to you near the end of November. In the meantime the farmland values used are from last
year. If your jurisdiction has a sizable portion of farmland, then be aware that that three
converging factors in the new assessment process could possibly reduce farmland from
5% to 10%. The assessment totals do include changes made by your township
assessor(s), mcluding new construction and reassessments.

The second document is a projection of the final 2006 multipliers for all 30 townships in
Champaign County. You may choose to further adjust some of the categories affected
by the forthcoming February multiplier. Line items affected by township multipliers are:
Industnal, Commercial, and Residential. You may want to multiply each of these
numbers by the expected township(s) multiplier(s). Jurisdictions that overlap several
townships may want to use a best guess method to determine an average township
multiplier across the jurisdiction.

The figures do not include any 2006 complaint adjustments made to individual parcels by
the Board of Review. The exemptions and TIF amounts removed are those from the
previous year since we can’t finalize those reductions until after the first of the year. If
you have additional questions please call the office. We look forward to accommodating
your requests.

Sincerely,

(Aﬂ*‘j— LC%«Q i ii-f
Curt Deednc:h



BROOKENS CENTER
1776 E, WASHINGTON ST.
URBANA, ILLINOCIS 61802-4581

CURT DEEDRICH, CIAO

CHAMPAIGN COUNTY ASSESSMENT OFFICE
CHAMPAIGN COUNTY, ILLINOIS

Date: 10/12/2006

Pragectid. Levy Voar 2000

914 TURBANA PARK

FARM

INDUSTRIAL

COMMERCIAL

RESIDENTIAL

RATLROAD

OTHER STATE ASSESSED

OTHER COUNTIES

VALUES
685,640
8,434,190
199,327,122
297,525,687

102,110

506,074,749 **

PHONE: {217) 384-3760

FAX: (217) 384-3762

EMAIL: cdeedrichi@co.champaign il us
http:/’'www co.champaign il us/sogoff htm

NEWOTH 12,519,680

o)

NEWTIF o~ L 3,097,270
'1;3%9,&‘1“”3 3

NEWEZ 37/ 4,248,710
N

TOTAL 19,865,660

** TOTAL DOES NOT INCLUDE EAVS, FROM OTHER COUNTIES(ADD IN IF NECESSARY).

** ALL FIGURES INCLUDE 2006 TOWNSHIP ASSESSOR CHANGES (NEW CONSTRUCTION &

REASSESSMENTS), 2006 FARMLAND UPDATES NOT INCLUDED.

** ALL FIGURES ARE NET, AND INCLUDE THE DEDUCTION OF EXEMPTIONS AND TIF USING THE
2005 VAL UES. THESE EXEMPTIONS AND TIF AMOUNTS WILL BE ADJUSTED FOR FINAL 2006 VALUES.

#% 2006 BOARD OF REVIEW CHANGES, AND THE APPLICATION OF 2006 TOWNSHIP EQUALIZATION
FACTORS DUE OUT IN FEBRUARY 2007 ARE NOT INCLUDED IN THE ABOVE FIGURES.



Estimated February 2007 Township Multipliers

Township . Anticipated Multiplier .
Ayers 1.0062
Brown 1.0405
Champaign 0.9878

1.0499

([Cunningham |
EastBend 1.
- 1.0575

Colfax 10584
Compromise 1.0406
Condit 1.0377
Crittenden 1.0579—_

“1.0183

Harwood

1.0285

Hensley - 1.0493
Kerr 1.0473

Ludlow 1.0426 )
Mahomet 1.0071

Newcomb 1.007/8

Ogden 1.0792

Pesotum = 1.0585

Philo 1.0626/
Rantoul 1.0441

Raymond 1.0037

Sadorus 1.0546

Scott 0.9971

Sidney 1.0927 -
Somer 10873
South Homer 0.9982

Stanton ~1.0769

St. Joseph 1.0404

Tolono 1.0493 N
Urbana 1.0345

10/12/2006



