FMLA ROAD MAP

Determine if you are
a covered employer.

Employee asks for FMLA
leave or the employer learns
the employee’s leave may be

for an FMLA-qualifying reason.

Provide Eligibility, Rights
and Responsibilities Notice
to employee.

Determine if the leave request

is for an FMLA-qualifying reason.

Maintain health benefits
during the leave.

Maintain records properly.
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Display the FMLA Poster
and provide General Notice.

Determine if the employee
is eligible.

Determine if a medical certification
is needed and let the employee
know if certification is required.

Grant or deny the leave
request & provide Designation
Notice to the employee.

Restore the employee to the
same or an equivalent position
at the end of the leave.

https://www.shrm.org/resourcesandtools/tools-and-samples/hr-forms/pages/familyandmedicalleaveact(fmla)checklist.aspx



